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Preamble to the Constitution of the
American Legion Auxiliary

For God and Country, we associate ourselves together for the following purposes:
To uphold and defend the Constitution of the United States of America,

To maintain law and order; to foster and perpetuate a one hundred percent
Americanism,;

To preserve the memories and incidents of our associations during the Great Wars;
To inculcate a sense of individual obligation to the community, state and nation;

To combat the autocracy of both the classes and the masses;

To make right the master of might;

To promote peace and goodwill on earth;

To safeguard and transmit to posterity the principles of justice, freedom, and
democracy;

To participate in and contribute to the accomplishment of the aims and purposes of
The American Legion;

To consecrate and sanctify our association by our devotion to mutual helpfulness.

Mission Statement
In the spirit of Service, Not Self, the mission of the American Legion Auxiliary is to
support The American Legion and to honor the sacrifice of those who serve by
enhancing the lives of our veterans, military, and their families, both at home and
abroad. For God and Country, we advocate for veterans, educate our citizens,
mentor youth, and promote patriotism, good citizenship, peace and security.

Vision Statement
The vision of the American Legion Auxiliary is to support The American Legion while
becoming the premier service organization and foundation of every community
providing support for our veterans, our military, and their families by shaping a
positive future in an atmosphere of fellowship, patriotism, peace and security.



Laurel DuBois

DEPARTMENT PRESIDENT

&oar For Our Veterans6

(President 6 s Theme)

The American Legion Auxiliary, Department of Wisconsin, is an active body of the National
American Legion Auxiliary, which was founded in 1919. The Department of Wisconsin received
its Charter in 1921 and incorporated in 1946.

(Public Law i Sec.188.08)

This directory is intended for official American Legion Auxiliary use ONLY.
Any unauthorized use by other businesses, organizations, or individuals is prohibited.




FOREWORD

The purpose of tdh e oWik®c a mwstitoontyfgiRstict amd department officers and
program chairman in carrying out the mission of the American Legion Auxiliary.

The Wi sconsin AR agpartBienoheadquarters, officer ansl Auxiliary program committee
contact information; guidelines for unit organization; department program information; ALA Department of
Wisconsin Constitution, Bylaws and Standing Rules; and a calendar of activities. Information contained in the

Wisconsini Red Book o i s depadmentadbditeat vovw.arhldgionauxwi.org
The Wisconsni Red Booko should be used in conjunction wit
Policy and Procedures Manual.o I nf ormati on ¢ ont sismawithbleionthe nhtierslevebpite b1 i ¢ a

at www.ALAforVeterans.org.
Communication is one key to success. The Department of Wisconsin provides various ways for our
members to receive information to learn how we supportourmi ssi on t hrough fAservice not
1 Monthly Unit Mailings are provided to each unit president and posted on the department website. They
contain messages from the Department President and Executive Secretary/Treasurer, program updates,
senior/junior conference materials, and much more.
T T h eWisBonsin,0  t American Legion Auxiliary department publ i cati on i s | ocated |
Legionnaireo and contains current information on pr o
1 The department website www.amlegionauxwi.org contains a wealth of program information, on-line forms,
updates on department and national functions, and links to other American Legion Family state and
national websites.
1 The department Facebook page contains pictures and stories about our events.

The Department of2Widctomesime diss 20 3 6.adusttag,Med uro.\bet eQaar
for our Veterans, their families, and communities is what we do and who we are. Asking new members to join,
sharing our good times, and welcoming them into our community are what we must do to grow our organization
and keep members. Involvement is the key to membership. Let us open our doors to our friends, neighbors,
and relatives. Welcomethemint o t he Legion family. I ntrodugcHe ltlhoednd t o

Laurel DuBois
Department President

Department Headquarters Information

2930 American Legion Drive  P.O. Box 140 Portage, Wl 53901-0140
Phone: 608-745-0124 Fax: 608-745-1947 Toll free: 866-664-3863
Email: alawi@amlegionauxwi.org Website: www.amlegionauxwi.org

Headquarters Staff:

Bonnie Dorniak Executive Secretary-Treasurer
Ext 111 email: deptsec@amlegionauxwi.org
Linda Cason Bookkeeper/Program Assistant
Ext 113 email: bookkeeping@amlegionauxwi.org
Carrie Thrasher American Legion Auxiliary Badger Girls State/Program Coordinator
Ext 114 email: bgsadmin@badgergirlsstate.org
Andrea Stoltz Membership/Program Coordinator
Ext 112 email: alawi@amlegionauxwi.org

Poppy Shop Staff:
Supervisor Sue Hembrook
Assistant Supervisor Shirley Meyer
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DEPARTMENT OFFICERS

Term District Unit

PRESIDENT

Laurel DuBois 2016-2017 12 278
SENIOR VICE PRESIDENT

Bonnie Jakubczyk 2016-2017 4 434
FIRST VICE PRESIDENT

Char Kiesling 2016-2017 6 33
SECOND VICE PRESIDENT

Joanie Dickerson 2016-2017 3 482
HISTORIAN

Diane Weggen 2016-2017 7 118
CHAPLAIN

Linda Coppock 2016-2017 9 512
EXECUTIVE SECRETARY-TREASURER

Bonnie Dorniak 2016-2017 6 329
NATIONAL EXECUTIVE COMMITTEEWOMAN

Laura Calteux 2016-2017 4 416
ALTERNATE EXECUTIVE COMMITTEEWOMAN

Teresa Isensee 2016-2017 10 326
PARLIAMENTARIAN

Gayle Janson 2016-2017 12 185
SERGEANT-AT-ARMS

Linda Kostka 2016-2017 11 90
ASSISTANT SERGEANT-AT-ARMS

Marianne Lesko 2016-2017 7 242

DEPARTMENT HONORARY JUNIOR OFFICERS

PRESIDENT

Anna Rathe 2016-2017 8 6
VICE PRESIDENT

Alexandra Raczek 2016-2017 8 6
SECRETARY

Kimberli Oliver 2016-2017 1 449
CHAPLAIN

Gabriella Raczek 2016-2017 8 6
HISTORIAN

Abigail Petranovich 2016-2017 7 118
SERGEANT AT ARMS

Isabella (Bella) Coon 2016-2017 6 33
ASSISTANT SERGEANT AT ARMS

Isabella (Izzy) Raczek 2016-2017 8 6




DISTRICT PRESIDENTS

Term District Unit
DISTRICT 1 Debi Stuvengen 2016-2018 1 209
DISTRICT 2 Dawn Rudey 2015-2017 2 157
DISTRICT 3 Florence Wasley 2016-2018 3 493
DISTRICT 4 Sue Middlestead 2015-2017 4 192
DISTRICT 5 Arlene Burgardt 2016-2018 5 406
DISTRICT 6 Nancy Helms 2015-2017 6 70
DISTRICT 7 Rebecca Gleason 2016-2018 7 52
DISTRICT 8 Sarah Stiff 2015-2017 8 6
DISTRICT 9 Rebecca Mueller 2016-2018 9 106
DISTRICT 10 Karen Hansen 2015-2017 10 87
DISTRICT 11 Theresa Schindler 2016-2018 11 547
DISTRICT 12 Betty Stone 2015-2017 12 64

COUNTY PRESIDENTS

Information for County Presidents was not available at the time of printing this Red Book. A listing
of County Presidents will be provided in the Unit Mailing and posted on the department website

when it is available.



DEPARTMENT CHAIRMEN & COMMITTEE MEMBERS

Term District Unit
AMERICANISM
Amy Luft 2016-2017 2 355
AUXILIARY EMERGENCY FUND
LaVon Schurman 2016-2017 3 482
AMERICAN LEGION AUXILIARY
BADGER GIRLS STATE
Chairman  piane Kranig 2014-2017 8 6
Vice Chairman v alle Thompson 2015-2018 3 352
Executive Director  po5re5 Woolf 2016-2019 3 42
Assot Execut Joanie Dickerson 2015-2018 3 482
Committee Members | 5,3 Calteux 2016-2019 4 416
Jeannine Conradt 2014-2017 9 512
Jennifer Grinder 2015-2018 3 352
SuAnn Pagel-Rast 2014-2017 8 339
Theresa Schindler 2016-2019 11 547
Department President Laurel DuBois Automatic 12 278
Dept. Senior Vice President Bonnie Jakubczyk Automatic 4 434
Dept. Exec Secy-Treasurer Bonnie Dorniak Automatic 6 329
Department Americanism Amy Luft Automatic > 355
WALA STATE BOWLING ASSOC.
Chairman/Tournament Mgr Jenni Syftestad 2014-2017 3 385
Committee Members Lisa Blom 2015-2018 9 512
Shannon Churchill 2016-2019 3 385
Linda Coppock 2015-2018 9 512
Germaine Hying 2016-2019 3 85
Barbara Johnson 2014-2017 11 90
Linda Kostka 2014-2017 11 90
LaVon Schurman 2016-2019 3 482
Debi Stuvengen 2015-2018 1 209
Department President Laurel DuBois Automatic 12 278
Dept. Senior Vice President Bonnie Jakubczyk Automatic 4 434
Dept. Exec Secy-Treasurer Bonnie Dorniak Automatic 6 329
CAVALCADE OF MEMORIES
Joan Chwala Automatic 10 326
CHILDREN & YOUTH
Joanie Dickerson 2016-2017 3 482
LIAISON TO CHILD WELFARE FOUNDATION
Pearl Behrend 2016-2017 1 310




DISTRICT CHILDREN & YOUTH CHAIRMEN

DISTRICT 1 Mary Petot 1 209
DISTRICT 2 Leslie Sanzo 2 261
DISTRICT 3 Jenni Syftestad 3 385
DISTRICT 4 Donna Jensen 4 415
DISTRICT 5 TBD 5
DISTRICT 6 Char Kiesling 6 33
DISTRICT 7 Tamra Lee 7 52
DISTRICT 8 Marla Knuettel 8 263
DISTRICT 9 Marian Brown 9 38
DISTRICT 10 Chryshanda Porter 10 53
DISTRICT 11 Gail Robaczewski 11 359
DISTRICT 12 TBD 12
Term District Unit
COMMUNITY SERVICE
Beth Puddy 2016-2017 6 75
CONSTITUTION & BYLAWS
Jan Pulvermacher-Ryan 2016-2017 3 360
EDUCATION
Mary Krutz 2016-2017 9 11
FINANCE COMMITTEE
Chairman Teresa Isensee 2016-2019 10 326
Committee Members Joyce Endres 2015-2018 3 360
Pat Smith 2014-2017 7 284
NEC Laura Calteux Automatic 4 416
Office Policy Chairman Jan Pulvermacher-Ryan Automatic 3 360
FUNDRAISING
Linda Faas 2016-2017 2 355
HOMELESS WOMEN VETERANS i Please see Veterans Affairs & Rehabilitation Section
HOSPITAL VOLUNTEERS i Please see Veterans Affairs & Rehabilitation Section
JUNIOR ACTIVITIES
Chairman Lorrie Barber 2016-2017 8 6
Vice Chairman Penny Joren 2016-2017 8 161
LEADERSHIP
Chairman Kitty Larkin 2016-2017 1 449
Committee Barb Bell 2016-2017 11 25
Linda Coppock 2016-2017 9 512




Term District Unit
LEGISLATIVE
Laura Calteux Automatic 4 416
LIAISONS TO THE AMERICAN LEGION
Department President Laurel DuBois Automatic 12 278
Dept. Exec Sec-Treasurer Bonnie Dorniak Automatic 6 329
LIAISONS TO TAL COMMUNICATIONS COMMITTEE
Wisconsin Editor Bonnie Dorniak 2016-2017 6 329
Auxiliary Representative Loretta Shellman 2016-2017 9 302
M. LOUISE WILSON EDUCATIONAL LOAN FUND
Joan Chwala 2016-2017 10 326
MEMBERSHIP
Chairman Char Kiesling Automatic 6 33
Unit Development & Revitalization
Maggie Geiger 2016-2017 288
Donna Wilhelms 2016-2017 75
All District Presidents 2016-2017
Junior Representative Hannah Borree 2016-2017 6 33
DISTRICT MEMBERSHIP CHAIRMEN
DISTRICT 1 Zondra Morris 1 209
DISTRICT 2 Ruth Mengsol 2 457
DISTRICT 3 Ann Rynes 3 13
DISTRICT 4 Diana Sirovina 4 192
DISTRICT 5 Linda Bartell 5 1
DISTRICT 6 Sandy Hinkle 6 364
DISTRICT 7 Anna Rosemeyer 7 118
DISTRICT 8 Evelyn McSherry 8 153
DISTRICT 9 Deanna Farley 9 66
DISTRICT 10 Sandra Warner 10 207
DISTRICT 11 Barbara Bell 11 25
DISTRICT 12 Barbara McDaniel 12 499
MUSIC
Linda Coppock Automatic 9 512
NATIONAL SECURITY
Karen Degner 2016-2017 2 243
OFFICE POLICY
Chairman Jan Pulvermacher-Ryan 2015-2018 3 360
Committee Violet Feldmann 2016-2019 2 243
Diana Sirovina 2014-2017 4 192
PAST PRESIDENTS PARLEY
Joan Chwala Automatic 10 326
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Term District Unit

POPPY PROGRAM

Danie Wilson 2016-2017 2 83
PUBLIC RELATIONS
Chairman Barbara McDaniel 2016-2017 12 499
Committee April Kollmorgen 2016-2017 4 192
Vacant 2016-2017
STANDING RULES
Diana Sirovina 2016-2017 4 192
STRATEGIC PLANNING AD HOC COMMITTEE
Chairman Joyce Endres 2014-2019 3 360
National Advisor Jan Pulvermacher-Ryan 2014-2019 3 360
Exec. Secretary/Treasurer Bonnie Dorniak 2014-2019 6 329
Department President Laurel DuBois Automatic 12 278
Senior Vice President Bonnie Jakubczyk Automatic 4 434
VETERANS AFFAIRS & REHABILITATION PROGRAMS
Chairman Mary Petrie 2016-2017 2 189
Director-Hospital Volunteers Sue Hembrook 2016-2017 4 192
Christmas Gift Shop Supervisor Diana Sirovina 2016-2017 4 192
Christmas Gift Shop Assistant Kathy Zagar 2016-2017 4 416
Homeless Women Veterans Judy Walters 2015-2016 10 53
Service to Veterans Bonnie Jakubczyk 2016-2017 4 434

DISTRICT VETERANS AFFAIRS & REHABILITATION CHAIRMEN

DISTRICT 1 Mary Petot 1 209
DISTRICT 2 Maggie Geiger 2 288
DISTRICT 3 Rose Wenger 3 84
DISTRICT 4 Bonnie Jakubczyk 4 434
DISTRICT 5 TBD 5

DISTRICT 6 Paula Rouse 6 70
DISTRICT 7 Virginia Kodl 7 118
DISTRICT 8 Lynn Keen 8 10
DISTRICT 9 Debra Court 9 106
DISTRICT 10 Chryshanda Porter 10 53
DISTRICT 11 Diana Wheeler 11 431
DISTRICT 12 TBD 12
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HOSPITAL REPRESENTATIVES/DEPUTIES

District Unit
DAYTON RESIDENTIAL FACILITY - Kenosha, WI
Representative Sue Hembrook 4 192
Assistant Jacquelyn Hackeloer 1 293
MIDDLETON MEMORIAL V.A. MEDICAL CENTER i Madison, WI
Representative Rose Wenger 3 84
Deputy Leslie DiSalvo 3 501
MINNEAPOLIS VA HEALTH CARE SYSTEM i Minneapolis, MN
Associate Representative Betty Swenson 10 121
Associate Deputy Jeanne Williams 10 121
OSCAR G. JOHNSON USVA MEDICAL CENTER i _Iron Mountain, Ml
Associate Representative Joyce Sporrer 9 476
Associate Deputy Susan Philipps 9 476
V.A. GREAT LAKES HEALTH CARE SYSTEM i Tomah, WI
Representative Patricia Flanders 7 201
Deputies Mary Callaway 7 52
Laura Hubert 7 201
Zetta Fredrickson 7 201
WISCONSIN VETERANS HOME i Chippewa Falls, WI
Representative Nancy Randen 10 53
Deputy Joan Chwala 10 326
WISCONSIN VETERANS HOME i King, WI
Representative Nancy Neuroth 8 161
Deputies  Alice Bentley 8 161
Dawn Lind 8 161
Vacant
WISCONSIN VETERANS HOME i _Union Grove, WI
Representative Vacant
Deputy Vacant
ZABLOCKI MEMORIAL V.A. MEDICAL CENTER i Milwaukee, WI
Representative Bonnie Jakubczyk 4 434
Deputies Sue Middlestead 4 192
Sharon A. Miller 1 449
Kathy Zagar 4 416
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National President
Department of Washington
Mary Davis

AMERICAN LEGION AUXILIARY

Central Division National Vice President
Department of Illinois
Carolee Junge

National Executive Committeewoman
Department of Wisconsin
Laura Calteux

Alternate National Executive Committeewoman

Term

*1926-1927
*1943-1944
1987-1988
1997-1998
2007-2008

Department of Wisconsin
Teresa Isensee

District

10

w 0 - -

Past National Presidents
Department of Wisconsin

Adalin Macauley
Eleanor Smith
Pearl Behrend (H.B.)
Barbara Kranig (Jerome)
Jan Pulvermacher-Ryan

WISCONSIN PAST DEPARTMENT PRESIDENTS

Term
*1921-1922
*1922-1923
*1923-1924
*1924-1925
*1925-1926
*1926-1927
*1927-1928
*1928-1929
*1929-1930
*1930-1931
*1931-1932
*1932-1933
*1933-1934
*1934-1935
*1935-1936
*1936-1937
*1937-1938

District

10

13

M. Louise Wilson, Eau Claire
Lillian Fisher, Fond du Lac
Adalin Macauley, Menomonie
Ruth Doland, Columbus
Nellie Hart, Cumberland
Maude Cudworth, Milwaukee
Zella Hilts, Milwaukee
Mae McCoy, Sparta
Freda Snover, Fort Atkinson
Sadie Noll, Marshfield
Lola Nauth, Kiel
Molly Coe Freese, Barron
Unita Farrand, Delafield
Harriet Hass, Ladysmith
Mattie Keenan, Stoughton
Eleanor Smith, Racine
Almeda Elbertson, Milwaukee



WISCONSIN PAST DEPARTMENT PRESIDENTS (Continued)

Term District
*1938-1939 9 Gertrude Miller, Appleton
*1939-1940 2 Minnie Sproesser, Watertown
*1940-1941 1 Elinor Shager, Sharon
*1941-1942 9 Gertrude Jerabek, Algoma
*1942-1943 4 Sara Slauson, Wauwatosa
*1943-1944 11 Lillian Reed, Prentice

*1944-1945 9 Louella Hurtig, Marinette

*1945-1946 2 Myrtle Wiesner, Plymouth
*1946-1947 11 Blanche Sandeman, Rhinelander
*1947-1948 1 Flora Weber, Waukesha
*1948-1949 3 Louise Onsgard, DeForest
*1949-1950 3 Marjorie Martin, Stoughton
*1950-1951 10 Bess Wiemer, Roundrock TX
*1951-1952 9 Nell Shellman, Oconto Falls
* 1952-1953 5 Mildred Schimmel, Milwaukee
*1953-1954 2 Gertude Bandelin, Watertown
* 1954-1955 6 Irma Paulsen, Kiel
*1955-1956 3 Laura Gray, Madison
* 1956-1957 5 Edna Krentz, Milwaukee
*1957-1958 7 Sadie Heth, LaCrosse
*1958-1959 9 Catherine Staidle, Appleton
* 1959-1960 8 Rosella Smith, Wisc. Rapids
*1960-1961 11 Jennie Lund, Shell Lake
*1961-1962 1 Bonnie Fuller, Kenosha
*1962-1963 9 Frances Gunderson, Shiocton
*1963-1964 7 Gertrude Schneider, LaCrosse
*1964-1965 4 Marian VanEperen, Milwaukee
1965-1966 1 Catherine Buckeridge, Oconomowoc
*1966-1967 9 Sylvia Lokken, Appleton
*1967-1968 4 Clavia Tews, Milwaukee
*1968-1969 5 Margaret Baumgart, Milwaukee
*1969-1970 6 Lynabelle Habermann, Brillion
1970-1971 1 Pearl Behrend, Racine
*1971-1972 9 Lorene Doerfler, Kimberly
1972-1973 4 June Benishek, Milwaukee
*1973-1974 6 Dorothy Veleke, Waupun
1974-1975 1 Reta Bohnsack, Burlington
1975-1976 3 Jan Pulvermacher-Ryan, Waunakee
1976-1977 8 Barbara Kranig, Stevens Point
*1977-1978 1 Eileen Knox, Brookfield
*1978-1979 4 Mar ge OO6Her n, \%
1979-1980 10 Rosalie Randall, Chippewa Falls
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WISCONSIN PAST DEPARTMENT PRESIDENTS (continued)

*1980-1981
*1981-1982
1982-1983
*1983-1984
1984-1985
*1985-1986
1986-1987
1987-1988
*1988-1989
1989-1990
*1990-1991
*1991-1992
1992-1993
*1993-1994
1994-1995
1995-1996
1996-1997
1997-1998
1998-1999
1999-2000
2000-2001
2001-2002
2002-2003
2003-2004
2004-2005
2005-2006
2006-2007
2007-2008
2008-2009
2009-2010
2010-2011
2011-2012
2012-2013
2013-2014
2014-2015
2015-2016

* Deceased

5
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June Kobylczak, Milwaukee
Sylvia Bunyard, Madison
Anita Kapp, Appleton
Gretta Fitzsimmons, Scottsdale AZ
Charlotte Hoffmann, Bangor
Jermaine Engel, Shawano
LaVon Schurman, Bagley
Helen Gibson, Eau Claire
Alecea Beckley, Onalaska
Jeannine Conradt, Shiocton
Caroline Neassen, Franklin
Shirley Reinhardt, Fond du Lac
Violet Feldmann, Plymouth
Lucille Kingston, Madison
Diane Duscheck, Markesan
Virginia Faust, Cross Plains
Joyce Bouhl, Lake Geneva
Diana Blom, Shiocton
Janiece Fischer, Tomahawk
Loretta Shellman, Oconto Falls
Patricia Smith, Holmen
Katherine (Kay) Arndt, Tomahawk
Virginia Kodl, Thorp
Jeanette Riekkoff, Milwaukee
Andrea Page, West Salem
Bernadine (Berne) Baer, Green Bay
Diane Kranig, Stevens Point
Rose Wenger, Monroe
Sue Vorwald, Roberts
Gayle Janson, Grantsburg
Florence Wasley, Linden
Joan Chwala, Boyd
Diana Sirovina, Milwaukee
Joyce Endres, Waunakee
Teresa Isensee, Boyd
Laura Calteux, Greenfield



WISCONSIN AMERICAN LEGION OFFICERS

2016-2017
Title Name Emalil Phone
920-356-1423 (h)
COMMANDER Dan Seehafer danseehafer@gmail.com 920-382-9655 (c)

VICE COMMANDERS

Tom Strey (1, 2, 3)

tomcouragebemish@aol.com

262-490-0416 (c)

Ensley Brown (4, 5, 6)

ensley.brown44@yahoo.com

414-353-5276 (h)
414-807-2479 (c)

Laurel Clewell (7, 8, 9)

laurel.clewell@yahoo.com

920-427-4234 (c)

Frank Kostka (10, 11, 12)

pawnmanll@centurytel.net

715-685-0111 (h)
715-209-2590 (c)

DEPARTMENT CHAPLAIN

Art Biesek

ajbiesek@rucls.net

608-678-6543 (h)
608-495-0220 (c)

ASST. DEPT. CHAPLAIN

Milton Duntley

landofhad@myfrontiermail.com

608-564-7777 (h)
608-474-0255 (c)

JUDGE ADVOCATE

Attorney G. Steve Kaminski

stevek@elknet.net

262-742-3051 (h)
414-276-7373 (c)

HISTORIAN

Rick McCanna

rickmccanna@gmail.com

920-485-2985

SERGEANTS-AT-ARMS

Jeremy Nordie

imgoofyjmn@aol.com

608-525-4020 (h)
608-792-0109 (c)

Mark Toll mark_toll@secura.net 920-422-2771
608-745-1090 (w)
ADJUTANT David Kurtz adjutant@wilegion.org 608-697-6319 (c)

SERVICE OFFICER

James Fialkowski

james.fialkowski@va.gov

414-902-5722 (W)

NATIONAL EXECUTIVE COMMITTEEMAN

Ken Rynes

ken.rynes@gmail.com

608-647-8642 (h)
608-604-0345 (c)

ALTERNATE NATIONAL EXECUTIVE COMMITTEEMAN

Robert Shappell

babshap@aol.com

262-376-0348 (h)
414-899-4067 (c)

CAMP AMERICAN LEGION Kevin Moshea campal@newnorth.net

715-277-2510

AMERICAN LEGION DISTRICT COMMANDERS

District Name Email Phone

DISTRICT 1 Bill Babb 1stdistrictcmdr@gmail.com 608-754-3836
DISTRICT 2 James Lee mrleel12836@yahoo.com 262-377-1414
DISTRICT 3 Harold Rihn haroldrihn@gmail.com 608-987-2923
DISTRICT 4 Mark Sandow marksandow@wi.rr.com 414-545-0409
DISTRICT 5 Julia Atkinson julia@britproductions.com 262-993-1230
DISTRICT 6 Todd Braun todd.braun@charter.net 920-904-2701
DISTRICT 7 Ken Schoolcraft kschoolcraft@centurytel.net 715-333-6185
DISTRICT 8 Jim Young jiybuilders@frontiernet.net 920-450-5287
DISTRICT 9 Clarence Davister Icdavister@bayland.net 920-826-7130
DISTRICT 10 John Miller jwmiller@wwt.net 715-772-3389
DISTRICT 11 James Lynn jr_lynn@msn.com 715-477-0775
DISTRICT 12 Chris Sower sowersonl@juno.com 715-653-2231
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SONS OF THE AMERICAN LEGION

2016-2017
Title Name Email Phone
COMMANDER Mike Kollmansberger mike@davidcross.name 920-251-6455

VICE COMMANDER

Christopher Sherman

shermduckhunter@gmail.com

262-695-4443 (h)
262-352-6902 (c)

VICE COMMANDER

Ray Dzieciol

2radlld@gmail.com

608-873-5864

VICE COMMANDER

Robert Sirovina, Jr.

sirovina@att.net

414-321-1479 (h)
414-881-0721 (c)

VICE COMMANDER

Allen Watry

awatry@mindspring.com

920-997-4629

CHAPLAIN

Shawn Grothe

sgrothe6@gmail.com

920-400-0157

SERGEANTS-AT ARMS Gary Masnak garymasnak@aol.com 414-322-6900

David Fuller dcfuller@litewire.net 608-449-7188
NEC Daniel Daily ddaily1052@shcglobal.net 414-762-8742
ALT NEC Pat Gryskiewicz gryskiewicz@msn.com 715-539-9540
ADJUTANT David Faust davidrfaust@yahoo.com 608-334-6747

ASSISTANT ADJUTANTS

Gary Lee LeRoy

garyll@hotmail.com

262-442-9232

Mike Lawler michael@lawerfarms.org 608-795-4345
JUDGE ADVOCATE Chad Lawler chad@wiscls.com 608-469-1542
HISTORIAN Mark Lipke marklipke@charter.net 920-579-0461
AMERICAN LEGION RIDERS ASSOCIATION
2016-2017

Title Name Email Phone
715-421-4117 (h)
PRESIDENT Ray McSherry mcsherry@wectc.net 715-572-4922 (c)

VICE PRESIDENT

Gary Hess

garyhess@centurytel.net

608-788-1768 (h)
608-317-3015 (c)

920-948-7953 (c)

TREASURER Donna Wilhelms dmjawilhelms@gmail.com 920-929-3157 (w)
715-421-4117 (h)
SECRETARY Evelyn McSherry mcsherry@wectc.net 715-213-3129 (c)
262-514-2789 (h)
CHAPLAIN Ricoh Oberst ricoh77@hotmail.com 262-492-6944 (c)

SERGEANT AT ARMS

Jim Schendel

jimsmiley88@hotmail.com

262-707-2737

HISTORIAN

Nancy Helms

920-231-5310

920-231-5310 (h)
920-379-8123 (c)

ROAD CAPTAIN

Joyce Jansen

joycejansen5@gmail.com

608-697-9415 (c)

ROAD CAPTAIN

George VanderZanden

geovan05@msn.com

920-265-6454
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WISCONSIN AMERICAN LEGION AUXILIARY
2016-2017 RED BOOK DIRECTORY

Name & Address

Phone Number & Email

Arndt , Kat heor)i ne AKayo
W8595 Nick Rd., Tomahawk, WI| 54487

7154531613(h) / 608622-9383(c)
kafritz123@gmail.com

Baer, Bernadine(PDP
1069 Pilgrim Way #21, Green Bay, WI 54304

920-494-4404 (h)/ 920-680-0308 (c)
twobaers2009@gmail.com

Barber, Lorrie (Junior Activities Chairmah
3257Minnesota Ave., Stevens Poiltll 54481

7153431947(h) / 7154985757(c)
7156933412 (w)
lorrie.barber@gmaitom

Bartell, Linda (5" District Membership Chairman)
4561 S Clearwater Place, New Berlin, W1 53151

414427-0238 (h) / 4148997479 (c)
bartelll@sbcglobal.net

Behrend, Pearl(PNP/FDPILiaison to CWF
8500 Corporate Drive #202, Racine, WI 53406

2626342732 (h)
262:3082732(c)

Bell, Barbara (11" District Membership Chairman)
67900 Poor Farm Road, Higfidge, WI 54846

7152746354(h)
babz_48@yahoo.com

Benishek, JunePDpP)

8737 W. Lishon Ave., Milwaukee, WI 53222 414-462-3570
Bentley, Alice (Depi King) 715256-1875
231 Countryside Court Unit B, Waupaca, WI 54981 alicekbentley@tt.net
Blom, Diana (PDP) 920-986-3245

W7692 Elm Street, Shiocton, WI 54170

bill_diana_blom@msn.com

Blom, Lisa (Bowling Cte)
5735 County Road,®shkosh WI 54901

9204104425 (c)
rathrbfishn2@aol.com

Bohnsack, RetaPDP)

1101 S Pine St., #11Burlington, WI 53105 262-763-6483
Bouhl, Joyce(PDP)

945 Clover Street, Lake Geneva, W33 262-248-4533
Brown, Marian (9" District C&Y Chairman) 9207394283

1312 S Casaloma Drive, Grand Chute, WI 54914

mbrown4283@yahoo.com

Buckeridge, Catherine(PDP)

320 E. Pleasant St., Unit 306, Oconomowoc, WI 53066 262-567-0659
Burgardt, Arlene (5" District President) 4143167960
8125 N Denmark Court, Milwaukee, WI 53224 bunny324@hotmail.com
Callaway, Mary (Depi Tomah USVA) 6087846270

1525 18 Street S, LaCrosse, WI 54601

m7mcal@aol.com

Calteux, Laura (PDPNEC/Legislative Chrm/ALABGSCte)
7012W. Squire Avenue, Greenfield, Wl 53220

4143792943 (c) / 4146607-8002 (w)
lauracalteux@ahoo.com

Churchill, Shannon (Bowling Cte/3" Dist. C&Y Chimn) 608445-0134(c)
203 N Nine Mound Rd., Verona, WI 53593 srchurchill@tds.net
Chwala, Joan(PDPM. Louise Wilson Fund/DefChippewa FallsVWH) 7156685661

W13567 CountyRd M, Gilman, WI 54433

ctr68552 @centurytel.net

Conradt, Jeannine(ALABGS CtePDP)
N4678 Kettner Rd., Shiocton, WI 54170

920-359-0860 (c)
jlconradt2901@gmail.com

Coppock, Linda (Dept. Chaplair@owling Cte/LeadershigCte)
608 Division Street, New London, WI 54961

920982-5811 (h) /920-851-5811 (c)
beatrice2554@gmail.com

Court, Debra (9" District VA&R Chairman)
N7832 State Hwy 47, Black Creek, WI 54106

920-984-3552 (h) / 922280334 (c)
courtdebby@gmail.com

Degner, Karen(National SecurityfChairman)
914 Dreifuerst Road, Plymouth, WI 53073

9209189772 (c)
kdegner88@gmail.com
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Dickerson, Joanie(2"vP/C&Y Chrm/A's s & t Dir BkABGS)
P.O. Box 224, Bagley, WI 53801

608996-2152(h) / 608412-0658 (c)
jomaried@gmail.com

DiSalvo, Lesley(Deputyi Madison VA)
2028 Sundstrom Street, Madison WI 53713

608257-5544
lesley1509@sbcglobal.net

Dorniak, Bonnie (Exeaitive SecretaryTreasurey
PO Box 140, Portage, WI 53901

6087450124 / 866664-3863ext. 111
deptsec@amlegi@uxwi.org

DuBois, Laurel (Department President
1883 138 Street, Balsam Lake, WI 54810

7158253916 (h) / 7185540824 (c)
sdubois188@aol.com

Duscheck, DiangPDP)
PO Box 170924, Whitefish Bay, WI 53217

4149679116
dinah@execpc.com

Endres, JoycePDP/Finance Cté&trategic Planning Chnm)
1147 Fleetwood Avenue, Madison, W1 53716

608-221-1763 (h) / 6087721763 (C)
liendres@charter.net

Faas, Linda(Fundraising Chairian)
4088 Highview Drive, Cedarburg, W1 53012

262:3751833 (h) / 414217-5594 (c)

262-377-3970(w) / lIfaas@shbcglobal.net

Farley, Deanna(9" District Membership Chairman
W14870 Kimball Lane, Silver Cliff, Wl 54104

715757-3922 (h) / 926810-2664 (c)
farleyofsc@gmail.com

Faust, Virginia (PDP)
2620 Military Road Cross Plains, WI 53528

6082257219 (c)
vafaustll@yahoo.com

Feldmann, Violet (PDPOffice PolicyCte)
322 NHighland Ave. #107, Plymouth, WI 53073

920-892:4784 (h) / 926912-2389 (c)

Fischer, JaniecgPDP)
55 Deer Park Road, Tomahawk, WI| 54487

715453-3496

Flanders, Patricia (Repi Tomah)
334 N. Glendale Ave., Tomah, WI 54660

6083729374 (h)/ 608387-4661 (9
patorcutt@hotmail.com

Fredrickson, Zetta (Depi Tomah)
317 Cady Ave., Tomah, WI 54660

608-372-4831

Geiger, Maggie(UD&R/2" District VA&R Chairman
155 Green Bay Road, Cedarburg, W1 53012

262-377-0329(c)
gto54@execpc.com

Gibson, Helen(PDP)
5512 Renee Drive #1]1&au Claire, WI 5478

7158748299

Gleason,Rebecca7" District President
1206 Charles St., LaCrosse, WI 54603

6087851972 (h) /608385-2025(c)
becclee59@mail.com

Grinder, Jennifer (ALABGS Cte)
2875 Fish Hatchery Road #2, Fitchburg, WI 53713

6084952733 (c)
jennifergrinder@gmail.com

Hackeloer, Jacquelyn(Dep-Kenosha Outreach)
24811 8% Street Unit 5, Salem WI 53168

262-843-3533
jhackeloer@aol.com

Hansen, Karen(10" District Presiden)
511 W Marshall Street, Rice Laké/l 54868

7152367310
karenkhansen3@hotmail.com

Helms, Nancy(6" District President)
2540 Clover Street, Oshkosh, WI 54901

920-231-5310 / 9283798123 (c)
nhelms420@att.net

Hembrook, Sue(Nat 61 Ct r | enfibiChrm/PdppycShap
Spvr/ Dir.of Hsptl Vol/Refd Kenosha Outreagh

24215 60 Street, Salem, WI 53168

262-843-4791 (h) / 2629459791 (c)
genesuehem@wi.rr.com

Hinkle, Sandra (6" Dist Memkership Chrm)
8403 CountyrRoad B, Winneconne, WI 54986

920-582-7700

Hoffmann, Charlotte (PDP)
444 French Road, Onalaska, WI 54650

6085190291
chfmnn@gmail.com

Hubert, Laura (Depi Tomah)
1115 E. Monowau St., #7, Tomah, WI 54660

608-372-3693

Hying, Germaine (Bowling Cte)
23870 Sorge Lane, Muscoda, W1 53573

6087393367 (h) / 6086531054 (c)
jghying@countryspeed.com
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Isensee, Teresg&@DPAIt NEC/Finance Chmn)
P.O. Box 145, Boyd, WI 54726

715667-3528 (h) / 7185775259 (c)
isense@centurytel.net

Jakubczyk, Bonnie(Sr. VicePresidenRepZablocki)
7441 S. Logan Ave., Oak Creek, WI 53154

4147646752 (h) / 414631-7890 (c)
bon6862@yahoo.com

Janson, Gayle(PDPDept. Parliamentariahn
865 S Pine StregGrantsburg, W1 54840

7154635723 ) / 715431-0068 (c)
gmagayle@grantsburgtelcom.net

Jensen,Donna (4" District C&Y Chrrm.)
6936 N. 88 Street, Milwaukee, WI 53224

4143531096 (h) 4143036186 (c)
djensen20@gmail.com

Johnson, Babara (Bowling Cte)
2119 %' Avenue E, Ashland, WI 54806

715292-9835 (c)
pethaven@charter.net

Joren, Penny(Junior Activties Vice Chairmai

W11832 Shawano Avenykeeopolis WI 54948 920594-2468(c)
Kapp, Anita (PDP)
1012 W. Summer Street, Appleton) 94914 9207339426

Kiesling, Char (1 vP/ Memb. Chrm/6" Dist. C&Y Chrm)
868 Tumblebrook Rd., Neenah, WI 54956

920:5584224(h) / 9204285655 (c)
charbabyrn@yahoo.com

Knuettel, Marla (8" District C&Y Charman) 920-359-1629

1507 Smith Street, New London, WI 54961 mk54961@yahoo.com
Kodl, Virginia (PCDNVP/PDP /7" Dist VA&R Chrm.) 7156695432

N15109 Fisher Avenue, Thorp, WI 54771 kodlvirg@yahoo.com
Kollmorgen, April (Public Relation @) 360-362-2803

25946 NW Circle Drive S, Poulsbo, WA 98370

aekollmorgen@comcast.net

Kostka, Linda (Dept. SgtatArms/Bowling Cte)
63940 Sanford Rd., Ashland, WI 54806

7156850111 (h) / 7152098135 (c)

715682-4222 (w)/ Ikostka@/mail.com

Kranig, Barbara (PNPPDP)
3317 Algoma St., Stevens Point, WI 54481

715252-2986 (c)
alamodes@atiet

Kranig, Diane (PDPALABGS Chairman)
2908 Algoma Street, Stevens Point, WI 54481

715252-9239 (c)
dianeQltr@hotmail.com

Krutz, Mary (Education Chairmgn
2254 Deer Trail, Green Bay, WI 54302

9204659917 (h) / 928680-7938 (c)
wkrutz@new.rr.com

Larkin, Kitty (Leadeship Chairmah

W161N5711 Bette Drive, Menomonee Falls, WI 53051

262-649-3399(h) / 2622952922 (c)
kittysltr@wi.rr.com

Lee, Tamra (7" District C&Y Chairman)
1415 Hyde Avenue, LaCrosse, WI 54601

608-397-4805
tamralee2590@yahoo.com

Lesko, Marianne(De p t . SghasAsnisit
E1209 Alpine Way, LaValle, Wl 53941

6084647668 (h) / 608393-6316 (c)
marimargaret2002@yahoo.com

Lind, Dawn (Deputyi King WVH)
N2710 LindLane, Waupaca, Wb4981

9205383102
dawn_lind@hotmail.com

Luft, Amy (Americanism Chairmgn
366 Indigo Drive, Port Washington, WI 53074

414651-7300 (c)
amyjluft@gmailcom

McDaniel, Barbara (Public Relations Chairman 7153742666

PO Box 151, Hawthorne, WI 54842 skchemcdan@msn.com
McSherry, Evelyn (8" District Membership Chairman) 715421-4117

1130 13' Street S, Wisconsin Rapids, WI 5449 lilsisbiker62@gmail.com
Mengsol Ruth (2" District Membership Chairman) 262-242-2304

5616 W Cairdel Lane, Mequon, WI 53092 mengsolr@yahoo.com
Meyer, Shirley (Poppy Shopssistany 4146161220(c)

4200 S35" StUnit 215, Greenfield, Wl 53221

meyeralbert@sbcglobal.net

Middlestead, Susan4™ District President)
2215 S 77 Street, West Allis, WI 53219

4145452727(h) / 414517-1298 (c)
jmiddlesteadt@att.net
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Miller, Sharon (Depi zablocki)
4448 N. 109 St., WauwatosaW! 53225

414461-1104

Morris, Zondra (1% District Membership Chairman)
601 E Church Street, OrfordvillgVl 53576

608-751-3924 (c)
zmorris@wisc.edu

Mueller, Rebecca(9" District President
N7737 Miller Rd, Black Creek, WI 54106

920-8336048 (h) / 92€464-0320 (c)
clarenceandbecky@aol.com

Neuroth, Nancy (Repi King)
N2710 Lind LaneWaupaca, WI 54981

715281-4388
nneuroth@gmail.com

Page, Andrea(PDP)
104 Lewis Street #2Fest Skem, WI 54669

608-786-0299
apage4681@gmail.com

PagelRast, SLANn (ALABGS Cte)
PO Box 176, Almond, WI 54909

7153662595 (h) / 718%72-4733 (c)
spagelrast@gmail.com

Petot, Mary (1* District C&Y/VA&R Chairman)
1905 Independence Road, Janesyilé 53545

608931-4666 (C)
mlpet90@hotmail.com

Petrie, Mary (VA&R Chairmar) 920-261-8161
808 E. Cady St., Watertown, WI 53094 mmrtpetrie@charter.net
Philipps, Susan(Assoc. Deputy Oscar G. Johnson USVA) 906-290-6281

1135 Florencé&treet #7, Marinette, WI 54143

sphilipps@new.rr.com

Porter, Chrys (10" District C&Y/VA&R Chairman)
5110 Mischer Road, Eau Claire, WI 54701

715797-1289 (c)
rporter308@aol.com

Puddy, Beth(Community Servic&€hairman)
700 Mequon Avenue, Fordl Lac, WI 54935

920-948-7930(c)
jbpuddy@charter.net

Pulvermacheri Ryan, Jan(PNP/PDP/Ofc Pol Chrréi&B Chrm)

5400 Blue Bill Drive, Madison, WI 53704

6082469707 (h) / 608444-6527 (c)
jlp004@dharter.net

Randall, Rosalie(PDP)
Care Partners AsgtedLiving
1105 Baker Ave.Ladysmith, WI 54848

715532-6334

Randen, Nancy(RepChippewa Falls WVH)
3811 Boardwalk Street #3, Eau Claire, W1 54701

715222-7329 (c)
naranden@hotmail.com

Riekkoff, Jeanette (PDP)

11515 W. Cleveland Avenue #C245, West Allis, WI 532:

4145503747 (c)

Robaczewski, Gail(11" District C&Y Chairman)

W14636 Trucker Lane, Gilman, WI 54433 715447-5734
Rosemeyer, Anng7" District Membership Chairman)
Rouse, Paulas" District VA&R Chairman) 920426-4210

839 W 17" Avenue Oshkosh, WI 54902

paularouse@wtrouses.com

Rudey, Dawn (2" District President)
415 Larabee Street, Horicon, W1 53032

9204850925 (h) / 926882-9644 (c)
dawnrudey@yahoo.com

Rynes, Ann(3“ District Membership Chairmgn
1051 E Haseltine St., Richland Center, WI 53581

608-604-0350 (c)/ 608647-8642 (w)
annies@mwt.net

Sanzo, Leslig2™ Dist C&Y Chairman
N6138 Center Avenue, Sheboygan Falls, Wl 53085

313407-3310 (c)
lesliesanzo45@gmail.com

Schindler, Theresa(11" District President/ALABGSCommittee)
W10241 Bitner Avenue, Owen, WI 54460

7152292202 (h) / 718316-1763 (c)
tschindl@ceas.coop

Schurman, LaVon (PDPAEF Chrm./BowlingCte)
P.O. Box 171, Bagley, WI 53801

608-996-2575
rumrunner@tds.net

Scott, Shirley(Deputyzablocki)
2815 S 104 Street, West Allis, WI 53227

414541-1832

Shellman, Loretta (PNH/PDP/TAL ComranicationsCte Liaisor)
PO Box 128, Oconto Falls, WI 54154

9203735853 (c)
shellmanof@plbb.us
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Sirovina, Diana (PDPCtrl Div PR ChrniStanding Rule€hrm/
Ofc Policy Ge/4™ Dist. Memb. Chrm
9428 W. Eden Place, Milwaukee, WI 53228

414321-1479 (h) / 414381-9581 (c)
sirovina@att.net

Smith, Patricia (PDPFinanceCommittee)
800 West Ave. N #112, West Salem, WI 54669

6087864441
pmsl1l12ws@gmail.com

Sporrer, Joyce(Assoc.Hosp Refi Oscar G. Johnson USVA)
W2722 Plantatin Rd., PorterfieldWI| 54159

7157326694 (h) / 71927-3051 (c)

Stiff, Sarah (8" District President
3257 Minnesota Avenue, Stevens Point, WI 54481

7153431947 (h) /7153405188 (c)
drsarahstiff@gmail.com

Stone, Betty(12" District President
W5684 Main Street, Sheldon, WI 54766

715452-5329/608738-9542 (c)
bjstone626 @hotmail.com

Stuvengen, Deb{1* District PresideriBowling Cte) 6087284926
414 Spring Street, Orfordville, WI 53576 dartmat7@hotmail.com
Swenson, BettyAssoc.HospRepi USVA MN) 7154255585

1490 County Rd. M, River Falls, W1 54022

bjswenson34@gmail.com

Syftestad, Jenni(Bowling Chrm/Tourn Mgf3" Dist. C&Y Chrm)
205 Thompson Street, Verona, WI 53593

6088457857 (h) / 60&77-1857(c)
syftes@chorus.net

Thompson, DanyellgALABGS Vice Chairmah
208 Osceola St., Oshkosh, WI 54901

920-379-6489 (c)
danyelle.thompson@gmail.com

Vorwald, Sue (PDP)
576 Fairhome Road, Roberts, WI 54023

7152229343 (c)
suevorwald@yahoo.com

Walters, Judy (VA&R i Homeless Women Veterans Chairman)
W3105 State Road 37, Eau Claire, WI 54701

7155790672 (c)
jwb942@charter.net

Wasley, Florence@3" District PresideriPDP) 6089353527
415 W. Chapel Street, Dodgeville, W1 53533 tuskman@mbhtc.net
Weggen, DiangDepartment Historign 7156442668

16266 361 Street, Stanley, WI 54768

dsweggen@centurytel.net

Wenger, RosgPDPRep Madison VAB™ Dist VA&R Chrmn.)

N3327 Joy Del Rd., Monroe, WI 53566 608-325-6364

Werner, Sardra (10" District Membership Chairman 7152350434

N3359 358 Street, Menomonie, WI 54751 tlwslw66@gmail.com
Wilhelms, Donna(UD&R) 920948-7953(c)

N5833 County Road W, Mt. Calvary, Wl 53057 dmjawilhelms@gmail.com
Williams, Jeanne(Assoc. Deputy Minneapolis) 612-532-7248

552 Fairhome Rd., Robert#/| 54023

1108aa@msn.com

Wilson, Danie (Poppy Chairman)
3003 Wilgus Avenue, Sheboygan, WI 53081

920-452-6907 (h) / 92207-3487 (c)
daniewilson@charter.net

Woolf, Delores(ALABGS Executive Director)
390 South Court Street, Platteville, WIS

608-348-7403 (h) / 6087781936 (c)
dwoolf@centurytel.net

Zagar, Kathy ( Gi f t  S/Dep-Babldcki ¥AMC)
17321 W. Todd Court, New Berlin, WI 53146

262-786-4514
zagark@att.net
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American Legion Auxiliary /American Legion

American Legion Auxiliary 7 National Headquarters
8945 N. Meridian Street
Indianapolis, IN 46260

317-569-45001 Headquarters Office
31756945021 FAX
alahg@ALAforVeterans.org

American Legion Auxiliary T Wisconsin
2930American LegiorDr., PO Box 140
Portage, WI 53901

608745-01241 Headquarters Office
608-7451947- FAX
alawi@amlegionauxwi.org

Dayton Residential Care Facilityi Kenosha

521 59 Street, Kenosha, WI 53140 262-657-6122
Middleton Memorial Veterans Hospital i Madison

ALA Volunteer Office

2500 Overlook Terrace, Madison, WI 537254 6082807178
Minneapolis VA Health Care Systenmi’ Minneapolis 6127252000
One Veterans Drive, Minneapolis, MN 55417 8664145058

Oscar G. Johnson Medical Centei Iron Mountain
325 East HStreet, Iron Mtn., Ml 49801

906-774-3300 ext. 32780

VA Great Lakes Health Care Systeni Tomah
ALA Bldg. 407, Room 1739
500 E. Veterans Street, Tomah, WI 54660

608-372-1727 ext. 66235

Wisconsin Veterans Homd Chippewa Falls
2175 E Park Avenue, Chippewalls 54729

7157206775

Wisconsin Veterans Homé King
N2665 County QQ, King, WI 54946

7152585586 ext. 2369

Wisconsin Veterans Homd Union Grove
21425 Spring Street, Union Grove, WI 53182

262-878-6700

Zablocki VA Medical Center i Milwaukee
ALA Room #7/0C14
5000 W. National Ave., Milwaukee, WI 53295

414-384-2000 ext. 41804

Christmas Gift Shop (Novi Dec)
Zablocki VA Medical Center

SupervisorDiana Sirovina
Hours vary, NovemberDecember

Poppy Shop
Zablocki VA Medical Center

Supervisor: Sue Hembrook
262-9459791 or 2628434791

WedhesdayThursday:9:00 a.mi 1:00 p.m.

The American Legioni Wisconsin
2930 American Legion Dr., P.O. Box 388
Portage, WI 53901

60874510901 Headquarters Office
60874501791 Fax
info@wilegion.org

The American Legion Service Office
VA Regional Office, 5400 W. National Ave., #164,
Milwaukee, WI 53214

414902-5722
414902-9401- FAX

Camp American Legion
8529 County Rd D, Lake Tomahawk, WI 54539

Ph: 715277-2510 / FAX: 715277-3425
campal@newnorth.net
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UNIT
ORGANIZATION
GUIDELINES



INCORPORATION

Under the Wisconsin Statues, Section 188.08, a duly chartered Unit of the American Legion Auxiliary may
incorporate under the laws of Wisconsin.

Every organization should be incorporated. If a Unit is incorporated, it cannot have liabilities levied against
it in excess of its assets. It is a protection to the Unit members in as much as the Unit members are not
responsible individually for the payment of any liability.

There is no charge for incorporation. If your Unit is not incorporated, write Department Headquarters for
proper forms and procedure. Once a Unit has been incorporated there are no further requirements.

CONSTITUTION AND BYLAWS

Each Unit, when receiving its Charter, automatically adopts the Department Constitution and Department
Bylaws. The Unit shall draft its own Bylaws covering rules pertinent to local situations. Unit Bylaws can in
no way be contrary to the Department or National Constitution and Bylaws.

The adoption and regular review of Bylaws should be a standard practice of every Unit. All Units shall
submit a copy of their Bylaws to Department Headquarters after each update for approval. Units should
contact the Department Constitution and Bylaws Chairman for further direction or assistance with specific
situations.

Al Uni t members should be familiar with the Unit 0s

deals with Unit Organization.

Bylaws are composed of Articles and each has a title. Separate rules under each Article are called
sections. The following suggestions are given as an aid to Units in writing or amending their Bylaws.

BYLAWS

Article | T Name
Article Il T Unit Officers, elected or appointed (see Department Bylaws, Article VII)
Article lll T Duties and Powers of Officers
Article IV 1 Unit Meetings
Section 1. When and where held
Section 2. Quorum
Article VT Elections
Section 1. When and how elected
Section 2. Installation
Section 3. Vacancies and how filled
Article VI'i Financial Responsibilities
Section 1. Dues
Section 2. General and Rehabilitation Funds
Section 3. Financial Audit
Article VII T Committees
Section 1. Executive
Section 2. Standing
Section 3. Special
Article VIII T Amendments
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Article IX T Authority

Section 1. The rules of procedure of the Department shall be those set forth in the current edition of
ROBERTS RULES OF ORDER NEWLY REVISED except as otherwise expressly stated
herein.

Section 2. The authority under which all Departments, Districts and Units of the American Legion
Auxiliary shall function is vested in the National Constitution and Bylaws and in such
Standing Rules as have been duly adopted and set forth in the UNIT HANDBOOK of the
American Legion Auxiliary. Any provision of any Department, District or Unit
Constitution or Bylaws or any regulation of any Department, District or Unit in conflict
with the foregoing authority shall be void.

STANDING RULES

Each Unit has certain flexible policies, which have come into practice either through custom or by action of
the Unit. These shall not be included in the Bylaws, but should be compiled as Standing Rules for Unit
officers, chairmen and members.

A SUGGESTED OUTLINE:

Convention and Conferences

Determine if Unit Delegates to Department Convention should be elected or appointed. Establish an
allowance for delegates to Department Convention and District Spring Conference. It would be wise to
establish a policy regarding reports that these delegates are required to give.

Donations
List the policy of donations to local organizations and to department projects.

Hospitality
At meetings, refreshments, etc.

Poppy Program

20% of profits are required to be sent to Department Auxiliary Headquarters. If Poppy Days are held jointly
with the American Legion Post, divide the net profits after 20% of the total donations are sent to
Department Auxiliary Headquarters.

Veterans Affairs & Rehabilitation and Children & Youth
List duties of the Veterans Affairs & Rehabilitation and Children & Youth chairmen.

Miscellaneous

Past Presidents pin or gift to outgoing Unit President.

Colors to Department Convention, funerals and other occasions.
Memorial gifts and sunshine gifts.

Duties of other chairmen.

INSTRUCTIONS TO UNIT PRESIDENTS

Great trust has been reposed in you by your election to the highest office in the Unit. You are entrusted
with the success of the yearo6s programs within the
and Country make the year a most satisfying and rewarding experience.

The Duties of the Unit President as the presiding officer and other officers and chairmen are clearly
outlined in the Unit Handbook of the American Legion Auxiliary. This book may be ordered from
LegionlEmbl em Sal es. The WBonkonsdaontAalAsAiReaedi ti onal
President, Secretary, Treasurer and Chairmen. A Red Book is sent to each Unit President at no cost;
additional copies may be ordered from Department Headquarters (see supply order form).
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10.

11.

12.

Study the ALA Unit Handbook carefully. Questions on eligibility, transfer and reinstatement of
members are explained. Information on Auxiliary activities is given in detail. The ALA Unit
Handbook is indispensable. The ALA Manual of Ceremonies is included in the ALA Unit Handbook.
The Unit should own the latest edition, which can be ordered from the Emblem Sales catalog,
1-888-453-4466 or www.emblem.legion.org, or downloaded from the national website
(www.ALAforVeterans.org).

Familiarize yourself with the instructions given for Secretaries and Treasurers.

Be certain all officers and committee appointees are members in good standing before installation
and ratification (current year dues must be paid).

Plan the budget early (see Unit Handbook).

Publish a Unit yearbook; list officers, committees, programs, etc.

The Unit Bylaws must not be contrary to those of the Department and National Organization.

Attend District, County and Department meetings and encourage others to do so.

Send a AUnit Of ficersd form Ilisting correct
Headquarters immediately after the Unit election each year.

At the close of term of office, all Auxiliary materials should be turned over to the succeeding officers
and chairmen.

Encourage members to read the American Legion Auxiliary WISCONSIN included with The
Amer i can BA®Q@HERAEGIGNNAIRE publication. An informed membership will be your
greatest asset.

Unit mailings are sent out monthly to assist you in planning your meeting. It is your responsibility to
open them in a timely manner and share the information with all Unit members. Articles that pertain
to specific programs should be given to the respective chairmen. Current and previous Monthly

UntMai |l ings are posted o nmwwwamkgiodauxwiotqg ifoa refgrénse byvalb s i

members.

Unit disputes should be settled within the Unit after careful consideration. If a satisfactory decision
cannot be reached, appeal should be made first to the County President; if the matter cannot be
settled by the County, that matter should be referred to the District President; only if the matter
cannot be settled by the District should an appeal be directed to the Department President. In
cases where an opinion or ruling of the counsel general is desired, the request must go to the
Department Secretary or Department President who will refer it to the National Secretary to be
submitted by her to the Counsel General.

Every Auxiliary President should have the following materials on hand to assist in carrying on Auxiliary
programs:

1.
2.

3.

11.

12.

13.

A copy of each publication of the WISCONSIN and national magazines.

Copies of all mailings from District, County and Department. These contain essential information
and references needed throughout the year.

A copy of Parliamentary Points and the current edition of Roberts Rules of Order Newly
Revised.

A current copy of the UniStanilisgRGlesnst i tuti on & Byl

A copy of the Department Constitution & Bylaws (printed in the Department Red Book).

National Unit Handbook ordered from Emblem Sales catalog, 1-888-453-4466 or
www.emblem.legion.org, or downloaded from the national website (www.ALAforVeterans.orq).
Department Red Book: Unit Presidents receive one free copy; additional copies can be ordered
from Department Headquarters or may be downloaded from the Department website.

Junior Activities Handbook: available on National ALA website www.ALAforVeterans.org.
American Legion Auxiliary program brochures.

.Know Your America booklet available from Emblem Sales -catalog,1-888-453-4466 or

www.emblem.legion.org

From Department Headquarters of The American Legion: Americanism Manual and brochure of
County Youth Government Day.

Copies of The Dispatch. Subscription available from The American Legion Website
www.legion.org.

Unit Directory (a booklet or pamphlet containing names of Unit members, committees, rules and
regulations, officers and past officers).

27

-~

C


http://www.emblem.legion.org/
http://www.amlegionauxwi.org/
http://www.emblem.legion.org/
http://www.legion-aux.org/
http://www.emblem.legion.org/
http://www.legion.org/

Programs involving school or community cooperation should be started early in the year. Reports may be
given monthly with special emphasis on the program of the month. These periodic reports will help with the
completion of an accurate and prompt annual report. Stress the need for each chairman to keep accurate
records to pass on to the incoming chairman the next year.

Enthusiasm, early planning and work equal success and satisfaction. Orderly meetings, well-organized
programs and enough variety to appeal to all ages equal a contented Unit. Growth is essential.
Membership should be incorporated into all programs and projects throughout the year.

INSTRUCTION TO UNIT SECRETARIES

The Unit Secretary is the recording officer of the Unit and the custodian of its records, except those
specifically assigned to others, such as Treasurer6 s b ook s .

Duties:
1. Keep a written record (minutes) of all the meetings of the Unit.
2. Keep all committee reports on file.
3. Keep an official membership roll and call the roll when it is required.
4. Make minutes and records available to members upon request.
5. Notify officers, committee members and delegates of their election or appointments; furnish

committees with whatever documents are required for the performance of their duties; and have on
hand at each meeting a list of existing committees and their members.

6. Maintain record books in which Bylaws, special rules of order, Standing Rules and minutes are
entered, and have these records on hand at every meeting.

7. Send the membership a notice of each meeting and take care of the general correspondence of the
organization.

8. In the absence of the President and Vice President, call the meeting to order and preside until the
election of a temporary chairman.

9. Be responsible for proper completion of membership applications and transmittal forms unless this
duty has been assigned to another person.

Records:

When records are received from committees, the Secretary should record the date they were received,
what action was taken and file. Any member has a right to examine the minutes of the Unit at a reasonable
time and place. When a committee requires records for the performance of its duties, the Secretary should
turn them over to the committee chairman. The President is to be consulted when she is in doubt.

Minutes:

All regular Unit and committee meeting minutes should be recorded, dated and filed for the life of the Unit.
Minutes should contain only a record of what was accomplished at the meeting and should never reflect
the Secretaryds opinion.

Contents:

Name of Unit.

Kind of meeting: regular or special and date, time and place of meeting.

Names of the persons who acted as President or Secretary in their absence.

Statement of approval of minutes of previous meeting, including the date of the meeting.

Record the entire main motions giving the wording in which each motion was adopted or lost (with a

brief statement as to how the motion may have been debated or before disposition) and the name

of the mover. It is not necessary to record the name of the person seconding a motion.

6. All points of order and appeals, whether sustained or lost, together with the reasons given by the
chair for ruling.

7. When a count of votes has been ordered or the vote is by ballot, the total number of votes cast and
results should be entered.

8. When a committee report is of great importance, the President can order it entered in the minutes.

9. The name and subject of a speaker can be given but remarks should not be summarized.

10. The hour of adjournment.

11.Mi nutes should be signed by the Secretary. The w
in signing the minutes.

arwDOE
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INSTRUCTIONS TO UNIT TREASURERS

The Unit Treasurer shall handle all funds of the Unit, collect dues from members and make remittance of
Department and National dues and special funds to Department Headquarters. Never send cash through
the mail.

Duties

The Treasurer should issue a receipt for all monies received. The Treasurer should provide a financial
statement regularly to the Unit. The financial statement should be referred to Auditor or Auditing
Committee, according to requirements in Bylaws.

1. All funds of the Unit, derived from Junior, Unit or Past Presidents Parley dues, moneymaking
projects, or any other income source, belong in the Unit treasury and must not be kept in a

member 6s per sonal bank account
2. ltis recommended that all money accounts of the Unit Treasury:
a. Be opened with the Unitodés Feder al I . D. numb e
b. HavetwoormoreUnitOf f i cer sd signatures on file at yo

3. Never sign a blank check.
4. Keep accurate, detailed records of every financial transaction. Make payments only on proper
authorization by the Unit.
5. If the treasurer handles the transmittal of dues to Department, read the instructions for payment
carefully.
6. Financial obligations to the Department fall into two classes: mandatory and optional.
a. Mandatory
i. Dues - Senior & Junior Membership; dues are not refundable.
ii. Bonding fee, paid every three years.
iii. 20% Poppy Profits, paid annually.
b. Optional
i. Donations.

MAKE ALL CHECKS PAYABLE TO: ALA, DEPARTMENT OF WISCONSIN

(Unless otherwise specified, i.e., M. Louise Wilson, Past Presidents Parley, American Legion
Auxiliary Badger Girls State)

* Department will charge a $25.00 administrative fee for checks returned by the bank.

Send checks to Department Headquarters (do not send cash).

Send one check for each membership transmittal.

Send one check for all donations and supplies. Include appropriate donation or supply form with payment
for accurate distribution.

Unit Transmittal Forms
Membership transmittals should be completed by the Unit Membership Chairman and sent to Department
Headquarters weekly with a check payable to ALA, Department of Wisconsin.

Donation Remittance Forms

Updated forms are sent to your Unit President each year. When sending donations for various projects,
please use the most current donation form indicating what project the donation is for. Donation forms may
also be downloaded from the Department website (www.amlegionauxwi.orq).

Unit Supplies

Department Headquarters will not continue to inventory Unit supplies; as the current supply is depleted,
they will not restock. Please see current Unit Supply forms for inventory on hand. Unit supplies may be
ordered directly from Emblem Sales (www.emblem.legion.org, 1-888-453-4466). Ordering directly will save
time and postage.
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Membership Supplies

Membership supplies: transmittals, applications, member data forms, dues statements (for reminding
members to pay their dues), and certificates for Tiny Tots, Six Years and Junior to Senior are all available
from Headquarters. Supplies may be picked up at Headquarters or ordered by using the current
Membership Supply order form and pay postage rates as shown.

Unit Bonding (Mandatory)

The National Finance Committee of the American Legion Auxiliary has secured bonding for all Units. This
$10,000 bonding has a $250 deductible and is mandatory. There will be a charge to each Unit. Per
National Bylaws, Article VIII, Section 6: All persons handling funds of the Unit shall be bonded by a
reputable, solvent bonding and surety company; or shall be covered by fidelity/crime insurance in an
adequate amount as determined by the Unit.

The National Organization provides the bonding for Units in all departments and automatically invoices
Department for every Unit. Department issues an invoice through the Unit Mailing every three years when
the bonding fee is due. The current cost is $16.50 for three years of bond coverage. This fee is
mandatory.

This fidelity bond covers loss through larceny, embezzlement, theft, forgery, misappropriation, willful
misapplication or any other act of fraud or dishonesty caused by a member of the American Legion
Auxiliary i f that per s on 6Auxiliergto sustairsatloss and te entich herself oro ¢ a u
another person. The coverage of this bond shall not apply to any member that the insured has knowledge

or information has committed any fraudulent or dishonest act in the service of the insured or otherwise.

SPECIAL NOTE - THIS BOND DOES NOT COVER LOSS, MYSTERIOUS DISAPPEARANCE,
BURGLARY OR ROBBERY. Limit of liability is $10,000.

Internal controls are recommended to help prevent losses and provide more reliable financial data.
Bylaws should provide for a monthly financial report from the treasurer at all Unit meetings.
Bylaws should provide for an annual audit and specify how such audit is to be made.

Pay all bills by check.

Issue receipts for all monies received.

Never pre-sign a blank check.

Recommend two or more signatures on file at your banking institution.

ourwNE

If you need to file a bond claim, notify Department Headquarters immediately.

STATE SALES TAX EXEMPTION
Generally, Wisconsin American Legion Auxiliary Units are NOT exempt from state sales tax on purchases.

The following is what the State informed the American Legion Auxiliary, Department of Wisconsin.
Wisconsin Statute Sec. 77.54 (9a) requires that an organization be exclusively charitable, etc. in order to

qualify for sales tax exempt status. The Auxiliary does not qualify as exclusively Aichar i t abl ed wun
Wisconsin statutory provisions.

IMPORTANT TAX INFORMATION FOR UNITS, DISTRICTS/COUNTIES/COUNCILS

ALA Units and Departments are separate entities that operate independently as affiliates of the ALA
National Organization. The ALA National Bylaws were amended at the 2012 National Convention to
establish Districts/Counties/Councils (D/C/Cs) as intermediate bodies between Units and Departments.

Administratively, a D/C/C is part of a Department. D/C/Cs are federally tax exempt under the ALA National
Organization Group Exemption unless the D/C/C has obtained its own tax exempt status with the IRS.

Units and D/C/Cs must annually report income to the state and federal governments via the IRS Form 990.

Units and D/C/Cs must be compliant with IRS regulations and should provide copies of duly filed 990s to
Department Headquarters upon request. Upon request, Units and D/C/Cs are required by law to make the

form available for publicinspect i on duri ng regular business hours at
a reasonable location if there is no office.
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Units and D/C/Cs that have maintained their exempt status by complying with IRS requirements are in good
standing and are tax exempt under the ALA National Organization Group Exemption Number (GEN) 0964.
Any Unit or D/C/C that fails to file the required IRS tax forms for three consecutive years will automatically
lose its tax-exempt status as of the filing due date of the third year. Units and D/C/Cs that have had their
tax exempt status revoked by the Internal Revenue Service (IRS) for failure to file, or in some instances due
to IRS error, need to initiate appropriate steps to regain tax exempt status.

Recommended Reinstatement Process
for ALA Units and Districts/Counties/Councils (D/C/Cs)

If an ALA Unit or D/C/C has had its exempt status revoked by the IRS, it is the responsibility of the Unit or
D/C/C to handle the matter directly with the IRS, since it is separately incorporated and has its own
Employer Identification Number (EIN).

1. Units and D/C/Cs should contact the IRS at (toll-free) 877-829-5500. This IRS group is specially
trained in tax exempt issues and should be able to answer questions and give direction to resolve
the issue.

2. Units and D/C/Cs should confer with a tax attorney or CPA/tax accountant concerning revocation
particulars.

a. If tax exempt status is desired, Units and D/C/Cs are strongly recommended to retain a tax
attorney or CPA/tax accountant knowledgeable in not-for-profit tax matters and exemptions to
review the situation and handle reinstatement of tax exempt status.

b. Revoked Units and D/C/Cs have the option of being a taxable entity. If a Unit or D/C/C loses its
tax exempt status and chooses to remain a taxable entity, the Unit and D/C/C must file the
appropriate annual income tax forms with the IRS and notify donors that donations are not tax-
deductible.

3. If a tax attorney& or CPA/tax accountant® review of the details regarding tax exempt status
revocation determines that the revocation was due to IRS error, the Unit or D/C/C may send
documentation that supports the error to ALA National Headquarters, Attention: Membership
Division, 8945 N. Meridian Street, Indianapolis, IN 46260. The ALA National Headquarters staff will
forward the documentation disputing the IRS error to the National Judge Advocate for review and
appeal assistance when appropriate.

Not-for-Profit Corporation

Incorporation provides legal protection for an organization by limiting the liability of the individual members
of the organization. Th e A LQwénsel General strongly recommends incorporation. The act of
incorporating as a not-for-profit corporation does not automatically confer tax exempt status. A not-for-profit
corporation may exist and operate according to the purpose of its articles of incorporation without being tax
exempt. Also, if a not-for-profit corporation loses its tax exempt status, it may still otherwise continue its
operations; however, it must pay appropriate annual federal, state and local taxes, and donations it receives
are not tax-deductible to the donor.

Federal Tax Exemption - 501(c) (19)

Exemption from federal income taxes is granted to the American Legion Auxiliary National Organization.
Therefore, by virtue of the ALA National Organization Group Exemption, Units and D/C/Cs fall within the
Group and are tax exempt under Section 501(c)(19) of the Internal Revenue Service Code unless a) the
Unit or D/C/C has been granted its own tax exempt status as evidenced by a unique Letter of Determination
from the IRS; or b) the Unit or D/C/C has had its exempt status revoked by the IRS.
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IRS Tax Filing

Units and D/C/Cs must file annual tax reports with the IRS. Generally, IRS Form 990N (e-Postcard) may
be used when a Unit or D/C/C has gross receipts of $50,000 or less. Units and D/C/Cs whose gross
receipts are $50,000 or less, and whose tax exempt status has not been revoked, may contact the
Department Secretary and request she file the 990N e-Postcard on their behalf. The 990N e-Postcard
must be filed every year by the 15™ day of the 5™ month after the close of the organization® tax year. For
example, organizations whose fiscal year ends December 31% must file by May 15"™. Organizations
whose fiscal year ends on September 30" must file by February 15".

Units and D/C/Cs must file IRS Form 990EZ or Form 990 when their annual gross receipts are greater than
$50,000. IRS Form 990EZ may be used when gross receipts are less than $200,000 and total assets are
less than $500,000. IRS Form 990 is required when gross receipts are greater than or equal to $200,000
or total assets are greater than or equal to $500,000.

Use of ALA Name and Trademark

Units and D/C/Cs are permitted by the National Organization to use the name and trademarks of the
American Legion Auxiliary. The ALA National Headquarters must approve the use of the ALA emblem by
ALA Units and D/C/Cs to ensure compliance with legal requirements. Requests to use the ALA emblem
must be submitted in writing. See t he section, AUse of the American L

Bonding

Units and D/C/Cs should be bonded. Uni t s are included in coverage under
Fidelity Bond. The company underwriting the ALA National Organization® surety bond will not permit
Departments and D/C/Cs to be included in the National Organization® surety bond.

INSTRUCTIONS TO UNIT MEMBERSHIP CHAIRMEN
Eligibility Dates

WWI April 6, 1917 to November 11, 1918

WWII December 7, 1941 to December 31, 1946

U.S. Merchant Marines December 7, 1941 to August 15, 1945

Korea June 25, 1950 to January 31, 1955

Vietnam February 28, 1961 to May 7, 1975

Grenada and Lebanon August 24, 1982 to July 31, 1984

Panama December 20, 1989 to January 31, 1990

Persian Gulf August 2, 1990 until cessation of hostilities as
determined by the U.S. Government

NOTE: On questions regarding membership, consult Chapter Il in the UNIT HANDBOOK, which can be
ordered from the Emblem Sales catalog, 1-888-453-4466 or www.emblem.legion.org, or downloaded from
the national website (www.ALAforVeterans.org).

Two Classes of Membership
1. Senior membership shall be composed of members who are 18 years and older. If a member is
under the age of 18 years but married, she shall be classed as a senior member.
2. Junior membership shall consist of that group under the age of 18 years. Upon reaching the age of
18 years, junior members shall automatically be admitted into senior membership with full
privileges.

NOTE: The official membership of a unit is the total of both senior and junior members.

If the veteran through whom an applicant is eligible for membership (great-grandfather, grandfather, father,
mother, husband, son, daughter, brother, or sister) is living, the veteran must be a current member of The
American Legion.
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A woman who joins under her brother cannot claim eligibility for her daughters, granddaughters or great-
granddaughters. Eligibility is defined in the Department Constitution.

The veterands name, name of Post , number of Post k2
spaces on the application blank.

APost Officer Membership Ver i finustdbe sigoed by tHe PasteAdjutamt ot h e
other officerof t he Post to verify either the veteran6s mel
if the veteran is deceased. If the Unit has no Post, submit the application to Department Headquarters for
signature by the Department Adjutant. The only exception to this is if the new member is a female veteran
herself and joining the Auxiliary under her own eligibility, then the Unit Secretary may sign and date the
application.

Eligibility through deceased veterans: When a woman applies for membership through the relationship

of a deceased veteran, it i's consi der ed was lestablisheda t i ¢
when the Post Adjutant or other duly authorized officer certified that he examined the records and
documentary evidences of the deceased veteran and based upon this examination, declared the applicant
eligible for membership in the American Legion Aux
on the application blank in the space provided.

Women Eligible through Their Own Service

A woman who has a DD214 stating an honorable discharge from the armed services must conform to the
eligibility dates as set by The American Legion to be eligible for Auxiliary membership. A woman eligible in
her own right does not need to be a member of The American Legion. However, eligibility of her female
relatives depends upon her membership in The American Legion.

It is not necessary to send copies of service record or honorable discharge to department headquarters. |If
the verification of records is necessary and documentary evidences of the deceased veteran are not
available to the Adjutant, service records of deceased veterans may be obtained from the Adjutant
General, State Capitol of the state in which the veteran enlisted. If the veteran enlisted in Wisconsin, you
may contact: The Adjutant General, State Capitol, Madison, WI 53701, or American Legion Service Office,
V.A. Center, P.O. Box 6, Milwaukee, WI 53295 or the local County Veterans Service Office for service
information.

Application Forms

First be sure the applicant meets the eligibility dates requirement. Complete the application. Indicate if
eligibility is through a deceased veteran family member, Legion membership or own military service. All
application forms and transmittal forms should be printed legibly in black ink or typewritten. Signatures
must be in black ink and application must be signed. Pencil should never be used.

Applicants are required to sign their own application blanks, except in the case of a girl too young to sign
her own name or a person physically unable to write. In either case, the person who signed for the
applicant must place her signature below that of the applicant so that we may know who is responsible.
There is no age limit in our Auxiliary membership, but girls under the age of 18 are classed as Junior
members, unless married. THE BIRTH DATE MUST BE GIVEN FOR JUNIOR MEMBERS.

All Applications for Senior and Junior members must:

1. be dated.

2. be signed.

3. includethea p p | i complatedmgiling address and zip code.

4. include the complete name of the veteran, and if living, the post and location of which he/she is a
member.

5. be signed by the Post Adjutant or another officer of the Post authorized to sign the certification in
the proper place at the bottom of the application.
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If application forms are returned, they should be corrected and returned to Department Headquarters as
soon as possible. If applications are returned because of ineligibility, the individual may try to establish
eligibility through another relative or the Unit should inform Department Headquarters that the individual is
not eligible for membership.

Lapsed or Previously Dropped Members
When a member does not pay her dues for one or more years, she must either pay back dues or prove her
present eligibility. If she is lapsed for a year or two, the unit should verify eligibility still stands and submit

the memberéés dues on a Unit Transmittal form | i ke an
dropped or has a lapse in membership of greater than two years, the Unit should verify the woman is still
eligible, compl et e a Me mber Dat a Form checking t he
Headquarters with her dues and the Transmittal Form on which the member is listed.

Transfer Procedure

A member transferring to a new unit must pay the cur:i

into which she wishes to transfer. A transferred member shall be credited to the Unit that secured the dues
until December 31% of the current year. Transferred members shall not be counted towards membership
awards in the new Unit until they have paid their membership dues to the new Unit.

An officer of the NEW UNIT should complete the transfer information on a Member Data Form and send it
to Department Headquarters. | f t he member ds current year 6s du
should collect the dues and submit them with the Member Data Form.

Membership Dues
Units must forward $20.00 for each Senior member and $3.00 for each Junior member to Department with
a Unit Transmittal Form for the current membership year.

Unit Transmittal Forms

Membership transmittals should be completed by the Unit Membership Chairman and sent to Department
Headquarters on a weekly basis with a check payable to ALA, Department of Wisconsin. The check
should equal total dues for all Junior and Senior members listed on the transmittal. Membership is paid for
the calendar year (January through December). Use a Membership Supply Order form to order
transmittal forms from Department Headquarters or complete the online transmittal form available on the
Department website.

The completed application blank and dues for a new member must be accompanied with a membership
transmittal form. A Unit will not be credited if the application is missing or incomplete. If you are waiting for
the Adjutant or Post Officer to sign an application, send dues and application with the next transmittal form.

Back payment of dues i submit a unit transmittal form with the me mber 6s | D number
print legibly. On the front, indicate what year the member is paying for.

Address Changes

It is important to the success of the program that all members receive their publication. Be certain names
and addresses are listed correctly on the rosters when they are received from National. Complete and mail
a Member Data Form to Department Headquarters to correct any errors.

What does membership entitle you to?
1. Membership card.
2. Wear a membership pin (blue or gold star for a gold star mother). Suggest Unit give pin at
Initiation. Pins may be purchased from Emblem Sales.
3. Copy of Unit Bylaws.

4. American Legion Auxiliary WISCONSINo f f i ci al publication is incl

Badger Legionnaire publication.
5. National magazine & publications.
6. Eligibility for emergency assistance after threey ear s of member shi p, whi
paid membership (for a total of three years) from the Auxiliary Emergency Fund (A.E.F).
Attending meetings, conferences, conventions, seminars and classes.

© N

alternate at Department Convention if elected at a unit meeting called for that purpose.
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9. Fulfilling your leadership desires.

10. Providing a voluntary service opportunity.

11. Association with other members of the world® largest wo m e npatsotic service organization.

12. Various discounts are available for eyewear, hearing aids, etc. with proof of your membership card
(see member benefit sheet).

A~

There is something for each member of a veteranos
Auxiliary (Junior and Senior), Sons of The American Legion and American Legion Riders.

PUFL (Paid-Up-For-Life) Membership i paid by member

Any member in good standing is entitled to apply for PUFL membership. Applications are available from
Department Headquarters. The National Constitution and Bylaws gives every member the right to be a
PUFL member.

Circle the appropriate fee on the Fee Rate Chart located on the back of the PUFL application according to
your age and Unit dues and place the amount in the blank provided. Unit secretaries must complete a
portion of the application, verifying membership status and providing other Unit information. Make your
check payable to the National Treasurer in the appropriate amount and send the check and application to
Department Headquarters. PUFL members are transferable from unit to unit.

Honorary Life Membership i paid by Unit

Units may give life membership to members who have given outstanding service to the American Legion
Auxiliary. The Unit is then responsible for paying dues annually. Life memberships are not transferable
between Units.

If a Life Membership Card is to be presented, the Unit must write Department Secretary at American
Legion Auxiliary Department Headquarters for approval before ordering a Life Membership Card from
National Emblem Sales.

Honor Guards (Shields)

Proof of continuity of membership in the American Legion Auxiliary in 5-year increments from 5 to 90 years
entitles the member to wear a special Honor Guard or Shield, which can be ordered from the Emblem
Sales catalog, 1-888-453-4466 or www.emblem.legion.org.

Honor Guards are to be worn by members whose dues have been paid prior to January 31% each year for
consecutive years.

INSTRUCTIONS TO UNIT CHAPLAINS

Because the American Legion Auxiliary is non-sectarian, all prayers and services should take into
consideration that people of all fathsmay be present . An Auxiliary Chap
from the Emblem Sales catalog, 1-888-453-4466 or www.emblem.legion.org, or downloaded from the
national website (www.ALAforVeterans.org).

The duties of the Unit Chaplain are to pronounce the invocation and benediction at Auxiliary meetings and
to perform such other acts as requested within her office as spiritual leader of the Unit. Memorial services
should be conducted annually for deceased members. The charter should be draped to honor and respect
a deceased member. Let the loved ones of the departed know that we care by offering a kind word or
deed and prayers. Visitations by the chaplain to the ill, bereaved, homebound or nursing care patients are
encouraged. In addition, Units are encouraged to implement the POW/MIA Empty Chair Program at all
meetings.

INSTRUCTIONS TO UNIT HISTORIANS

Write the Unit History with pride, as a written history will be an inspiration to the future leaders of the Unit.
The Unit History is the story of members, activities and accomplishments written in a simple and concise
manner . Dondét |l ose sight of the Redcrs today for tognaraw itwmdi n t
be history. History rules are mailed to all Unit Presidents in the Unit awards and contest packet.
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USE OF AMERICAN LEGION AUXILIARY EMBLEM

Written permission is needed to use the American Legion Auxiliary emblem on any printed products that
are not processed through National Emblem Sales. Send your request to the Department Secretary, who
will obtain permission for you from the National organization. Request for approval must include a
description of the product (with picture if available), quantity to be ordered, name of the
vendor/manufacturer, name of v e n d contécsperson, address, phone, and email address. Permission is
given for one-time use only. Each time an item is reordered, permission must be requested again. This
appliesto all programs. Lastyear 6 s per mi ssion does not apply to this

Written permission is needed to use the American Legion Auxiliary emblem on gravestones. Contact the
Department Secretary for a request form. Upon completion of the form, the Department Secretary will

forward the request to National for approval. If a member is deceased, she must have had her current

year 6s dues paid to be eligible t olfth@Ausdliary rheembeeismotl em u
yet deceased; she must have been a continuous member of the American Legion Auxiliary for 20 years or

more (not necessarily the same Unit) or a PUFL member. If you have a question, please contact the
Department Executive Secretary.
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UNIT YEAR-END REPORTING

AMERICAN LEGION AUXILIARY PROGRAMS MAKE A DIFFERENCE! The success of all Auxiliary
programs depends upon our Unit chairmen and members. Please keep accurate accounting of the money,
material goods and hours expended in your work. A written annual report form must be completed and
submitted each year to document the unit6 s a c t Check the Aarsial Report Form for deadlines.

To compile impact numbers that truly tell the world what the American Legion Auxiliary does, we need

every member to report her service to her unit, and for each unit to submit a report to her District President,

who then reports the information to Department. The ALA | mpact Report is a sin
report, consisting of numbers, dollars and hours. When completing the annual Impact Report, please

repor tesfitbhemsatt e0 number s t hat e nc eaaed actvitiew tvaaet completed. AL A
Unit treasurers can track donations or dollars used for mission-related activities. It is important to report
contributions and activities that support the efforts of our international organization.

An online worksheet may be downloaded from the National website (www.ALAforVeterans.org) to help
members and Units keep track of service hours throughout the year. This report can be photocopied to
share with members who prefer to track hours on paper. If you are unsure of how many or where to count
hours, use your best judgment; just be sure to only report numbers one time in one place.

If you want to report an activity for which there is no impact category listed and you believe the activity
serves the mission, include the information on the ALA Annual Program Narrative Report to describe what
you did. Stories, pictures, newspaper clippings, flyers, and other ALA mission-related activities are
important and should be submitted to the appropriate program chairman. The narrative need not be
complicated. It can be as simple as listing what you did in each program or you may attach as many
additional pages and pictures as you wish. This report is optional, but encouraged.

Units and members are encouraged to send special stories and photos throughout the year of how you
carried out the mission to ALAmagazine @ALAforVeterans.orq.

AMERICANISM

The purpose of the Americanism program is to inspire, recognize, and perpetuate responsible citizenship
through education and acts of patriotism, as well as raise awareness and increase appreciation of the price
paid for our fundamental freedoms. The program includes increasing flag etiquette awareness in
communities, awareness and participation in youth activities that promote proper respect for our flag and
loyalty to our country, and promoting Auxiliary participation in the American Legion Americanism programs.

Units should be active in promoting Flag Day, Americanism in schools, Veterans in Community Schools,
study of the U.S. Constitution, observing patriotic holidays, Girls State, scouting, the Americanism Essay
Contest, and history of the Pledge of Allegiance. Units are urged to participate and assist with The
American Legion programs such as American Legion Baseball, Boys State, the Oratorical Contest, and
Junior Shooting Sports.

Further information is available through the monthly unit mailings, the WISCONSIN publication, the District
Chairman, the Department Chairman, and postings through the Department website
www.amlegionauxwi.org or the National website www.ALAforVeterans.org.
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AMERICAN LEGION AUXILIARY BADGER GIRLS STATE, INC.

The purpose of American Legion Auxiliary Badger Girls State (ALABGS) is to provide a unique educational
opportunity for young women that instills the basic ideals and principles of American government through
citizenship training programs.

ALABGS is a nonpartisan program that teaches young women responsible citizenship and love for God
and Country. These young women learn government by creating the mythical state of Badger through the
election of public officials on local, county and state levels; carrying out the duties of these respective
offices; and living together as self-governing citizens with the duties, privileges and responsibilities of
citizenship in a representative form of government.

ALABGS is NOT a recreational program. Participants should come prepared to apply themselves diligently
to the program as it is established. Girls will not be excused from any part of the ALABGS session.
Full time participation is needed in order to gain the fullest knowledge of the projects being presented and
to fulfill their obligation to their sponsors. Girls are expected to give a report to the sponsoring Unit or
Contributors upon their return home. Sponsors should invite their delegates to report.

Sponsorship: ALABGS is a program of the American Legion Auxiliary, Department of Wisconsin.
Wisconsin American Legion Auxiliary Units, and American Legion Posts that do not have an Auxiliary Unit,
may sponsor a delegate(s) to ALABGS session. Civic organizations, service clubs, businesses and school
groups may become contributors by paying part of or the entire registration fee. In each community the
local American Legion Auxiliary Unit will act as the sponsoring Unit for all contributing organizations.

Reservation Form: Information on ALABGS, together with a reservation form, will be mailed in October to
all Units and Widow Posts. Those Units and Posts contemplating sponsorship of delegates to ALABGS
should complete and return the form to Department Headquarters by the deadline with a check for the
delegate(s) fee payable to ALA Badger Girls State.

Fee: The ALABGS Committee sets the fee for the new ALABGS session. The fee covers all meals,
lodging and essential ALA Badger Girls State materials for the session; it does not include transportation.

Selection of Delegates: Girls selected as delegates to ALABGS must be selected by the high school
faculty, not the student body, working with the sponsoring American Legion Auxiliary Unit. In order to be
considered a candidate, girls selected must meet all of the following eligibility requirements at the time of
selection:

1. Be enrolled in the junior year of a Wisconsin public, parochial or private high school or home school
whether she resides in Wisconsin or a neighboring state.

2. Have an interest in government and citizenship.

3. Have a scholastic rating in the upper half of her class.

4. Have outstanding qualities of leadership, good moral character, cooperativeness, dependability and
participation in extracurricular activities.

5. Have good health and be physically fit.

6. If the considered applicant has a disability, whether the handicap is temporary or permanent, a
supplementary written application is required to the Executive Director, ALA Badger Girls State,
PO Box 140, Portage, WI 53901.

On-line Registration: Sponsored schools will receive an initial ALABGS mailing in October. Sponsored
schools will receive on-line registration instructions as soon as the Unit reservation fee is received by
Department, and delegates should then register immediately. It is the responsibility for the selected
candidate or school és guidance counselor to regist
delegate has registered online, the sponsoring Unitwillr ecei ve their del egateds c

Refund Policy: A full refund of the delegate/alternate fee will be issued to sponsors who notify
Department Headquarters of the cancellation and request the refund prior to April 15". Cancellations and
refund requests postmarked/emailed by April 16™ will be assessed a $50 processing fee for each
delegate/alternate reservation cancellation, resulting in a partial refund issued to the sponsor.
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NO REFUNDS will be issued after May 1%'. There is an appeal process in special cases regarding
refunds. The Executive Director will handle appeals on a case-by-case basis.

Medical Form: A medical form is included in the delegate session information available on the website
(www.badgergirlsstate.org). The 2-page medical form must be printed, completed, signed by the
parent/guardian and turned in during registration at ALABGS. An incomplete medical form will delay
registration onsite. Each delegate is advised to make a duplicate copy of the medical form for her personal
records.

Orientation: It is strongly recommended that all delegates, alternates, school faculty, parents and
Auxiliary members attend an ALABGS orientation course held in various counties around the state. This
provides an opportunity to be better informed of what ALABGS is. The orientation schedule is available on
the ALABGS website (www.badgergirlsstate.org) and the ALA website (www.amlegionauxwi.org) or by
calling Department Headquarters for scheduled orientations. Counties interested in conducting an
orientation in their area should contact the ALABGS Executive Director or Department Headquarters.

Delegate Session Information: Session information for ALABGS Delegates is posted on the ALABGS
website (www.badgergirlsstate.org) by May 1%. Delegates should print this information, review with their
families and attend an orientation for answers to any questions or concerns.

AUXILIARY EMERGENCY FUND (AEF)

A Brief History - The Auxiliary Emergency Fund (AEF) initially came from an estate inherited from an
Auxiliary member, Mrs. Helen Colby Small of Wisconsin. By action at the National Convention in Houston,
TX (1971) the proceeds from this inheritance were designated to fund this project. The fund is perpetuated
by the contributions from Units through their Departments.

The purpose of the AEF is to provide temporary emergency financial assistance to members in need and
promote awareness and knowledge of the program, raise funds and disseminate information about its
application process. Applications are available on the National website or by contacting the Department
Secretary. Applicants should make every effort to secure help from local, state and federal agencies.
Units are encouraged to make donations to this fund.

The Unit AEF chairman should have the following rules for the AEF available when needed:

1. Temporary assistance to eligible members during a time of financial crisis when no other source of
aid is readily available to pay for shelter, food and utilities.

2. Temporary assistance for food and shelter to eligible members related to weather-related
emergencies and natural disasters.

3. Temporary assistance for educational training for eligible members who lack the necessary skills for
employment or to upgrade competitive workforce skills.

4. Assistance will not be granted to pay accumulated debts. The intent is to help members who have
suffered a financial setback and is meant to be a bridge offering a helping hand until financial
stability is reestablished. Incomplete applications and missing documentation will significantly slow
processing of the case file.

5. Eligibility: Persons who have been members of the American Legion Auxiliary for at least the
immediate past two consecutive years AND whose current membership dues are paid at the time
the emergency occurs (three conassstaned. i ve year so6 du

6. Assistance Provided: The maximum grant amount is $2,400, disbursed as the Auxiliary Emergency
Fund Grant Committee determines.

Further information is available through the monthly unit mailings, the WISCONSIN publication, the
Department Chairman, and postings through the Department website www.amlegionauxwi.org or the
National website www.ALAforVeterans.org.
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CHILDREN AND YOUTH

The purpose of the Children and Youth program is to protect, care for and support children and youth,
particularly those of veteran and military families. The program includes developing, implementing and
monitoring programs and activities that contribute to the physical, mental and emotional health and
wellness of children and youth of military families. Each unit is encouraged, along with their Legion Family,
to develop its own activities beyond the national Auxiliary supported programs/activities, and support
implementation of Children and Youth programs of The American Legion. Although it receives special
emphasis during the month of April, our Children and Youth program is a year-round activity.

Units are encouraged to submit nominations for the Youth Hero Award and Good Deed Award. These
awards are presented throughout the year to recognize the heroism and helpfulness of youths under the
age of 18. To be eligible for a Youth Hero Award, the individual must demonstrate a physical act of valor
and serve as an inspirational role model for the organization and the community. To be eligible for a Good
Deed Award, the youth must donate time and/or money for a worthy cause and serve as a great example
of community service. Nomination forms are available from the Department Chairman or may be
downloaded from the department or national websites. Unit nominations should be submitted to the
Department Secretary who will certify and forward the information to the National Chairman for
consideration.

Units are encouraged to financially support the Veterans & Family Assistance Fund. Donations will be
used to assist children of Wisconsin veterans. Contributions may be taken from the Poppy Fund and/or
from the General Fund.

Further information is available through the monthly unit mailings, the WISCONSIN publication, the District
Chairman, the Department Chairman, and postings through the Department website
www.amlegionauxwi.org or the National website www.ALAforVeterans.org.

CHILD WELFARE FOUNDATION

The purpose of the Liaison to Child Welfare Foundation is to educate members and the general public
about the Child Welfare Foundation and its mission, and to provide financial assistance to The American
Legion in their efforts to award grants to nonprofit organizations whose primary function is to educate the
public about the needs and care of children across the nation.

Not all American children grow up inside the comfortable definition of normal childhood development. For
thousands, each day is a challenge marked by pain, prayer and perseverance. Many of these youngsters
require specialized care. To overcome their obstacles, they need help from you and The American Legion
Child Welfare Foundation. The foundation accepts proposals from nonprofit organizations for projects that
contribute to the physical, mental, emotional and spiritual welfare of children through the dissemination of
knowledge about new and innovative organizations and/or their programs designed to benefit youth.

It is suggested that memorial donations be made to The American Legion National Child Welfare
Foundation through the Auxiliary Department Headquarters. The name and address of the donor, name of
the deceased, name and address of the next of kin, and the American Legion Post or Auxiliary Unit number
should accompany memorials and donations of any size.

Further information is available through the monthly unit mailings, the WISCONSIN publication, the
Department Chairman, and postings through the Department website www.amlegionauxwi.org or the
National website www.ALAforVeterans.org.
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COMMUNITY SERVICE

The purpose of the Community Service program is to mobilize the American Legion Family, the veteran
and military community, and the general population of the community to provide services directed to
veterans, active duty service members, and their families.

This program includes development, implementation and monitoring of community service activities that
promote economic security and offer assistance for veterans, active-duty service members and their
families, and the homeless veteran while positioning the American Legion Auxiliary as a one stop shop
organization to assist them in meeting their needs. Auxiliary Units should encourage the public to assist in
this endeavor.

Further information is available through the monthly unit mailings, the WISCONSIN publication, the District
Chairman, the Department Chairman, and postings through the Department website
www.amlegionauxwi.org or the National website www.ALAforVeterans.org.

EDUCATION

The purpose of the Education program is to promote quality education for children and adults through
classroom activities, literacy programs, scholarship promotion and support of education beyond high
school, especially for military children. This program includes focused attention on educational and
scholarship opportunities for military children, whether their parent(s) are active duty or reserve; education
of school administrators about the unique mental health issues facing children of our military; enhancing
respect for the sacrifices of our military heroes among school children by scheduling Veterans in
Community Schools programs; and supporting veterans to pursue higher education and vocational
education.

Wisconsin American Legion Auxiliary Scholarships
Scholarship application forms and detailed information are mailed to each Auxiliary unit in November.

Applications are also available from Department Headquarters or from the website
www.amlegionauxwi.org. Applications may be duplicated.

Eligibility requirements as stated in the eligibility section apply to all scholarships. Please be aware that
some scholarships have additional eligibility and requirements; please read applications carefully.

Eligibility for Wisconsin Auxiliary scholarships:
1. Students may apply for scholarships regardless of the period of time that the veteran served without
regard to specific eligibility dates of The American Legion.
a. Applicant must be a child, grandchild, great-grandchild, step-child, step grandchild, step
great-grandchild, wife or widow of a veteran.
b. An applicant who is a member of the Wisconsin American Legion Family does not need to
reside in Wisconsin.
2. Applicants must:
a. Bein need of financial help to continue education.
b. Have at least a 3.5 GPA on a 4.0 base.
c. Be aresident of Wisconsin except as noted in 1(b).
School selected need not be in Wisconsin, but must be an accredited school.
Judges reserve the right to determine the type of scholarship awarded. Judge& decision is final.
Applicant may receive only one Department scholarship.
Scholarships are awarded on a one-time only basis (lifetime) and are non-renewable.

ok w
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Responsibility of Applicant
1. Scholarship application must:
a. Be signed by the President or Secretary of a sponsoring American Legion Auxiliary Unit in
your community.
b. Be postmarked no later than the deadline listed on the application.
C. Includeappl i cantdos name on each page of schol ars
2. Applicant should select his/her own school and make all arrangements for entrance.

Data Required - (all information will remain confidential)
1. Completed application.
2. Essay must be typed and doubled spaced, not to exceed 300 words; subject titles to be listed on
application.
3. At least three letters of recommendation from at least two of the following categories:
Note: Recommendations from relatives are not acceptable.
a. School administrators, guidance counselors, faculty members (no more than two)
b. Pastor, businessmen from community (no more than two)
c. Representative citizen (only one)
4. Transcript (high school applicants only) including:
a. Cumulative GPA at end of 7" semester
b. The point base for grade point system used
c. Subjects and grades for 7" semester
d. Provide at least one of the following: college bound percentile, scores from ACT, SAT, or
PSAT
5. Transcript (college applicants only) including:
a. All subjects, grades and cumulative GPA through current semester (or most current
semester completed)
b. Graduate students include undergraduate transcript(s)
c. Point Base for grade point system used (if other than 4.0 base)
6. Copy of Ve-2l4 (diachabge pape)

Scholarship award payments will be made directly to the Financial Aid Office of the Institution that the
recipient will be attending. If the award is $1,000 or more, the American Legion Auxiliary will pay one-half

of the awarded amount at the beginning of each semester. If tuition has been paid, the money can be used
for other school necessities. If the recipient drops out of school before the end of the term, any remaining
money shall be returned to the Auxiliary. The scholarship money will be held at American Legion Auxiliary
Headquarters in the scholarship winnerés name for
will return to school.

Department Scholarships:

Department Presidents Scholarship: Three - $1,000 awards

Depart ment Presidentds Scholarship offers three s
appl i cant ®hese schotaiships are paid from donations received. To qualify for this scholarship,

either the mother or the applicant must be a member of a Wisconsin American Legion Auxiliary.

Della Van Deuren Memarial Scholarship: Two - $1,000 awards

These scholarships are funded by a yearly donation from the Van Deuren Family. To qualify for this
scholarship, either the mother or the applicant must be a member of a Wisconsin American Legion
Auxiliary.

H. S. & Angeline Lewis Scholarships:

Five - $1,000 awards
One - $1,000 award (for graduate students only)

The H. S. & Angeline Lewis Scholarship Fund was established by Wisconsin American Legion Auxiliary in
July 1980 by convention action. This scholarship program was made available to the Auxiliary through the
generosity of one of our deceased members, Angeline Lewis, a member of Unit 214, Darlington. Mrs.
Lewis bequeathed her estate to our organization for the establishment of a fund to be utilized annually for a
scholarship program for deserving applicants.
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Department Merit & Memorial Scholarships:
Qualifications are the same for all of the Merit & Memorial awards.

Seven - $1,000 awards as detailed below:

The following awards are paid from the M. Louise Wilson Fund:
Merit Scholarship: One $1,000 award
Harriet Hass Scholarship (Past Department Secretary): One $1,000 award

The following awards are paid from the HS & Angeline Lewis Fund:

Adalin Macauley Scholarship (Past National President, 1926-27): One $1,000 award
Eleanor Smith Scholarship (Past National President, 1943-44): One $1,000 award

Pearl Behrend Scholarship (Past National President, 1987-88): One $1,000 award

Barbara Kranig Scholarship (Past National President, 1997-98): One $1,000 award

Jan Pulvermacher-Ryan Scholarship (Past National President, 2007-08): One $1000 award

The 1996 Convention action provided that in the event the Department of Wisconsin is again honored by
the election of another National President; an additional scholarship shall be established in her name.

Child Welfare Scholarship: One - $1,000 award

This scholarship is funded by donations and awarded to a graduate-student in the field of Special
Education. If no applicant in Special Education field applies, then this scholarship is to be awarded to a
graduate student in the field of Education. This scholarship could be applied to two consecutive summer
sessions.

Past Presidentsdé PaThreee$1,080catvarxdsar shi ps:
These scholarships have been made possible through a legacy from Harriet Hubbard and through

A

donations to the Past Presidentsd Parley schol ar

Harriet Hubbard Registered Nurse Scholarships: no more than two $1,000 awards
Applicant must be in nursing school or have positive acceptance to an accredited hospital or
university Registered Nurse program.

Health Career Scholarships: no more than two $1,000 awards
Course of study need not be a 4-year program. Hospital, university or technical school program
is acceptable.

National Scholarships:

Each year the National Organization of the American Legion Auxiliary awards the following scholarships:
Children oNatWaamdlor B shelarshig,eSpitit @fsYoug Scholarship and National Non-
Traditional Student Scholarship. Please see current application for specific eligibility and requirements.
Application forms may be obtained by contacting Wisconsin Auxiliary Department Headquarters, P.O. Box
140, Portage, WI 53901 or the department website www.amlegionauxwi.org.

I n the event Wi sc on sifonNasonakSeHolarshipedb nod wirpd Nattoaahaward, they
shall receive a Department award of $1,000, payable in two installments to the Financial Aid Office of the
Institution that the recipient will be attending, if they have not already received another Department
Scholarship award.

American Legion Auxiliary Badger Girls State Scholarships: $500 awards

American Legion Auxiliary Badger Girls State Scholarships (ALABGS) in the amount of $500 each are
offered to citizens of the most recent ALABGS session who plan to attend a college, university or approved
technical school. The ALABGS Committee will determine the number of scholarships awarded.
Scholarship applications will only be sent to delegates/citizens who attended the immediate past ALABGS
session.

Eileen Knox Memorial Scholarship: One - $500 award

One scholarship in the amount of $500 will be awarded to a delegate/citizen who attended the immediate
past American Legion Auxiliary Badger Girls State (ALABGS) session. Award to be chosen from the
current ALABGS scholarship applicants with special consideration given to an applicant who is a member
of the American Legion Auxiliary.
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Harry & Shirley Kuehl Foundation Scholarship: One - $500 award

One scholarship in the amount of $500 will be awarded to a delegate/citizen who attended the immediate
past American Legion Auxiliary Badger Girls State (ALABGS) session. Award to be chosen from the
current ALABGS scholarship applicants.

Samsung Scholarship:

All citizens who attended the current American Legion Auxiliary Badger Girls State (ALABGS) session are
eligible to apply for the Samsung Scholarship. The applicant must be a high school junior who is a direct
descendant, i.e. child, grandchild, great-grandchild or a legally adopted child of a U.S. wartime veteran.
Applications are made available to all participants of the current ALABGS session.

M. LOUISE WILSON EDUCATIONAL LOAN FUND

A Brief History i On February 4, 1925, the Executive Committee of the American Legion Auxiliary,
Department of Wisconsin, established the M. Louise Wilson Educational Loan Fund with the sum of
$200.00. Since 1925 the maintenance and growth of the fund has been entirely dependent upon the
repayment of loans and voluntary contributions from Units and friends of the American Legion Auxiliary.

The purpose of the fund is to aid women veterans and members of the Wisconsin American Legion
Auxiliary to attain a higher education.

An interest-free loan of $800.00 per year may be received for up to five years, with a total loan limit of
$4,000.00. Money may be borrowed each year the student attends college. There shall be no interest
charged unless the loan is in default.

The usual time for processing a loan is approximately one month. All loans must be co-signed by a
responsible party, usually a parent or guardian.

Contact the Chairman of the M. Louise Wilson Educational Loan Fund for an application and additional
information.

GENERAL RULES:

1. Applicant must be a resident of the State of Wisconsin and a member of the American Legion
Auxiliary.

a. Membership in the American Legion Auxiliary must continue until the loan is paid in full.
b. If membership is discontinued, no additional loans may be granted.

2. Applicant must be a graduate of an accredited high school with a scholastic average that would
place her in the upper half of her class.

3. Application must include:

a. Copy of t he \2l4 dischargedaperD D
b. Certified copy of the applicantdés high school
c. Three letters of personal reference as defined on the application.

4. Successive loans may be granted upon approval by the Chairman, based on evidence of
satisfactory grades. When additional loans are granted, the original loan will be cancelled and
consolidated with the new loan.

5. The student and loan co-signer are legally responsible to pay the balance of the loan in addition to
any costs and reasonable attorney fees for the collection of any amount not paid on the loan when
due.

Student must notify Chairman of graduation or completion of course.

Repayment of new loans originating after August 1, 2016, shall be made in payments of not less
than fifty dollars ($50.00) per month, starting within six months after the promissory graduates or
ceases to be a full time academic student.

No

Further information is available through the monthly unit mailings, the WISCONSIN publication, the
Department Chairman, and postings through the Department website www.amlegionauxwi.org.
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JUNIOR ACTIVITIES

The purpose of Junior Activities is to interest eligible young women (under the age of 18) in adult
membership through positive experiences of mission-based volunteer opportunities that instill the ideals of
the organization. This program encourages participation in service projects that serve our military,
veterans and their families; promotes awareness of the various scholarship opportunities through the
American Legion Auxiliary; and empowers Junior members by seeking their assistance to increase the use
of technology (i.e. email, internet, and social networking sites) in promoting Auxiliary programs.

Junior members do not form a separate organization but are members of the American Legion Auxiliary
grouped separately so they may be given a program within their scope of years and understanding (Group
1: Infant through 8 years; Group 2: 9 through 12 years; Group 3: 13 through 18 years).

Junior groups function as a committee of the Unit, selecting their own chairman, but under the guidance of
an advisor. Americanism should be their major activity but all Auxiliary programs can be adapted for their
participation. Membership eligibility requirements are listed in the membership section of this book.
Details regarding Junior Activities are contained in the JUNIOR ACTIVITIES HANDBOOK, available from
the Emblem Sales catalog, 1-888-453-4466 or www.emblem.legion.org, or downloaded from the national
website (www.ALAforVeterans.org). Other sources of information and assistance are available from the
Department Junior Activities Chairman.

Junior certificates are provided at no charge.
Tiny Tots (0-6 years)
Certificate of Achievement (7-17 years)
Junior to Senior (18 years)

All certificates must come through the Department Executive Secretary. Send requests as early as
possible, giving names of Juniors who are to receive the certificates so that eligibility can be verified.

Further information is available through the monthly unit mailings, the WISCONSIN publication, the District
Chairman, the Department Chairman, and postings through the Department website
www.amlegionauxwi.org or the National website www.ALAforVeterans.org.

LEADERSHIP

The purpose of the Leadership program is to develop and prepare knowledgeable and capable leaders to
carry on the growth and success of the Auxiliary by promoting activities and resources that educate,
motivate and mentor members of all ages and at all levels of the organization. As leaders in the American
Legion Auxiliary, we must continue to move forward for a stronger organization filled with potential future
leaders. We must provide them with opportunities to use their special skills and energy. We must
constantly be looking for those with the potential to become our leaders of tomorrow. Our attention will be
focused on senior members to reach out to the younger women in our communities.

A half-day Leadership Course, conducted by a member of the Leadership Committee, is available to all
Units, Counties and Districts. The cost of the course is $5.00 per person for registration. Leadership
Guide Books are available for $5.00 each.

Further information is available through the monthly unit mailings, the WISCONSIN publication, the District
Chairman, the Department Chairman, and postings through the Department website
www.amlegionauxwi.org or the National website www.ALAforVeterans.org.
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LEGISLATIVE

Please remember that The American Legion and the American Legion Auxiliary are non-partisan,
without regard to political affiliation.

The purpose of the Legislative program is to provide information and assistance to American Legion
Auxiliary members in supporting the legislative agenda of The American Legion with elected officials at all
levels of government (local, state, national). All of our programs are greatly dependent upon proper
legislation so we must be well informed.

Every Unit should appoint a Legislative Chairman and subscribe to The American Legion Dispatch and
encourage as many members as possible to subscribe. The Dispatch is published monthly by the National
American Legion and is available online at http://www.legion.org/dispatch.

For a complete directory to the Wisconsin Legislative and Congressional Districts write to: Wisconsin
Taxpayers Alliance, 401 North Lawn Avenue. Madison, WI 53704. Members of Congress can also be
found at www.senate.gov and www.house.gov.

Please write to your legislators when you are asked to put special emphasis on a subject. Send copies of

your letters and the answers you receive from legislators to the Department Legislative Chairman. Those
answers help The American Legion National Headquarters determine congressional opiniononv et er an ¢
issues.

MUSIC

Music is the great universal language. It knows no limitations in time, race, creed or education. Its
eloquence can inspire when all else has failed. Unit meetings can have musical programs appropriate to
the occasion using Unit talent or other musicians.

One of the best and easiest ways to bring music into Unit meetings is for all members to sing a song or two
at the start and end of their meetings. If songbooks are not available, have the words typed so that
everyone may join in song. Units are encouraged to include the National Anthem in opening ceremonies
and to use the Auxiliary theme song ATo the Auxili a

NATIONAL SECURITY

The purpose of National Security is to maintain and promote a strong national defense by strengthening
and supporting military service members and their families. This program includes development,
implementation and monitoring programs and activities that contribute to the practical, emotional and social
well-being of military service members and their families.

This program also includes all activities promoting law and order in our own communities, as well as
interest in the security of our country. Suggested activities include: donations to the USO, promoting safety
in the streets, respect for laws and law enforcement personnel, emergency planning, blood donor program,
ROTC/JROTC recognition programs, POW-MIA awareness, supporting Gold Star/Blue Star banner
program, and participating in Operation Homefront and welcome home celebrations.

Further information is available through the monthly unit mailings, the WISCONSIN publication, the District
Chairman, the Department Chairman, and postings through the Department website
www.amlegionauxwi.org or the National website www.ALAforVeterans.org.
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PAST PRESIDENTS PARLEY

The purpose of the Past Presidents Parley is for women who have served as Unit, County, District,
Department, or National Presidents to continue in the active service of the Auxiliary to ensure a strong
leadership future for the organization. All Past Presidents at all levels are encouraged to continue their
support to the organization by accepting responsibility that their knowledge and wisdom as a past leader
can make a difference in developing and mentoring the life of one member. Past leaders can join the
group as ambassadors for the organization knowing there is much information to share to make each level
of the organization stronger and maintain its growth with positive actions.

The Past Presidents Parley is a Standing Committee of the American Legion Auxiliary. Its objective is the
promotion of the activities of the Auxiliary, with special consideration given to female veterans. Eligibility to
membership in the Past Presidents Parley is based on two factors: 1) a member must have served as
President of the American Legion Auxiliary on the Unit, County, District, or Department level, and 2) her
Unit dues must have been paid for the current year.

A Past President is 1) a member who served as President for one full year, or 2) a member who served as
President for part of the year and who, due to illness or conditions beyond her control, had to terminate her
tenure, or 3) any Vice President acting as President due to the resignation or death of the President. Note:
If a President succeeds herself in office, she is considered a Past President after the end of her first term
and may then join the Parley.

The Past Presidents Parley recognizes the contributions of a valued Unit member through the Unit Member
of the Year award, assists deserving students who are pursuing an education in nursing or healthcare
fields through the Scholarship program, and honors the military service of active duty servicewomen at
convention.

In the fall of the year, each Unit receives a form for submitting the names of the Past Presidents who are
currently members of the Unit, together with dues to be returned to Department Headquarters. After
paying Parley expenses, the annual dues plus donations from individuals, Units and Parleys form the fund
of the Past Presidents Parley Scholarships. The American Legion Auxiliary, Department of Wisconsin Past
Pr esi dent suirentli awaltde three scholarships to qualified applicants who are in need of
assistance to complete their education in the nursing or healthcare field.

Further information is available through the monthly unit mailings, the WISCONSIN publication, the District
Chairman, the Department Chairman, and postings through the Department website
www.amlegionauxwi.org or the National website www.ALAforVeterans.org.

CAVALCADE OF MEMORIES

The purpose of the Cavalcade of Memories is to preserve, display and share the history of the American
Legion Auxiliary so we can continue to honor those members who have made significant sacrifices for our
organization and build on their experiences. The Cavalcade of Memories repositories can also act as a
resource for members, volunteers and the general public.

It is suggested that Units have some type of Cavalcade of Memories.

Following her term of office, each Department President is to donate a memento for the Cavalcade of
Memories cabinets. I n addition, she is to donat
Christmas tree at Department Headquarters.

The Past Presidents Parley Chairman is responsible for updating the Cavalcade of Memories. Past
Depart ment Presidentsé treasures are identified
record book is kept at Department Headquarters with the name of President, year served, name of
memento, theme, and person donating the item.
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POPPY PROGRAM

The purpose of the Poppy Program is to honor veterans for their service and sacrifice by promoting the
circulation of the poppy, educating all people of the po p py 6 s , dnd thd significant financial benefit
real i zed by eterans asmmadsilt ofntd distribution. Efforts should be made to increase Unit
poppy revenues and the number of poppy makers in each Department.

Miss Poppy and Little Miss Poppy Contests, Poppy Poster Contest, etc. are under the direction of the
Department Poppy Chairman.

Further information is available through the monthly unit mailings, the WISCONSIN publication, the District
Chairman, the Department Chairman, and postings through the Department website
www.amlegionauxwi.org or the National website www.ALAforVeterans.org.

POPPY SHOP

The Poppy Shop is entirely under the direction of the Department Executive Secretary-Treasurer. The
duties include maintaining poppy supplies, inventory control, shipping poppy orders to Units, securing and
instructing poppy workers. If you know a veteran who is interested in making poppies, please contact
Department Headquarters.

Poppy orders:
1. Small poppies are sold in bundles of 100.
2. Large poppies are sold individually for $0.88 each. Orders for large poppies are to be included with
that of small poppies. Buy generously, for each poppy means earnings for a veteran who
participates in production of poppies through the Poppy Shop.

Small Poppies Large Poppies
100 $ 16.50 10 $ 8.80
500 $ 82.50 50 $44.00

1000 $165.00 100 $88.00

3. Shipping and handling charges will be added to all shipped orders.

4. Order blanks are mailed to Units and Posts and can be found on the Department website
www.amlegionauxwi.org or call Headquarters at 608-745-0124. Due to limited storage space at the
Poppy Shop, orders must be placed as early as possible and before December 15". Units/Posts
should be prepared to accept delivery as soon as the order can be filled and must verify accuracy of
the order upon receipt.

5. Use the current Poppy Order Form. Send check, payable to ALA-WI, with order to:
ALA Headquarters, PO Box 140, Portage, WI 53901.

Poppy Profits:

1. Previous resolutions regarding the poppy program are rescinded because they are superseded by
Resolution No. 20 approved at the National American Legion Executive Committee meeting on
May 8-9, 2013.

a. Funds derived from poppy distributions shall only be used for: the rehabilitation of veterans
honorably discharged from the United States Armed Forces after April 6, 1917; the welfare
of the families of veterans of the above named period; the rehabilitation of hospitalized
military service personnel returning home and awaiting discharge who require treatment in
service hospitals; the welfare of veterans, active military personnel, and the families of
veterans and active military personnel of the above named period where financial and
medical need is evident.

b. Funds collected prior to May 8, 2013, are to be used per previous guidelines and do not
include active duty service members or their families.

c. Funds collected after May 8, 2013 may be used for active duty military and families meeting
the conditions stated.
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2. Department Convention action in 1928 mandated that 20% of Poppy Profits be sent to American
Legion Auxiliary Department Headquarters for use in Department Veteran Rehabilitation and
Children & Youth programs (10% to each program).

a. By Executive Board action in October 1991, it is mandatory that American Legion Posts not
be allowed to order poppies if 20% of their poppy proceeds have not been sent to the
American Legion Auxiliary Department Headquarters from the previous year.

3. To avoid misunderstandings, the division of Poppy Profits between the Unit and Post should be
made after Poppy Day expenses and the 20% to Department has been paid. Eighty percent (80%)
of the profits derived from the distribution stay with the Unit and/or Post.

4. Department Bylaws provide that two separate fund records must be maintained, a general fund and
a welfare fund; however, they may be kept in one account. All poppy profits shall be placed in the
welfare fund (Veterans Affairs & Rehabilitation and Children & Youth) and used wholly for veterans
and children6s service worKk.

Although the following is not a comprehensive list, Poppy Funds CANNOT be used for:
1. Any general operating fund of a department, unit or post.
2. Volunteers who distribute poppies are not to receive compensation from this fund.
3. Any community service project that does not strictly benefit the welfare of an individual veteran,
military service member or the welfare of his/her immediate family and dependents.

4. General maintenance, beautification or improvement projects of American Legion or Auxiliary
facilities, including adding ramp(s) to a post home.

5. Investments, even those that would bring profit to the Unit or Post.

6. POW/MIA programs.

7. Memberships, including other veteran support organizations such as Gold Star Mothers.

8. Contributions to, or payouts from, the Auxiliary Emergency Fund.

9. ALA Girls State/Girls Nation fees.

10. Flags or flagpoles.

11. Scholarships which do not restrict eligibility solely to military service members or their children, or

where the financial need is not evident.

12. Mileage, travel or lodging expenses; registration or conference fees; or costs incurred by a person i
including ALA members, volunteers and staff 1 to attend any meeting, conference or event about
veterans.

13. Attire or uniforms used by volunteers or staff in promoting or conducting ALA program activity or
business.

14. Use of poppy fund is allowable for care packages only when it is for a welfare need, as opposed to
a comfort need, such as first aid topical treatment or vital hygiene items and not comfort/leisure
items such as baked goods or books.

15. If the project involves the general public as well as veterans and their families, the money must be
expended from the general fund.

Suggested Uses of Poppy Funds:
For suggested projects that may be supported by the Poppy/Welfare Fund, please refer to the current
Poppy Funds Suggested Donation sheet, available on the Department website
(www.amlegionauxwi.org) or from Department Headquarters.

Poppy day supplies are available from Emblem Sales at (888) 453-4466 or www.emblem.legion.org.

Further information is available through the monthly unit mailings, the WISCONSIN publication, the District
Chairman, the Department Chairman, and postings through the Department website
www.amlegionauxwi.org or the National website www.ALAforVeterans.org.
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PUBLICATIONS

National American Legion Auxiliary Magazine
The national magazine published by our National organization includes valuable information on our
programs from the National Chairmen. All senior members receive the national magazine publication.

Subscriptions to the national magazine can be purchased by the Unit and placed in the waiting rooms of
doctors, dentists, businesses, and also the local public library. This is an easy way to educate the public
and promote our organization to them.

i WIS C ON Bubltation
One of the greatest channels of information to our membership is our publication i the American Legion

Auxiliary WISCONSIN. The WISCONSIN is a 4-page i nsert included withi

Badger Legionnaire publication. It is the link between Department and all senior members. The
WISCONSIN publication highlights our programs, contains valuable information for Unit operation, and can
be shared with the community. It is important to the success of the Auxiliary that members receive and
read their publication. Members should advise Department Headquarters of all address changes via a
Member Data Form.

All articles for publication are to be emailed directly to Department Headquarters, Attn: Editor
(alawi@amlegionauxwi.org). Pictures must be received in .jpg format. Articles will be published at the
discretion of the editor when space is available.

Members should advise Auxiliary Headquarters if they are receiving more than one issue per household or
wish to opt-out of receiving the printed edition and will view the WISCONSIN & BADGER LEGIONNAIRE
publication online. Online subscriptions significantly minimize costs and allow The American Legion and
Auxiliary to use funds more efficiently.

PUBLIC RELATIONS

The purpose of Public Relations is to work collaboratively with all levels of the organization to create,
implement and support a proactive communications network that positively projects the American Legion
Au x i | image yodtee general public, while advancing our mission and goals through a variety of
materials and resources available to Departments and Units online.

Internal Communications:

The job of the Public Relations Chairman is not just to promote the American Legion Auxiliary in our
communities but also to keep our members informed. The Public Relations Chairman should be included
in the planning of all programs and events. She should also be kept informed about potential newsworthy
happenings involving the Unit leadership.

The goal is to utilize all forms of communication and media to inform and educate our members about new
and existing programs. Use the National and Department websites as resources for information
(www.ALAforVeterans.org; www.amlegionauxwi.org).  Effective and frequent communication keeps
members motivated and active.

External Communications:

The goal of all external communications is to use the Auxiliary Emblem and Branding to build public
awareness of our organization. Electronic images are available from Department for use on printed
publications and media. For appropriate use of the American Legion Auxiliary emblem, please refer to
page 36 of this Red Book.

Public Relations Chairmen should also focus on increasing community awareness of the many programs
the Auxiliary has to offer. Utilize the brochures available from Department, National and Emblem Sales to
show how the Auxiliary programs benefit Veterans, servicemen and women, military families, children,
youth and local communities.
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Public Relations Brochures

The American Legion Auxiliary has a public image based on integrity, action and commitment to our
purpose. That image is a product of the organized efforts of the Public Relations Chairmen and individual
members to spread the word about our organization and programs, as well as everyday contacts of
Auxiliary members with the public in the name of the Auxiliary.

Although the words public relations and publicity are often used interchangeably, there is a difference.
Public Relations is broad-based and covers all spontaneous events, planned promotions and interviews, as
well as public observation and response to Auxiliary activities. Publicity is just one facet of public relations,
and includes planned events or promotions that are promoted through the media. In such coverage, the
Public Relations Chairman can exercise more control over the content of the message and the timing of the
release. A public relations program offers one thing that advertising can never provide with assurance:
credibility.

VETERANS AFFAIRS & REHABILITATION

District Veterans Affairs & Rehabilitation Chairmen are listed following the VA&R committee members in
the RED BOOK directory.

The purpose of this program is to initiate, sponsor and participate in programs and services that assist and
enhance the lives of veterans and their families; ensuring restoration and/or transition to normally
functioning lives T physically, mentally, socially and vocationally. This program includes bringing
awareness to the plight and ever-increasing number of homeless veterans, supporting rehabilitation of
veterans through art therapy by raising money to fulfill our obligation as a corporate sponsor of the National
Veterans Creative Arts Festival (NVCAF), increasing volunteer services at VA Medical Centers, State
Veterans Homes, in community settings and from their homes.

Unit donations provide the means to carry out this program. The hospital program covers VA Medical
Centers at Milwaukee, Tomah and Madison; Wisconsin Veterans Homes at Chippewa Falls, King and
Union Grove; Associate Hospitals at Minneapolis, Minnesota and Iron Mountain, Michigan; and Dayton
Residential Care Facility in Kenosha. Special projects are carried out at each facility and are made
possible through the donations of Unit and Post 20% Poppy Profit proceeds.

Use the current Suggested Donation Forms to send in donations. The items listed on the donation forms
are updated annually based on current needs. Indicate the amount donated to each fund. Attach a check
or money order made payable to ALA-WI and mail to: ALA, Department Headquarters, PO Box 140,
Portage, WI 53901-0140. Additional donation forms may be obtained from Department Headquarters or
downloaded from the website (www.amlegionauxwi.org). Do not send cash!

VA&R - CHRISTMAS GIFT SHOP

The Christmas Gift Shop is located at the Zablocki VAMC in Milwaukee. Due to limited storage space,

Units should not send items to the Christmas Gift Shop but are encouraged to make financial donations.
Donations should be sent to Department HeadWiusacadarsisnad
indicating it is to be used for the Christmas Gift Shop. Donations will be used by the Christmas Gift Shop
Supervisor to purchase needed items.

Volunteers box, label and ship orders for each family to arrive in time for Christmas. There is no cost to
the veterans. This is a gift to those who gave so much of themselves so that we may be free today.
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VA&R - HOMELESS WOMEN VETERANS PROGRAM

The Homeless Women Veterans program is designed to reach out to women veterans and help them learn
about VA benefits, local resources and where to find them, while continuing to educate our members and
our communities of the sacrifices women veterans make when serving our country and of the hardships
they face after returning home.

A grant fund has been established to provide assistance to homeless or at-risk of being homeless women
veterans.

The following guidelines for receiving a grant have been established:
A A Veterans Benefit Representative or knowledgeable sponsor must complete the application and
submit it to Department Headquatrters.
Veteran must be an honorably discharged woman veteran.
Veteran must be participating in a VA support program.
Grant is for one-time only assistance.
Grant can only be used for direct assistance of homeless or at-risk of being homeless women
veterans and her family.
A Grants are paid directly to a vendor, supplier or landlord, not to the veteran.

I I > >

A committee comprised of the Department President, Department VA&R Chairman and Department
Finance Chairman reviews all applications.

Funding for the grants is provided by donations from members of the Wisconsin American Legion Family
and our friends.

AMaki ng CoinWoentetni otnos Womeno encourages Auxiliary mem
to women veterans in their communities, often providing local support with in-kind donations of food,
clothing, household furnishings and supplies, transportation, knowledge of veteran benefits and veteran
representatives, finding and recommending local resources and that often needed smile of encouragement

and friendship.

Further information is available through the monthly unit mailings, the WISCONSIN publication, the
Department Chairman, and postings through the Department website www.amlegionauxwi.org.

VA&R - HOSPITAL VOLUNTEER PROGRAM

Volunteer hospital workers are the key people in the Hospital Volunteer Service program. The purpose of
this group is to supplement the care given by hospital staff to hospitalized veterans. A regularly scheduled
volunteer hospital worker is a member of the American Legion Family or a non-affiliated individual who
volunteers at a VA Medical Center.

Hospital volunteers must take the Veterans Affairs Volunteer Service orientation, the American Legion
Auxiliary orientation course, and be able and willing to work as a member of the hospital team under the
direction and supervision of doctors, nurses, technicians and specialists to help the patient regain his
health and return to take his place in the community. A hospital volunteer is depended upon to carry
through on assignments and will serve on an approved regular schedule of assignment under VA
supervision at least once a month.

Hospital volunteer pins are awarded upon the completion of the first 50 hours. Add-on bars are available
for 100, 300, 500, 1000 hours, etc. For further information, please contact the Department Director of
Hospital Volunteers.
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VA&R Code of Ethics:
Because of the vital role each of our volunteers plays in the successful care and rehabilitation of our
Veterans, the ALA has adopted this code of ethics to guide us in our service.

1. Confidentiality: All information concerning a patient, staff person or other volunteer and their
record of treatment or service is to be kept confidential and shared with no one.
2. Professional Behavior:

a. Following Rules & Assignments: As a volunteer you are required to accept and follow
rules and instruction as given by the authority of the facility. If asked to do something you
do not agree with, you have a right to decline the assignment. If the assignment is mission
critical at the point in which it is given, fulfill the request and express concern after the fact,
in private with the appropriate individual i your direct supervisor, the ALA Representative or
Deputy, or the VAVS Director.

b. Working with Staff, Patients and other Volunteers: Do not publicly criticize the facility,
the staff, patients, personnel, owners or physical plant of any facility. Such criticism is
disloyal and must be avoided. If there is a reason for criticism, bring it to the attention of the
Facility Representative who will communicate any issues through proper channels. If the
problem is not resolved, the Representative should send a report to the American Legion
Auxiliary Department VA&R Chairman.

c. Compensation Discussion: It is never appropriate to discuss pension or compensation
issues with a patient. The patient should be referred to the appropriate resource within that
facility that is trained to respond to those questions. Outside a facility, contact a local
Veterans Service Officer.

3. Dress and Attitude: It is expected that ALA volunteers will dress professionally and follow the
code of the facility where they work, regardless of their setting.

4. Compassion, Dignity and Respect: As an ALA volunteer, those served will be treated with the
compassion, dignity and the respect they have earned and deserve, regardless of the conditions or
circumstances.

VA&R - SERVICE TO VETERANS PROGRAM

Service to Veterans volunteers (formerly known as Home Service and Field Service) provide service to
veterans, service members and their families outside a VA Medical Center. Volunteers conduct projects
and work for military/veterans and/or families from their homes and in their communities. Service to
Veterans volunteers maintain their own recordkeeping and dollars spent, report this information to the
Service to Veterans Chairman in their Unit, who then reports the hours annually to the Department Service
to Veterans Chairman. A pin reflects the work of those who volunteer in their communities and at home for
veterans. Hour bars are awarded when specific hour milestones are achieved: 50, 100, 300, 500 and
1000 hours.

CAMP AMERICAN LEGION

Camp American Legion is located on Little Tomahawk and Big Carr Lakes, three miles from Lake
Tomahawk, 23 miles from Rhinelander. Camp is in The American Legion State Forest, which covers
37,000 acres.

The American Legion, Department of Wisconsin, has maintained and operated Camp American Legion
since 1925. Posts, Squadrons, Units and County Councils assist in the project with work parties and by
maintaining individual cabins. Posts, Squadrons, Units, Counties and Districts have donated equipment for
the therapy building, camp vehicles and other major items.

There is no charge for a stay at Camp American Legion. Any veteran who is a resident of Wisconsin and
in need of recuperation or rehabilitation is eligible. The Camp Director will be the final judge for admission
to camp.

Further information is available through the monthly unit mailings, the WISCONSIN publication, the
Department Chairman, and postings through the Department website www.amlegionauxwi.org or the
National website www.ALAforVeterans.org.
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WISCONSIN AMERICAN LEGION AUXILIARY
BOWLING ASSOCIATION, INC.

The American Legion Auxiliary is the sponsoring body of the Bowling Association, which shall be known as
the Wisconsin American Legion Auxiliary State Bowling Association, Inc.

Its purpose shall be to promote good fellowship among Units and members of the American Legion
Auxiliary by conducting an Annual Bowling Tournament.
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AMERICAN LEGION AUXILIARY
DEPARTMENT OF WISCONSIN

CONSTITUTION

As Approved by the 96" Department Convention
Middleton, Wisconsin
July 2016
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PREAMBLE
For God and Country we associate ourselves together for the following purposes:

To uphold and defend the Constitution of the United States of America; to maintain law and order,
to foster and perpetuate a one hundred percent Americanism; to preserve the memories and
incidents of our associations during the Great Wars; to inculcate a sense of individual obligation to
the community, state and nation; to combat the autocracy of both the classes and the masses; to
make right the Master of might; to promote peace and good will on earth; to safeguard and
transmit to posterity the principles of justice, freedom and democracy; to participate in and
contribute to the accomplishment of the aims and purposes of The American Legion; to
consecrate and sanctify our association by our devotion to mutual helpfulness.

Article |

The name of this organization shall be American Legion Auxiliary, Department of Wisconsin and
shall be organized into twelve Districts, which are comprised of Units within established
geographic areas.

Article Il
NATURE

Section 1. The American Legion Auxiliary is a patriotic service organization of women that
supports the mission of The American Legion.

Section 2. The American Legion Auxiliary shall be absolutely non-political and shall not be used
for the dissemination of partisan principles or for any promotion of the candidacy of any person
seeking public office or preferment.

Article Il
ELIGIBILITY

Section 1. Membership in the American Legion Auxiliary shall be limited to the grandmothers,
mothers, sisters, wives and direct and adopted female descendants of members of The American
Legion, and to the grandmothers, mothers, sisters, wives, and direct and adopted female
descendants of all men and women who were in the Armed Forces of the Unites States during
any of the following periods: April 6, 1917 to November 11, 1918; December 7, 1941 to
December 31, 1946; June 25, 1950 to January 31, 1955; February 28, 1961 to May 7, 1975;
August 24, 1982 to July 31, 1984; December 20, 1989 to January 31, 1990; August 2, 1990 to the
date of cessation of hostilities as determined by the Government of the United States, all dates
inclusive; or who being citizens of the United States at the time of their entry therein, served on
active duty in the Armed Forces of any governments associated with the United States during any
of said periods, and died in the line of duty or after honorable discharge; and to those women who
of their own right are eligible for membership in The American Legion.

Section 2. Under the laws of the State of Wisconsin, equivalent step-relatives comply with the
provisions of Section 1.
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Section 3. There shall be two classes of membership, Senior and Junior.

1. Senior membership shall be composed of members over the age of eighteen; provided,
however, that a wife under the age of eighteen years, who is eligible under Section 1 of this
article, shall be classed as a Senior member.

2. Junior membership shall consist of that group under the age of eighteen years, whose
activities shall be supervised by the Senior membership. Upon reaching the age of
eighteen years, Junior members shall automatically be admitted into Senior membership
with full privileges.

3. Dues of both classes shall be paid annually or for life.

Article IV
DEPARTMENT OFFICERS

Section 1. The proposed officers of this organization shall be as follows: President, Senior Vice
President, First Vice President, Second Vice President, Executive Secretary-Treasurer, Historian,
Chaplain, Parliamentarian, Sergeant-at-Arms, and Assistant Sergeant-at-Arms.

Section 2. No Past Department President shall be eligible for re-election as Department
President.

Article V
DEPARTMENT EXECUTIVE BOARD

Section 1. The general administrative and executive power and direction of affairs of the
Department shall, except as herein otherwise provided, be vested in a Department Executive
Board and shall serve as the governing body of the organization with fiduciary, policy and strategic
responsibility for the organization. It shall be the duty of the Department Executive Board to
ensure that the organization has adequate resources to fulfill its mission. The Department
Executive Board is responsible for the orga
norms.

Section 2. The Department Executive Board shall be comprised of all elective officers, Alternate
National Executive Committeewoman and the District President from each District. The
Department Executive Board members have full voting authority.

Section 3. All Department committee chairmen and committee members plus the Past
Department Presidents shall have voice and the right to offer motions.

Section 4. Any issue purporting to relate to the business of administration of this Department and
which is not regulated by specific provisions of the Constitution & Bylaws shall be referred to the
Department Executive Board for determination and adjustment. Issues of the Department
Executive Board may be handled by electronic vote.

Section 5. Ten members shall constitute a quorum of the Department Executive Board.
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Article VI
NATIONAL OFFICERS

Section 1. The Department shall elect a National Executive Committeewoman from among the
members, who will serve for a two-year term of office, and further will be allowed to serve for an
additional elected two years of service. Her term of office shall commence immediately following
the adjournment of the National Convention next ensuing, and shall end at the adjournment of the
National Convention in two years or after a four-year term of office, if reelected. The immediate
Past Department President shall be the Alternate National Executive Committeewoman and her
term of office shall commence immediately following the adjournment of the ensuing National
Convention for one year. In the event of a vacancy for Alternate National Executive
Committeewoman, the Department President shall appoint a successor beginning with the most
recent Past Department President and continuing in the order of their service.

Section 2. It shall be the duty of each National Executive Committeewoman to fulfill the
responsibilities of the National Executive Comi
accomplishments, and goals to the public and to her Department.

Article VII
DEPARTMENT CONVENTION

Section 1. The Legislative body of the American Legion Auxiliary shall be the Department
Convention to be held annually for the purpose of electing officers, receiving reports, and
transacting such other business as shall properly come before it.

Section 2. The annual Convention shall be composed of delegates and alternates from each
Unit. Each Unit shall be entitled to two delegates and two alternates for the Unit itself, and an
additional delegate and alternate for each fifty members or major faction thereof which it shall
have in excess of fifty members, whose District dues have been paid, and whose State and
National dues have been received by the Department Executive Secretary-Treasurer at least thirty
days prior to the date of the Convention. No Unit shall be entitled to be represented unless it has
at least ten members whose District, Department and National dues for the current year have
been paid.

Section 3. Each delegate shall cast her own vote, the vote to be collected (in case of ballot)
counted and announced, without reference to district, as set forth in the latest edition of
ROBERTS RULES OF ORDER NEWLY REVISED.

1. An alternate shall have all privileges of the delegate when delegate is not present.

2. A quorum shall exist at a Department Convention when there are present seven or more
districts, wholly or partially represented.

3. All Past Department Presidents shall be made delegates-at-large to the annual convention
and entitled to vote.

4. The Executive Secretary-Treasurer, Parliamentarian, Sergeant-at-Arms and Assistant
Sergeant-at-Arms shall be delegates-at-large to the Department Convention and entitled to
vote.

5. Members of the Department Executive Board, as defined by the Constitution, Article V,

Section 2, shall be seated as delegates-at-large with vote in the Convention.

The Convention Credentials Committee shall be the final judge of qualification of delegates.

Proxies shall not be permitted.

~N o
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Article VIII
NATIONAL CONVENTION

Section 1. The number of delegates to the National Convention shall be on the basis of paid-up
membership within the Department and compliance with instructions of the National Constitution.

Section 2. All Past National Presidents in good standing in their local Units shall be life delegates-
at-large to the National Convention with vote to be exercised with their departments.

Section 3. Members of the National Executive Committee shall be delegates-at-large to the
National Convention with vote to be exercised with their Departments.

Section 4. Each delegate shall be entitled to one vote. The vote of any delegates absent and not
represented by an alternate shall be cast by the majority of the delegates present from her
Department.

Article IX
AMENDMENTS

Section 1. This Constitution may be amended at a Department Convention by a vote of two-thirds
of those delegates present and voting, provided the proposed amendments shall have been
submitted through the Department Secretary to the Units and members of the Department
Executive Board by mailing same to them at least thirty (30) days prior to the convening of the
Convention; and provided further that all proposed amendments shall be read at two consecutive
sessions of the Convention.

Section 2. An amendment not having been previously read or distributed as required in Section 1
may be adopted by the unanimous vote of the Convention body.
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Article |
ELECTION OF OFFICERS

Section 1. The following officers shall be elected annually at the Department Convention by a
majority of the ballots cast. When there is but one candidate for an office, the nominee can be
elected by voice vote or acclamation.

Department President and Senior Vice President

The following officers shall be elected annually at the Department Convention by plurality vote of
the ballots cast. When there is but one candidate, the nominee can be elected by voice vote or
acclamation.

First Vice President, Second Vice President, Historian and Chaplain

Section 2. The following officers shall be appointed by the Department President subject to the
approval of the Department Executive Board and shall hold office at the will of the appointive
power.

Executive Secretary-Treasurer, Parliamentarian, Sergeant-at-Arms and Assistant
Sergeant-at-Arms

The Executive Secretary-Treasurer, Parliamentarian, Sergeant-at-Arms, and Assistant Sergeant-
at-Arms shall attend Department Executive Board meetings only at the call of the Department
President and shall not be voting members of the Executive Board.

Installation according to the Manual of Ceremonies shall follow the election of Department
Officers.

Section 3. All Department officers elected or appointed at the Department Convention shall serve
for one term or until their successors are elected. A term shall start upon adjournment of the
convention at which they are elected or appointed and end at the adjournment of the following
convention.

Section 4. In the event of a vacancy in the office of Department President, the Senior Vice
President shall become President and shall assume the duties and authority of the office. In the
offices other than Department President, the vacancy shall be filled by appointment of the
Department President with approval by the Department Executive Board. No Past Department
President shall be appointed to fill any vacancy in these respective offices.

Section 5. If a vacancy occurs for the office of Executive Secretary-Treasurer, a new Department
Secretary-Treasurer shall be recommended to the President by a committee composed of the
Department President, National Executive Committeewoman, Chairmen of the Finance and Office
Policy Committees, and one at-large member appointed by the President at the time needed. The
Chairman of the Office Policy Committee shall serve as Chairman of the hiring committee.

The Executive Secretary-Tr easur er 06s term of office shall
duty is efficient and to the best interest of the Department, subject to the ratification annually by
the Department Executive Board at the pre-convention Executive Board meeting.

Section 6. Any Department Officer changing her membership to another state automatically
vacates her office.
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Section 7. While endorsements for department office are not required, candidates are
encouraged to seek endorsements from their unit, county, and district. Endorsements should be
sent from the respective unit, county or district to the Department Executive Secretary-Treasurer
priortothe candidat e6s f or mal announcement .

Article Il
DUTIES AND POWERS OF OFFICERS

Section 1. Department President: She shall be the Chief Executive of the Department and it is
her duty to preside at all meetings of the Department Convention and the Department Executive
Board, to appoint or hire a parliamentarian(s) and appoint members of standing committees and
create such other committees and appoint members thereon as she deems advisable, and to
appoint all officers not otherwise provided for, with the approval of the Department Executive
Board. She shall be ex-officio member of all committees with the exception of Finance and shall
perform such other duties as are usually incident to the office. She shall be the official
representative of the Department. She shall have the authority to designate a Department Vice
President or other qualified member to represent her at public ceremonies and meetings.

1. The Department President shall, not less than 90 days prior to the annual Department
Convention, appoint a Constitution and Bylaws Committee consisting of the Department
Chairman of Constitution and Bylaws and four members chosen from the delegates. This
committee shall meet prior to the opening of the Convention for consideration of all
amendments to the Constitution and Bylaws, which have been submitted up to the time of
said meeting. The Department Parliamentarian shall serve as advisor.

2. The Department President shall, not less than 90 days prior to the annual Department
Convention, appoint a Standing Rules Committee consisting of the Department Chairman
of Standing Rules and two members chosen from the delegates. This committee shall
meet prior to the opening of the Convention for consideration of all amendments to the
Standing Rules, which have been submitted up to the time of said meeting.

3. The Department President shall at least seven days before the date of the annual
Department Convention, appoint a Credentials Committee consisting of the twelve District
Presidents and a Chairman. The Department Executive Secretary-Treasurer shall furnish
them with certified copies of the list of such delegates and the number of delegates her
records show each Unit is entitled to, prior to the opening of the Convention, and such
committee shall prepare a report to be given at the time specified in the ORDER OF
BUSINESS.

4. The Department President shall, not less than 30 days prior to the annual Department
Convention, appoint a Resolutions Committee consisting of five members chosen from the
delegates.

a. Resolutions presented by an individual member must be approved by the Unit or
District of which she is a member. Resolutions must be received at Department by
June 1. Copies of these resolutions shall be transmitted to Units not less than 30
days before Department convention.

b. Any resolution not approved by a Unit or District, or when the District conference is
held after June 1, must be approved by the appropriate Department chairman of the
program to which the resolution pertains. The Department chairman will submit
resolutions that she approves to the Resolutions Committee for consideration.

c. The Resolutions Committee will forward any approved resolutions with a financial
impact to the Finance Committee for their approval.
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Section 2. Department Senior Vice President: In case of sickness or absence or other
temporary inability of the Department President, the Department Senior Vice President shall act in
her place, with like powers and duties during such absence, sickness or inability. In case of the
death or permanent inability of the Department President to serve, the Department Senior Vice
President shall serve for the unexpired term. This would not preclude her from running for her
own term of office. The Department Senior Vice President shall be privileged to attend all regular
Department committee meetings and/or instructional meetings for informational purposes at
Department expense. She shall perform other duties as assigned by the Department President.

Section 3. Department Vice Presidents: Department First and Second Vice Presidents shall
perform such duties as shall be assigned to them by the Department President. If the Department
President and Senior Vice President are unable to fulfill the duties of the President, the
Department Executive Board shall designate the First Vice President to function as President with
like powers and duties during such absence, sickness or inability.

Section 4. Department Executive Secretary-Treasurer: It shall be the duty of the Department
Executive Secretary-Treasurer to record proceedings of the Department Convention and the
Department Executive Board meetings, and keep all records of the Department. She shall
transmit reports and bulletins of all Department standing committees and send out all literature
and calls of meetings. She shall be the custodian of the funds of the Department and she shall
account for the same. She shall sign checks in disbursing the funds of the organization and shall
make reports upon the condition of the Department treasury when called for by the Department
President. To our external audiences only, her title shall be Executive Director.

Section 5. Department Historian: She shall be responsible for compiling a complete historical
record of the Department. She shall have authority to request from the officers of the Department
and the Units therein information necessary for the performance of her duties, and shall prepare
and submit annually to the Department Convention a report covering the suggestions relating to
the preservation of the historical records of the Department as she shall deem appropriate. She
shall submit a history of the Department to the National Historian as requested.

Section 6. Department Chaplain: She shall officiate as such at the Department Executive Board
meetings and Department Convention and shall perform such other duties as shall be assigned to
her by the Department President.

Section 7. Department Parliamentarian: She shall be familiar with all documents governing the
management of the Department, and provide assistance to the Department President and to all
Department Officers and Chairmen in the administration of their duties. When requested, she
shall offer advice to Units and Districts in resolving parliamentary issues. To preserve impatrtiality,
the Parliamentarian may not be a member of any other committee that may bring resolutions or
issues to the floor of official meetings.

Article Il
NATIONAL CONVENTION

Section 1. Delegates shall be appointed to the following priorities.

1. The immediate Past Department President, the newly elected Department officers including
Department President, Senior Vice President, First and Second Vice Presidents, Historian,
Chaplain and Executive Secretary-Treasurer shall be delegates to the National Convention.

2. District Presidents shall be delegates to the National Convention. There will be no
designated alternates. A District President who cannot attend the Convention forgoes
representation for her district.
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3. If there are not sufficient delegate positions open for all District Presidents to be delegates,
those who are beginning their first year as District President shall be delegates to the
National Convention.

4. District Presidents who are beginning their second year serving their District shall be
delegates, providing there are open positions after subsection 3 has been fulfilled.
Delegate selection shall be based on the membership standing of the District for the current
year as of 30 days prior to Department Convention.

5. Any National Chairman or committee member whose expenses are paid by the National
organization shall fill delegate positions available after subsections 1 and 2 are met.

6. A Wisconsin candidate for a National office of Central Division National Vice President,
Historian or Chaplain may be delegates after all other subsections of this Article are
satisfied.

7. Each of the twelve districts may nominate one or two members to create a supplemental
list to the National Convention. Nominations will be held at a caucus called for that purpose
at the Department Convention. There shall be no nominations from the floor. Election to
the supplemental list shall be held at a designated time during Department Convention and
shall be named in order of plurality count.

8. No alternates shall be named to fill vacant positions until all delegates have been selected
according to the above priorities.

Section 2. The Department Executive Secretary-Treasurer shall be the delegation secretary to
the National Convention. The immediate Past Department President shall complete all
Department plans for the Convention, shall preside at the Wisconsin caucus and shall serve as
Delegation Chairman. In the event the designated Delegation Chairman is absent for any reason,
the Department President shall be acting chairman.

Section 3. All delegates to the National Convention must attend all sessions of the Convention
unless illness prevents. Should this occur, the delegate not in attendance must file in writing with
the delegation secretary the reason for her absence. It shall be the duty of the delegation
secretary to see that roll is taken at each session and missing members held to account. An
absent delegate must forfeit 10% of the expenses being paid to her by the Department for each
missed session.

Section 4. Delegates shall receive pro-rated amounts for convention as determined annually by
the Finance Committee.

Section 5. The Finance Committee may allocate a stipend to help defray expenses of
Convention attendees who are not delegates if they are attending in an official capacity. This may
include a Junior delegate, Auxiliary member of the year or candidate for National office.

Section 6. In the event a National Convention is held in Wisconsin, the National President shall
appoint the National Convention Chairman. Prior to this appointment the current Department
President shall appoint designees to attend the local Convention planning committee meetings
during her respective year.

Article IV
DISTRICT ORGANIZATION

Section 1. The District President and First Vice President shall be duly elected biennially by a
majority vote of the delegates present at the annual District Spring conference. Their term of
office shall be two years to begin with the adjournment of the Department Convention following
the Conference.
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Section 2. A District President shall not be eligible to succeed herself. However, she will remain
in office until a successor is ratified.

Section 3. The District President shall call at least one conference a year. The District President
is required to notify Department Headquarters of the date, place and time. The Department
President or her representative shall be invited to attend.

Section 4. The District President shall submit a list of Units, whose District dues have not been
paid, to Department Headquarters 30 days prior to the Department Convention.

Article V
STANDING COMMITTEES

Section 1. The Department President shall name such committee Chairmen as she shall deem
advisable, subject to the ratification of the Department Executive Board. There shall be the
following Standing Committees: Americanism, Auxiliary Emergency Fund, American Legion
Auxiliary Badger Girls State, WALA State Bowling Association, Children & Youth, Community

Service, Constitution & Bylaws, Education, Finance, Fundraising, Junior Activities, Leadership,
Legislative, Liaison to the Child Welfare Foundation, M. Louise Wilson Educational Loan Fund,

Me mber shi p, National Security, Of fice Policy, P
Poppy, Liaison to The American Legion Communications Committee, Public Relations, Standing

Rules and Veterans Affairs & Rehabilitation

Section 2. The Finance Committee is comprised of three members from different districts who
serve 3-year terms, one of whom shall be appointed each year by a committee composed of the
Senior Vice President and the First and Second Vice Presidents, with additional input from the
Department President and the Department Executive Secretary/Treasurer. Each candidate will
first submit a resume detailing specific information relating to knowledge of finance, accounting,
auditing or relevant experience. The Chairman of the Finance Committee will be appointed by the
Department President from among these three members. The Chairman of the Office Policy
Committee and the Alternate National Executive Committeewoman are automatically members of
the Finance Committee. The number of Finance Committee members shall then be five.

1. If a member is absent in the Finance Committee meeting, the Department President shall
act as a voting member. In case of resignation or death of a member of the Finance
Committee, the President shall fill the vacancy by appointment, and such newly appointed
member shall serve for the duration of the unexpired term.

2. The Committeedbds deci si on o n berfioalbetiveee Departmeatn c i a |
Conventions unless overruled by a two-thirds vote of the Executive Board. In non-
budgeted financial matters, the Department President may ask for a decision of the
Department Executive Board, either at a special meeting, by electronic means or by mail.

3. This Committee shall meet at least two times a year, or at the call of the Department
President. It shall be their duty to budget the expenditures of the Department, to check on
all bills pertaining to all funds of the Department, to determine reimbursable expenses for
officers and committees on official call, to decide on what property or equipment shall be
purchased by the Department and the sum to be expended for this.

Section 3. The Office Policy Committee is comprised of three members who serve 3-year terms,
one of whom is appointed each year by the Department President. All members must be Past
Department Presidents.
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Section 4. The Department President shall appoint three members from counselors who have
served Girls State for at least three years within the past five years to 3-year terms on the
American Legion Auxiliary Badger Girls State Committee.

American Legion Auxiliary Badger Girls State, Inc. shall consist of 13 Auxiliary members, nine of
whom have been appointed. The current Department President, Department Senior Vice
President, Department Americanism Chairman and Department Executive Secretary-Treasurer
shall serve for one year. All members of the Committee shall have vote.

The Chairman, Vice Chairman, Executive Director and Assistant Executive Director shall be
appointed annually by the Department President from the nine appointees. The Department
Executive Secretary-Treasurer, who by virtue of her office, shall be Secretary-Treasurer of
ALABGS, Inc.

Section 5. The Department President shall appoint three members to the Wisconsin American
Legion Auxiliary State Bowling Committee to serve 3-year terms. The Wisconsin American Legion
Auxiliary State Bowling Association, Inc. shall consist of twelve Auxiliary members, nine of whom
have been appointed. The current Department President, Department Senior Vice President and
Department Executive Secretary-Treasurer shall serve for one year. All members of the
Committee shall have vote.

The Chairman/Tournament Manager shall be appointed annually by the Department President
from the nine appointees. The Department Executive Secretary-Treasurer, by virtue of her office,
shall be Secretary-Treasurer of the Wisconsin American Legion Auxiliary State Bowling
Association, Inc.

Section 6. The American Legion Auxiliary Badger Girls State, Inc. and Wisconsin American
Legion Auxiliary State Bowling Association, Inc. are incorporated bodies, carrying on their
separate functions as prescribed in their Articles of Incorporation and Standing Rules, provided
they are not in conflict with the Department Bylaws and Standing Rules. Meetings of these
committees shall be scheduled with the approval of the Department President.

Section 7. The Committee on Leadership shall be composed of three members appointed by the
Department President.

Section 8. The Junior Activities Committee shall have a Chairman and Vice Chairman appointed
by the Department President.

Section 9. The Committee on Veterans Affairs & Rehabilitation shall be composed of four
members to be appointed by the Department President. The four members include a Veterans
Affairs and Rehabilitation Chairman, Service to Veterans Chairman, Director of Hospital
Volunteers and Homeless Women Veterans Chairman.

Section 10. The following Standing Committees shall be chaired by a Past Department
President: Constitution and Byl aws, Legi sl at
Standing Rules.

Section 11. There shall be a Publication Editor and one member appointed by the Department
President to serve as liaisons to The American Legion Communications Committee.

Section 12. The Department President shall appoint all committee chairmen, all committee
members and all vacancies on committees, with the exception as it relates to the Finance
Committee, as defined in Article V, Standing Committees, Section 2. Appointments are subject to
the ratification of the Department Executive Board.
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Section 13. The Membership Committee shall be comprised of a chairman that is a member of
the Department Executive Board and two committee members appointed by the Department
President. The Department First Vice President shall serve as Chairman of the Membership
Committee.

Article VI
SUBSIDIARY ORGANIZATIONS

All subsidiary organizations of the American Legion Auxiliary shall be subject to regulation by
action of the National Convention or the National Executive Committee of the American Legion
Auxiliary.

Article VII
UNIT ORGANIZATION

Section 1. The smallest administrative unit of this organization shall be termed the Unit and shalll
be given the name, location and number of The American Legion Post to which it is attached.
Each Unit shall have a minimum membership of ten (10) senior members, with the sole exception
of the Department Headquarters Unit that will have no minimum membership requirement. No
Unit shall be received into the organization until it shall have received a Charter. A Unit desiring a
Charter shall apply to Department Headquarters and a Charter will be issued by the National
President and Secretary whenever recommended by the Department President, provided that the
application for Charter shall be first approved by the Commander and Adjutant of the Post to
which the Unit is to be attached.

Section 2. The elective officers of each Unit shall be a President, one or more Vice Presidents
and a Treasurer. The Secretary, Historian, Chaplain and such other officers as may be deemed
necessary may be elected or appointed at the discretion of the Unit.

Section 3.

1. The Executive Committee shall be composed of the President, immediate Past President,
Vice President, Treasurer and Secretary and such other members either elected or
appointed as the Unit may deem advisable.

2. The Unit President shall appoint such other committees as may be necessary.

Section 4.

1. Each Unit, when receiving its Charter, automatically adopts the Department Constitution
and Department Bylaws, but the Unit shall draft its own Bylaws covering rules pertinent to
local situations.

2. The Unit shall belong to the designated District organization in conformance with
Department and National Bylaws. Any Unit that fails to comply with this provision shall be
subject to review by the Department Executive Board and appropriate disciplinary action
shall be taken.

3. All Units shall submit a copy of their Bylaws to Department Headquarters for approval.

Section 5. The National Counsel General of the American Legion Auxiliary has ruled that The
American Legion Post to which a Unit is attached may not revoke nor threaten revocation of its
Unitdés Charter.

Section 6. The duties of Unit Officers shall be similar to the duties of the corresponding
Department officers.

Section 7. Units must hold at least four (4) business meetings each year to conform to the
Charter.
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Section 8. Each Unit of the American Legion Auxiliary shall be responsible for verifying eligibility
and deciding its membership subject to the restrictions of the Unit, Department and National
governing documents. No person who is a member of an organization which has for its aim the
overthrow of the United States Government or who subscribes to the principles of any group
opposed to our form of government shall be eligible to become or remain a member of the
American Legion Auxiliary.

Section 9. No person may be a member of more than one Unit at any one time.

Article VIII
DUES

Section 1. The revenue of the American Legion Auxiliary shall be derived from the annual
membership dues of Senior and Junior members, and from such other sources as may be
approved by the Department Executive Board.

Section 2. The per capita dues shall be payable in advance annually. The Department per capita
dues shall be $20.00 per annum for Senior members and $3.00 per annum for Junior members.

Section 3. When National per capita dues are increased, Department and Units shall
automatically include this increase in the funds transmitted to Department and National
Headquarters for the ensuing year or such subsequent year as may be adopted by the National
Convention.

Section 4. The membership dues of Headquarters Unit 2930 shall be $30.00 per annum for
Senior members and $5.00 per annum for Junior members.

Section 5. Dues shall be payable annually for the succeeding calendar year or for life. A
member failing to pay such annual dues by January 31% shall be classed as delinquent and shall
be suspended from all membership privileges.

Section 6. Seni or member s wi | | receive the nation
their payment of dues.

Section 7. All persons handling funds shall be properly bonded with a good and solvent bonding
and surety company.

Article IX
DISCIPLINE

Section 1. For any violation of the National or Department Constitution and Bylaws and/or
Standing Rules by any Department Officer of the Auxiliary, the Department Executive Board may
remove her from office.

Section 2. The Department Executive Board, after notice and a hearing, may recommend to the
National Executive Committee the suspension or revocation of the Charter of a Unit which violates
the Department Constitution or the National Constitution of the American Legion Auxiliary or which
fails to discipline any of its members for such violation and may provide for the governance and
administration of Unit during such suspension or revocation.

Section 3. Any Unit whose Charter has been so revoked may appeal to the Department
Convention for the purpose of obtaining a reconsideration of the revocation of its Charter upon
written petition signed by at least fifty percent (50%) of the members of the Unit.
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Section 4. For any violation of the Unit, Department or National Constitutions, or for conduct
improper and prejudicial to the welfare of the Auxiliary or of The American Legion, any member
may be expelled from membership or any officer removed from office by two-thirds vote at a Unit
meeting duly called for that purpose, said expulsion or removal to be binding only in the event said
member or officer shall have been given at least fifteen days notice in writing by the Unit Secretary
of the charges and the hearing thereon. Either party has the right of appeal to the Department
Executive Board, or the action thereon shall be final. Any expense related to said appeal shall be
the responsibility of the appellant.

1. The procedures for Expulsion or Suspension of a Member as set forth in the Unit Handbook
must be followed.

2. The expulsion of a member from a Unit automatically expels her from the American Legion
Auxiliary. A Unit should not take such action unless the reasons are such as to justify
expulsion from any Unit of the entire organization.

3. Names of members, who are expelled, together with statement of facts substantiating the
expulsion charges and copies of all proceedings, shall be reported to the Department
Secretary, who shall provide written notice of the expulsion to National Headquarters.

Article X
EMPLOYEES OF DEPARTMENT

Section 1. There shall be no salaried officers with the exception of the Department Secretary-
Treasurer. There shall be no salaried Committee members with the exception of the Poppy Shop
Supervisor and her assistant, who are paid an hourly rate.

Section 2. Any paid employee of the Department of Wisconsin who is elected to the office of
Department President will be required to take a leave of absence from her employment with the
Department during her term of office.

Article Xl
PARLIAMENTARY RULING

The rules of procedure of the Department shall b
Rules of Order, except as otherwise expressly stated herein.

Article XIlI
AMENDMENTS

Section 1. These Bylaws may be amended at a Department Convention by a two-thirds vote of
those delegates present and voting, providing the proposed amendments shall have been
submitted through the Department Executive Secretary-Treasurer to the Units and members of
the Department Executive Board by mailing same to them at least thirty (30) days prior to the
convening of the convention; and provided further that all proposed amendments shall be read at
two consecutive sessions of the convention.

Section 2. An amendment not having been previously read or distributed as required in Section 1
may be adopted by the unanimous vote of the convention body.

Article XIII
AUTHORITY

The authority under which all Departments, District, Counties and Units of the American Legion
Auxiliary shall function is vested in the National Constitution and Bylaws and in such Standing
Rules as have been duly adopted and set forth in the UNIT HANDBOOK of the American Legion
Auxiliary. Any provision of any Department, District, County or Unit Constitution or Bylaws or any
regulation of any Department, District, County or Unit in conflict with the foregoing authority shall
be void.
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Department and National Conventions,
Executive Board Meetings and National Meetings

It is the policy of the Department that:

1. The annual fall Executive Board meeting be called as soon as possible.

2. The Department President has authority to call to the Department Executive Board
meetings and Convention such chairmen and members of standing committees as she
deems necessary.

3. A condensed copy of proceedings of each Executive Board meeting be sent to the
Executive Board members, Department Chairmen and Past Department Presidents.

4. The Standing Rules Committee meet at the Department Convention with the Constitution
and Bylaws Committee after pre-convention meetings of said committees, if necessary.

a. That the Department Chairman of Standing Rules shall be responsible for reviewing
and proposing updates to the Standing Rules at the annual pre-convention meeting.
The office copy shall be updated annually, after the Department Convention, by the
Department Executive Secretary-Treasurer to reflect changes approved by a
majority vote of delegates present at the Convention.

5. Expenses for members of the Executive Board, Chairmen, Sergeant-at-Arms, Assistant
Sergeant-at-Arms, Parliamentarian, and personal pages of the Department President and
Executive Secretary-Treasurer at the Department Convention shall be transportation and
hotel, as allowed by the Finance Committee annually.

6. It shall be the duty of the Department Executive Secretary-Treasurer to arrange housing for
the Official Family who attends Department and National meetings.

a. Members attending meetings at Department expense shall accept the housing
arranged by the Department Executive Secretary-Treasurer. In the event a
member 6s spouse i s part onkrican hegionptiefmerobera | f e
has the option of which headquarters hotel to stay at.

b. Any Past Department President, neither serving as a Department Chairman nor an
honored guest, wishing housing at Department events be housed with the official
family at her own expense, when such housing is available.

c. Incoming District Presidents be invited to attend the Executive Board meeting
preceding Department Convention, but not at Department expense.

7. District caucuses at each Department Convention follow a uniform procedure of business
and become a part of the Convention program. Uniform procedure for the caucus sessions
shall be set up by the Department President and the Department Executive Secretary-
Treasurer and sent out to each District President prior to the Department Convention.

8. Corsages at Department Convention be provided for the National President or her
representative when needed.

9. A living Past Department President shall be honored annually at the Department
Convention and be the guest of the Department beginning Thursday noon to the conclusion
of the Convention. Actual expenses shall be allowed, i.e. mileage, lodging and meals, as
approved by the Finance Committee annually. Mileage for out-of-state resident will be
calculated from her most recent Wisconsin home unit to the convention city. The
Department Executive Secretary will make arrangements if the honored guest so requests.
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10.Any member of the Department of Wisconsin who has served as National President shall
be placed on the official call-in for Department Convention with expenses paid as
determined by the Finance Committee annually.

11.A gift not to exceed $50.00 be given to the Central Division National Vice President at the
time of her official visit to the Department.

12.A gift not to exceed $100.00 be given to the National President at the time of her official
visit to the Department.

13.A donation not to exceed $2,000.00 be presented to Camp American Legion for the
purpose of supporting the camp recreational program. If recreational program funding is
not needed, the Department President has the discretion to designate how the funding is to
be used.

14.A donation not to exceed $1,000.00 be presented to the Department Service Office.

15. A gift of $25.00 to cover travel expenses be presented to each guest who has been invited
to Department Convention by the Department President.

16.A check of $50.00 be presented to the National Executive Committeewoman at the
Department Convention.

17.The delegates and alternates to the Department Convention shall be chosen by a plurality
vote of the members of the Unit who are present at a meeting called for that purpose. If at
any time of the Department Convention, a duly elected delegate and alternate shall be
unable to attend, the Unit President shall have the power to appoint a substitute delegate
and alternate.

18.A list of the elected delegates and alternates from each Unit must be filed with the
Department Executive Secretary-Treasurer at least fourteen days before the opening of the
Department Convention except in case of appointment by Unit President as provided in
Section 17, and of Units organized within fourteen days preceding the Convention.
Otherwise no representation shall be allowed.

19.The business at annual Department Convention follows:

Call to order by President;

Invocation;

Call for Department Convention;

Call for National Convention;

Announcements of Committees;

Reports of Officers;

Reports of Committees;

Election of Officers;

Election and/or endorsement of candidates for National Office;
Election of Delegates to National Convention;

Ratification of District Presidents and First Vice Presidents;
Installation of Department Officers and new District Presidents;
Adjournment

20.The Department President shall have the option of hiring a professional registered
Parliamentarian to serve for the duration of the Department Convention, with the approval
of the Finance Committee.
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21.The Department Executive Board shall meet at least three times a year, the first meeting to
be held immediately after the close of the Department Convention and at the same place,
and thereafter at the call of the President, the last meeting to be held immediately before
the Department Convention and at the same place. Upon request made in writing to the
Department President by one-third of the members of the Department Executive Board,
she shall call a special meeting of the committee at a time determined by the Department
President. The Department President shall call special meetings of the Department
Executive Board at such further times and at places determined by her, with the approval of
the Finance Committee.

22.The following persons attending the States Dinner at the National Convention shall be
presented complimentary tickets (when tickets are available) by the Department:

a. Department President and guest.

b. Department Commander and guest.

c. National Executive Committeewoman and guest.
d. Delegation Chairman and guest.

23.The Department President and the Senior Vice President attend such National training
sessions as offered by the National Organization. The Department President shall
designate the appropriate chairmen to attend such training sessions with expense as
allowed by the Finance Committee.

24.Department Executive Board meetings and other committee meetings be held via
conference call as needed.

Elections and Campaigns
It is the policy of the Department that:

1. Department opposes the use of any campaign material by any prospective candidate for
Department office.

2.ln Il'ine with The American Legion Counsel Gene
office as a right of membership. While each experience as an officer of chairman helps to
prepare the member for higher office, members have the right to pursue any office that is
personally fulfilling without obligation to seek other offices.

3. Department officers and employees shall refrain from becoming involved in promoting
candidates for Department offices. Their official position could be interpreted as an
endorsement.

4. The Candidate(s) for Department President is encouraged to plan her theme, design her
President and Membership pins, and formulate a plan of action and such other duties as
required. This process shall begin no more than one year in advance of the election for the
term of office she is seeking.

5. A Candidates Fund be established for any Wisconsin candidate for National Office and the
of fice of Centr al Di vi si on National Vice Pres
available at the discretion of the Finance Committee.

a. Any prospective candidate shall be required to submit the request for funds along
with projected budget in advance.
b. Additional funds for the required purchase of gifts for National officers, chairmen,
etc. be available at the discretion of the Finance Committee.
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c. At the discretion of the Finance Committee, any remaining funds after expenses and
el ection, donated by the American Legi on
shall be made available for a gift to the National Headquarters or to a candidates
fund for either Divisional Vice President, National Chaplain, National Historian or a
candidate running for National President.

6. In the event Wisconsin has a candidate for National office, a committee should be
established to support the candidate and function until the conclusion of her term of office.

Regional Fall Information Conferences
It is the policy of the Department that:

1. Up to six regional information conferences, to be known as DeAheld | r
each fall at locations in Districts around the state.

2. Units near the selected site for each meeting be contacted for assistance in providing
logistics for the meeting.

3. All members, regardless of District affiliation, all Legion Family members and members of
the community be encouraged to attend any Regional Fall Information Conference.

4. Prepared presentations to be done by a selected team with additional input from
Department Chairmen if they are in the general area of the meeting.

5. Expenses to be provided to only those on the selected team, as allowed by the Finance
Committee annually.

Guide for Department President
It is the policy of the Department that:

1. The Department President shall receive a monthly allowance for expenses incidental to her
office as allowed by the Department Finance Committee annually.

2. Notice of invitations received from other groups or organizations for representation of the
American Legion Auxiliary shall be forwarded immediately to the Department President. If
advisable for representation, she shall either attend or delegate someone to represent her.
The cost of personal courtesies extended to officers of other organizations to be the
expense of the Department President.

3. The Department President shall plan the dinner and entertainment for the Past Department
Presidents at the Department Convention.

4. Official visits of the Department President shall be to:

a. ALA Badger Girls State, Fall and/or Spring Conferences in each District, the
Washington DC Conference, the three VA Medical Centers in Wisconsin, the three
Wisconsin Veterans Homes, Kenosha Outreach and the two Associate VA Medical
Centers.

b. The American Legion functions where she is invited to attend or where the
Department Commander requests she attend. Testimonials for the Department
Commander and the SAL Detachment Commander, and other testimonials for
Wisconsin Legion Family members prominent in the State or National levels. Any
gift presented to be at her own expense.
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5. The Department President appoints a local chairman to coordinate all functions of the
Department Convention with the approval of the Department President and/or the
Executive Secretary. The local chairman shall deposit all receipts in a special account.
These funds shall be turned over to the Department Executive Secretary-Treasurer who will
be responsible for all disbursements.

6. Appointment of Hospital Representatives, Deputies and Associate Hospital
Representatives in Veterans Administration Medical Centers, Wisconsin Veterans Homes,
and Kenosha Outreach is made annually by the Department President, after consultation
with the Department Veterans Affairs & Rehabilitation Chairman, and subject to the
approval of the Department Executive Board.

a. One Representative/Associate Representative shall be appointed to each Veterans
Administration Medical Center, the Wisconsin Veterans Homes and Kenosha

Outreach.
b. Each Wisconsin Veterans Administration Medical Center and the Wisconsin
Vet erans Home at King shall have a min

population is sufficiently high, a third deputy may be appointed.
c. All associate hospitals, the Wisconsin Veterans Home at Chippewa Falls and Union
Grove, and Kenosha Outreach may each have one deputy.

7. The Department President appoints a Disaster Relief Chairman only in the event of a
disaster and that this Chairman is from the area in which the disaster occurs. The
Department Disaster Relief Chairman shall have authority, if necessary, to select a
committee from the disaster area to provide assistance with needed services.

8. No gifts be accepted by the Department President from firms, individuals or organizations
doing business with the American Legion Auxiliary, Department of Wisconsin.

9. The current Department President and any Department members seeking a National
Chairmanship or appointment be responsible for submitting their applications via the form
published on the National website.

10.The Department President or her representative shall be in attendance at the funeral
service for a deceased Past Department President.

11.She shall see that provisions of the National and Department Constitutions and Bylaws,
regulations and policies established there under shall be observed.

12.In cooperation with the Executive Board of the Department, she shall be responsible for the
enforcement of discipline and maintenance of good conduct on the part of the Units and
their members as provided in Article IX of Department Bylaws.

13.The Department President shall also appoint from time to time such other committees as
she shall deem necessary, or shall be provided for by the Executive Board or by the
Department Convention, and she shall appoint annually the immediate Past Department
President to serve as Legislative Chairman.

14.The Department President shall give a report at the annual Department Convention.

15.The Department President shall not waive her rights to the Department Executive
Secretary-Treasurer or any other person, permitting her to sign her name to applications for
charters or the charters issued by the National Headquarters or any other legal document
pertaining to the Department.
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16.She shall be responsible for implementation of the official Personnel Policies as approved
by the Office Policy Committee.

17.She shall review the financial records of the Department on a monthly basis, to include but
not limited to, the Profit and Loss Statement; check register, payroll records, credit card
statements, investment statements, etc.

Guide for Executive Secretary-Treasurer
It is the policy of the Department that:
1. All special bulletins be sent to each Past Department President.

a. In the event of an illness or death of any Past Department President or members of
the Executive Board, a notice be sent in an official family mailing.

b. Expression of condolence is sent by the Department Executive Secretary-Treasurer
in the event of the death in the immediate family of a member of the official family.

c. In the event of the death of any Past Department President or member of the
Executive Board or their respective partner, a memorial gift, not to exceed $30.00 be
sent by the Department to the family.

2. Non-essential correspondence be disposed of by the Department Executive Secretary-
Treasurer periodically.

3. All minutes prepared by the Executive Secretary-Treasurer be sent to the official family or
the appropriate committee members within 21 calendar days.

4. Each year the outgoing President be presented with a Past Department Pre si dent 6 s
ribbon and $100.00 as a gift.

5. Department Officers, Chairmen and Hospital Representatives who accrued allowable
expenses must present monthly bills for payment.

6. Department Citations shall be prepared at Department Headquarters and shall correspond
to National classification.

7. The Department Executive Secretary-Treasurer meet with a committee composed of the
Department President and the Office Policy Committee prior to the Department Convention
to review the functions and responsibilities of the office of Department Executive Secretary-
Treasurer.

8. All requests regarding finance be presented to the Finance Committee at least 10 days
prior to its meeting so that an adequate study can be made of the request.

9. The Department Executive Secretary-Treasurer allocate the distribution of the following
expenses on the following percentage basis:

a. Auto and depreciation expense
i. Y% to General Fund
il. Yato Veterans Affairs & Rehabilitation
iii. Yato Children & Youth
b. Office Salaries (including Department Executive Secretary-Treasurer)
i. Y% to General Fund
il. Yato Veterans Affairs & Rehabilitation
iii. %ato Children & Youth

77



10.No gifts be accepted by the Department Executive Secretary-Treasurer from firms,
individuals or organizations doing business with the American Legion Auxiliary, Department
of Wisconsin.

11.The RED BOOK will be edited by the Department Executive Secretary-Treasurer with the
assistance of the Department President and National Executive Committeewoman.

12.The Department Executive Secretary-Treasurer shall furnish gratis one copy of the
Department Red Book to each Unit President, County President, Executive Board Member,
Department Committee Chairmen, and Past Department President currently serving on the
Executive Board. Copies shall also be distributed to the National Organization and The
American Legion as requested. Additional copies are available at nominal cost.

13.The Department Executive Secretary-Treasurer shall notify the Department Senior Vice
President of all Department committee meetings and/or instructional meetings, which she
may attend at Department expense.

14.She shall file two convention proceedings, one with Department Headquarters and one with
the immediate Past Department President. She shall keep all books that are needed to
successfully carry on the work of her office, to receive and answer all official mail under the
direction of the President; to send and give due notice of all meetings; to act as secretary of
the Department Executive Board and to conduct her office in a business-like manner.

15.She shall keep a record of all money received from all Units for per capita assessments or
other sources, and shall also care for the archives of the Department.

16.She is hereby vested with such authority as is necessary to carry out her duties
successfully for the good of the American Legion Auxiliary.

17.She shall receive from the Units, Counties and Districts, their funds for Department and
National purposes, properly recording same.

18.She shall pay all orders of budgeted items with a financial statement being sent monthly to
the Department Finance Chairman. She shall retain these orders for her records.

19.All Department funds shall be deposited in the name of the American Legion Auxiliary,
Department of Wisconsin, the bank(s) or investment firm(s) to be determined by the
Finance Committee.

20.The Department Executive Secretary-Treasurer shall give bond in such amount as the
Department Executive Board may direct, the premium of the aforesaid bonds to be paid by
Department. She shall be bonded for not less than $10,000.00 and she shall have no vote
in the consideration of this matter.

21.Her accounts shall be audited by a Public Accountant, said audit to be completed at least
one week before the annual Department Convention.

22.She shall pay over to and deliver to her successor all money, vouchers, books and papers

belonging to the Department, upontheappr oval of sai d successor

23.She shall be responsible for implementation of the official Personnel Policies as approved
by the Office Policy Committee.

24.The Department Executive Secretary-Treasurer shall be under the supervision of the
Department President.
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Programs

1. Retiring Department Officers, Department Chairmen, and District Presidents be required to
submit a job analysis and compile a file of clippings, reports and records, which will serve as a
guide to their successors.

2. No Department Officer, Department Chairman, committee member, or individual member may
solicit funds for a special project at the Department level or at The American Legion functions
without the consent of the Department Executive Board. In the event consent is given, funds
must be channeled through Department Headquarters earmarked for the approved project.

Children & Youth
It is the policy of the Department that:

1. The District Children & Youth Chairmen shall contact the Department Chairman when
special family needs arise within their district.

Junior Activities

It is the policy of the Department that:

1. The Juniors function under a Junior Activities Program of the American Legion Auxiliary.
Each District President shall appoint a District Junior Activities Chairman.

2. The Department Junior Activities Chairman and Vice Chairman complete satisfactory
background checks prior to serving in their positions and every two years thereafter. The
cost of the background check will be billed to the Junior Activities account.

3. A Junior Fall Meeting and Department Junior Conference be held every year.

4. A registration fee of $5.00 be allowed at all Junior Auxiliary Conferences to help defray
expenses.

Leadership

It is the policy of the Department that the Leadership Chairman, at the request of the incoming
Department President, conducts an orientation for all District Presidents and they shall receive a
Leadership Guide Book.

Legislative

It is the policy of the Department that Wisconsin be represented at the Washington Conference by
the Department Legislative Chairman (who is the National Executive Committeewoman) and the
Department President, with expenses to be determined by the Finance Committee annually.
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M. Louise Wilson Educational Loan Fund

It is the policy of the Department that:

1. Women eligible for loans made from the fund meet the following conditions:

a. Applicant must be a member of the American Legion Auxiliary and membership
must continue until loan is paid in full.
b. If membership is discontinued, no additional loans may be granted.

2. Educational loans be limited to $800.00 annually, with a maximum of five years loan, or a
total limit of $4,000.00. There shall be no interest charge. That repayment of loan to begin
no later than six months after graduation.

3. Loans granted to the recipients in a current year shall be in an amount, which shall not
deplete the loan fund balance to less than $800.00.

4. If an individual account is long overdue, the Chairman is advised to forward all records to
Department Headquarters for collection by a professional agency.

Membership

It is the policy of the Department that:

1. The procedure for disbanding a Unit is as follows:

a. NO Charter shall be considered for cancellation without the Unit first involving and
working with the Department and/or District Membership Team.

Letters are to be sent to all senior members to inform them of the proposal to
disband the Unit, and stating a specific date for members to discuss options
with the Department and/or District Membership Team.

The Post will also be invited to attend this meeting.

b. After the Revitalization Team has exhausted all means to save the Unit, the
following will apply:

vi.

Vii.
Viii.

A Unit with fewer than 10 members requesting to relinquish their charter for
cancellation must send an advance written notice to their membership.

The Unit must vote to relinquish their charter for cancellation at a regular Unit
meeting.

The Unit with fewer than 10 members will request the District President
present a motion to the Department Executive Board to disband the Unit and
relinquish the charter.

If a motion to disband is adopted at the Department level, a motion to disband
must be brought before the National Executive Committee.

If the National Executive Committee approves the motion to disband, the Unit
will be notified to surrender its charter to Department Headquarters
immediately.

Financial accounts must be closed at an appropriate time by authorized
individuals and balances forwarded to Department Headquarters immediately.
Website and social media pages are to be shut down as soon as possible.
Documentation at every step must be dated and submitted to the Department
Executive Secretary for filing at headquarters.
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c. The dissolution process must be conducted in accordance with regulations of the
State of Wisconsin, as stated in the Wisconsin State Statutes 188.085.

i. The Department of Wisconsin will file the appropriate documents signed by
the Department President Executive Secretary with the State of Wisconsin,
Department of Financial Institutions, stating the Unit has been dissolved.

ii. After the State of Wisconsin has accepted (filed) the dissolution, other
applicable departments, Department of Revenue, Division of Gaming (raffle
licenses), etc. shall be notified by the Unit by sending a letter enclosing the
di ssolution, as stamped fAfiledd and da

iii.  The Unit or its agent will notify the IRS by filing the IRS 990/990EZ/990N for
the final fiscalyearof t he Uni tds operation by cbh
and sending a letter with the certificate of dissolution to the Internal Revenue
Service.

d. Note: This checklist is not a substitute for legal advice from a competent attorney
|l i censed i n Wi sconsin. Obtaining | ega
circumstances is highly recommended if the Unit is considering dissolution.

2. Each member shall have a membership application blank on file, and all applicants for
membership shall fill out said blank. In the case of eligibility through deceased relative, the
service record must be secured from the Adjutant General, County Service Officer or other
appropriate authority.

3. Unit dues shall be fixed by each local Unit.

4. The membership year of this Department shall be from January 1st to December 31st of
each year. National and Department dues shall not be prorated for parts of the membership
year unless authorized by the National and Department Committees.

a. The Department per capita dues shall be broken down as follows:

Senior Membership

Department DUES...........ccoooiiiiiiiiiiiiiiiieeeeeeee $11.00
*National Dues & National Magazine .............cccoecuuueeee. $9.00
TOTAL e $20.00
Junior Membership

Department DUES ...........ccooviiiiiiiiiiiiiiieeeeeeeeeeeeee $1.75
*National DUES .........uuuuiiiiiiiiiiiiiiiiiiiiienneenneennnnnnnes $1.25
LI 21 A $3.00

5. Any member in good standing in a Unit shall be entitled to transfer to another Unit. She
must present her current membership card to the new Unit. Upon acceptance of the
transfer by the new Unit, the transfer section on the Member Data Form must be completed
and signed by an officer of the new Unit and the transferring member. The member shall
then be entitled to active membership in said Unit. No dues shall be transferred.
Membership in a Unit establishes the District to which the member belongs.
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Past Presidents Parley
It is the policy of the Department that:

1. The Past Presidentsd Parley functionnlagona St
Auxiliary.

2. The Depart ment Past Presidentsbo Parl ey Chait
appointed according to seniority beginning with the year 1968-1969.

a. She shalll be responsible for the issuance
arrangements of the annual Parley meeting with the local Chairman.

b. That the Past Presidentsdéd Parley Chairman
the Cavalcade of Memories.

3. The living Past Department President who is the Honored Guest at the annual Department
Convention shall be the Honored Guest at the

4. In the event of the death of a Past Department President prior to the time she is to be
honored at the Department Convention, a memorial of $30.00 shall be sent to the National
Child Welfare Foundation at the time of her demise, acknowledgement to be sent to her
next of kin or her Unit, and incorporated in the Convention report.

5. Any Unit Vice President serving the Unit as acting President during the major portion of the
year, due to the death or resignation of the Unit President, shall be eligible to become a
member of the Past Presidentso6 Parley.

6. One becomes a Past President of Unit, County, District or Department when her term of
office is terminated before a full year of service, due to circumstances beyond her control,
and is entitled to a Past Presidentodés pin and

7. Names of Past Presidents who are current members of the Unit, together with dues of
$5.00 each, to be returned to Department Headquarters by February 1st annually.

8. The Past Presidentséd Parley Chair man, t he De
President, be responsible for a Memorial Service for deceased Past Department Presidents
at the Department Convention.

9. The i mmedi ate Past Presidentsdéd Parl ey Chairmar
serve in an advisory capacity with the currel
and evaluate recommendations to be submitted to the annual Parley meeting.

10.Theset of flags given by the Past Presidentso
Parley Chairman to the outgoing Department President at the time she is given her Past
Presidentds pin at the Installation Ceremony

11.The Past Presidents6é Parley Chairman be appri
Presidentsbo Parl ey Schol arship winners bef o
winners.

S
r

12A compl imentary ticket and corsage wid If dore tgh
Past Presidentsod Parley Luncheon at the Depar
Presidentsdéd Parley Fund.
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133A compl i mentary ticket and corsage wil/ be
Year o for t he Past P eom sat the riNatisnal Rradr Depaytment u n

Conventions to be paid out of the Past Presidents Parley Fund.

14.The incoming Department President may choose a Past Department President rather than

the National Executive Committeewoman to preside at her installation.

Poppy Program

It is the policy of the Department that:

1.

The Poppy Shop be entirely under the direction of the Department Executive Secretary-
Treasurer. The duties of the Supervisor and Assistant Supervisor to be defined by the
Department Executive Secretary-Treasurer.

All poppies shall be made by veterans for which a donation of $0.08 per small poppy and
$0.30 per large poppy be given to the Veteran poppy maker.

The price of purchasing poppies is $0.165 per small poppy and $0.88 per large poppy.

Examples of prices:

Small Poppies Large Poppies
100 $16.50 10 $8.80
500 $82.50 50 $44.00
1000 $165.00 100 $88.00

The poppy profits from the industry itself shall be divided equally into the Children & Youth
and the Veterans Affairs & Rehabilitation Funds of the American Legion Auxiliary,
Department of Wisconsin.

Twenty percent (20%) of the net poppy profits of each Unit or Post be sent to Department
Headquarters for the Department Children & Youth and Veterans Affairs & Rehabilitation
Funds.

. Units submit an itemized statement of their Poppy Fund expenditures and their annual

Poppy reports.

A Unit or District may select a Poppy Princess to promote the poppy program in their
respective areas. She may enter the Miss Poppy Publicity Book Contest. She must be a
member of the American Legion Auxiliary. That no Department Miss Poppy winner may
enter Department competition a second time in the same age group.

Subsidiary Organizations

It is the policy of the Department not to affiliate itself with any organization or group of
organizations whereby it may lose its identity as an independent organization, or whereby the
American Legion Auxiliary vote would be controlled by the majority vote of the group.
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Unit i County T District

It is the policy of the Department that:

1.

The organization of new Units be completed within 60 days from the date the material is
first received at Department Headquarters.

. Each Unit shall obtain bond for all offices and members from the Department Executive

Secretary-Treasurer. There will be a minimum yearly fee, payable for 3 years in advance
set by the Finance Committee.

Any Department project which requires the solicitation of funds from Units must have the
prior approval of the Department Executive Board. In the event such approval is given, all
funds must be sent to Department Headquarters earmarked for the approved project.

No individual or member of the American Legion Auxiliary may solicit funds for a special
project at the Unit, county or district level of the American Legion Auxiliary or The American
Legion without the consent of the respective governing body. In the event consent is given,
funds must be channeled through the respective Treasurer and earmarked for the
approved project.

Each Unit, county or district be responsible for the expense of the visit of any Department
Officer or Department Chairman who may be an invited guest.

Any person representing the Department President shall be treated with the same courtesy
given the Department President. A protocol information sheet is available upon request
from Department Headquarters.

. We have county organizations of the American Legion Auxiliary whose primary objective

shall be the promotion of membership and shall be included on the Department mailing list
and shall be afforded all recognition as Units are accorded for membership
accomplishments.

A school of instruction for the six continuing District Presidents and the six newly elected
District Presidents meet annually (after all spring conferences have been conducted and
prior to the Department Convention). This meeting will be held at Department
Headquarters with expenses paid by Department.

Each District pays $25.00 annually to the Department to help defray the expenses of the
Department President or designated representative to district conferences.

10.When monetary awards are made in the Senior Programs, awards shall be given the Junior

entry, with the approval of the Finance Committee.

11.Any member or officer desiring information on a given program shall write directly to the

Department Chairman or the Department President as listed in the current RED BOOK.

12.As a courtesy to a Unit member who may be a Department Chairman or Committee

member, District Page, District Secretary, District Sergeant-at-Arms, or County President;
or who may not be a Department Delegate-at-large, that she be elected a Unit Delegate to
the Department Convention.
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13.Unit officers shall be elected annually or biennially at a meeting called for that purpose.
This meeting shall be held in May or June. An installation ceremony is strongly encouraged
for newly elected officers. Officers shall assume their duties immediately following their
election or at a time as indicated by the
place no later than Department Convention.

14 Each Uni't President shalll be responsibl e
Department.

15.Each Unit shall maintain at least two separate funds, namely a General and a

Rehabilitation Fund; all poppy profits shall be placed in the Rehabilitation Fund and used
wholly for service work.
NOTE: Service work, according to the National Organization, is meant as the rehabilitation
of hospitalized military service personnel returning home and awaiting discharge who
require treatment in a service hospital, and for the welfare of veterans and their families,
active duty military and their families, where financial and medical need is evident.

16.Districts 1, 3, 5, 7, 9, and 11 shall conduct election of Officers in even years and Districts 2,
4,6, 8, 10, and 12 shall elect in odd years, except in cases where a vacancy has occurred,
in such event appointment or election shall be effective immediately for the unexpired term.
A member who fills an unexpired term as District President, either by election or
appointment, shall not be precluded from running for her own term of office.

17.District installations are encouraged as models for Units. Such installations will take place
at the adjournment of the Spring Conference at which an election is held. Official
installation of the District President will be at the Department Convention, at which time she
and her District Officers shall assume their duties.

18.The District President shall be the presiding officer of the District Conference and of all
other District meetings and shall have general advisory powers over Units within her
District. She shall be the official representative of the District. She shall have the authority
to designate a District Vice President or other qualified member to represent her at public
ceremonies and meetings.

19.Each District President shall promote the organization of additional Units within her District
and assist in increasing the membership of Units already established.

20.When a Unit is transferred from one district to another, membership totals and quotas for
each district will be revised by the Department to reflect the change.

21.Each District President shall write and submit an article for the Wisconsin detailing the
activities of her district.

22.Each District Historian shall compile a District history annually.

23.Each District shall review their District Constitution and Bylaws and Standing Rules and
submit a copy to the appropriate Department Chairman for approval after each revision.
Upon approval, the Chairman will forwmard a copy of the document to Department
Headquarters to include in their file.

24.The District President shall each year submit to Department Headquarters for the incoming

Ur

(0]

Department President 0s consi der a framoher, districhk me ¢

capable of accepting Department appointments.
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Veterans Affairs & Rehabilitation

It is the policy of the Department that:

1. All Purchase Orders from Hospital Representatives and/or Associate Hospital

4.

Representatives must be sent to the Department Secretary-Treasurer at Headquarters for
authorization for payment each month. Any purchases over $500.00 must have the
approval of the Department President.

The Department President, Director of Hospital Volunteers, the VA Medical Center or
Wisconsin Veterans Home Official, the Voluntary Service Director or their representatives
be guests at the recognition ceremony for Hospital Volunteers. Other guests may be
invited at the discretion of the Hospital Representative at each facility.

There isaDepart ment Presidentds Special Proj
and/or Children & Youth, the nature of which to be discussed with the Department
Chairman, the final decision to be made by the Department President.

Christmas Gift Shop

a. Donations to the Christmas Gift Shop are to be checks payable to ALA-Wisconsin
and submitted to Department Headquarters ONLY. No donations of any kind will be
accepted at the Christmas Gift Shop.

b. Financi al donations wil |l be usefdmilieso pu

c. A list of specific items selected as gifts will be made available to volunteers who will
accept orders from hospitalized veterans at a time and place arranged for this
purpose.

d. Orders will be wrapped and prepared for shipment by volunteers on dates specified
for this purpose.

e. Atthe end of the season, the Christmas Gift Shop Supervisor will submit a complete
report of the yearbés activities to the

American Legion Auxiliary Badger Girls State, Inc.

It is the policy of the Department that:

1.

3.

The American Legion Auxiliary Department of Wisconsin is the sponsoring body of the
Badger Girls State program; however, American Legion Posts that do not have an Auxiliary
Unit may also be a sponsor. Civic organizations, service clubs and school groups may
become contributors by assisting local Units in paying all or part of the registration fee.

The Badger Girls State program be administered by American Legion Auxiliary Badger
Girls State Inc., as a standing committee of the Department.

All ALABGS staff and guests who will be staying overnight at ALABGS complete
satisfactory background checks prior to serving in her position, and every two years
thereafter. The cost of the background checks to be billed to the ALABGS account.
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MEMBERSHIP COMPARISONS

TOTAL NUMBER OF UNITS IN WISCONSIN
as of 12/31/% per National - 421

# MEMBERS
YEAR (as of 12/31)

1989 34,702
1990 34,685
1991 34,521
1992 34,522
1993 34,584
1994 34,447
1995 34,005
1996 33,611
1997 32,834
1998 32,387
1999 31,596
2000 30,818
2001 30,936
2002 31,035
2003 31,425
2004 31,247
2005 30,928
2006 30,568
2007 30,130
2008 29,392
2009 28,776
2010 27,737
2011 27,044
2012 26,327
2013 25,049
2014 24,192
2015 23,516

Units should contact their Districtr&sident
regarding membership goals for 2017.
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Wisconsin Department Conventions (Location/Date)

Eau Claire
Beloit
Superior
Chippewa Falls
Stevens Point
La Crosse
Marinette
Wausau
Kenosha
Sheboygan
Chippewa Falls
La Crosse
Janesville
Green Bay
Eau Claire
NeenahkMenasha
Milwaukee
Ashland
Oshkosh
Kenosha
Antigo

Fond du Lac
Rhinelander
Milwaukee
Milwaukee
Racine
Appleton
Milwaukee
Milwaukee
Green Bay
Wausau
Eau Claire
Oshkosh
Madison
Milwaukee
Eau Claire
Wausau

La Crosse
Kenosha
Green Bay
Waukesha
Oshkosh
Madison
Wausau
Waukesha
Eau Claire
Madison
Appleton
Milwaukee
Milwaukee

June 2830, 1921
Aug 2426, 1922
Aug 1416, 1923
Aug 1415, 1924
Aug 2022, 1925
Aug 2628, 1926
Aug 1820, 1927
Aug 1315, 1928
Aug 12-14, 1929
Aug 1620, 1930
Aug 1719, 1931
Aug 1417, 1932
Aug 2023, 1933
Aug 1921, 1934
Aug 1820, 1935
Aug 1617, 1936
Aug 810, 1937
Aug 14-16, 1938
Aug 1315, 1939
Aug 1013, 1940
Aug 35, 1941

Aug 2-4, 1942

Aug 7-8, 1943

Aug 6-7, 1944

Sept 2224, 1945
Aug 34, 1946

July 1921, 1947

July 31-Aug 2, 1948

Aug 1214, 1949
Aug 11-13, 1950
Aug 1820, 1951
July 1820, 1952
July 1718, 1953
July 1617, 1954
July 1517, 1955
July 2022, 1956
July 1921, 1%7
July 2527, 1958
July 1719, 1959
July 1517, 1960
July 1618, 1961
July 2622, 1962
July 1921, 1963
July 1719, 1964
July 1618, 1965
July 1517, 1966
July 14-17, 1967
July 1921, 1968
July 1820, 1969
July 1719, 1970
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Wausau
Green Bay
Milwaukee
Milwaukee
Eau Claire
La Crosse
Wausau
Milwaukee
Milwaukee
Oshkosh
Eau Claire
La Crosse
Madison
Appleton
Wauwatosa
La Crosse
Oshkosh
Eau Claire
Appleton
Wauwatosa
La Crosse
Stevens Point
Wausau
Oshkosh
Madison
La Crosse
Green Bay
Madison
La Crosse
Wausau
Middleton
Green Bay
La Crosse
Oshkosh
Wausau
Middleton
Green Bay
La Crosse
Milwaukee
Wausau
Appleton
Middleton
Waukesha
Appleton
Appleton
Middleton
PROPOSED:
Appleton
Oshkosh
Middleton

July 1618, 1971
July 1416, 1972
July 1315, 1973
July 1719, 1974
July 1820, 1975
July 16-18, 1976
July 1517, 1977
July 1416, 1978
July 1315, 1979
July 2527, 1980
July 1719, 1981
July 1618, 1982
July 1517, 1983
July 2622, 1984
July 1315, 185
July 1820, 1986
July 1612, 1987
July 1517, 1988
July 1416, 1989
July 1315, 1990
July 1921, 1991
July 1719, 1992
July 1618, 1993
July 2224, 1994
July 1416, 1995
July 1821, 1996
July 1820, 1997
July 1719, 1998
July 911, 1999
July 1416, 2000
July 2622, 2001
July 1921, 2002
July 1820, 2003
July 1518, 2004
July 1417, 2005
July 2623, 2006
July 1922, 2007
July 1720, 2008
July 2326, 2009
July 1518, 2010
July 1417, 2011
July 1922, 2012
July 1821, 013
July 1720, 2014
July 1619, 2015
July 1417, 2016

July 1316, 2017
July 1215, 2018
July 1821, 2019



CALENDAR OF EVENTS
(subject to change)

2016-2017 2017 - 2018
FALL 2016 FALL 2017
ALA in the Know (Important Information for ALA in the Know (Important Information for
Every Member) Department Conferences: Every Member) Department Conferences
September 10, 2016 at (dates/locations to be determined)
Camp American Legion, Lake Tomahawk
September 17, 2016 at JANUARY 2018

Doxbeeds Banquet & Buf f e tTAL Mdwipten&anference
(To be Determined)
September 24, 2016 at

Rose Harms Legion Post 355, Grafton JUNE 2018
American Legion Auxiliary Badger Girls State
. QOctober 1, 2016 at . June 17-22, 2018
Mid State Technical College, Stevens Point UW-Oshkosh
OCtOEgﬁ&aﬁgm at JULY 2018
Department Convention
October 15, 2016 at July 12-15, 2018
Bayard Dehart Legion Post 13 Oshkosh, Wi
Richland Center, WI
AUGUST 2018
National Convention
JANUARY 2017 August 24-30, 2018
TAL Midwinter Conference Minneapolis, MN
January 19-22, 2017
Ho-Chunk, Baraboo
JUNE 2017
American Legion Auxiliary Badger Girls State
June 18-23, 2017
UW-Oshkosh 20181 2019
JULY 2017
Department Convention JULY 2019 .
Appleton, Wl Middleton, W
AUGUST 2017 AUGUST 2019

National Convention

. . . th .
August 18 i 24, 2017 National Convention i 100™ Birthday of

The American Legion

Reno, NV .
(Installation of ALA National President Diane Duscheck AUQUSt 23_ ! AqufISt 29, 2019
and TAL National Commander Denise Rohan) Indianapolis, IN
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ALA in the Know Regional Fall Conferences.................... 75, 109
The American Legion Officers ......cccccccvvvcciiienee i, 16
American Legion Riders Association Officers................... 17
AuXiliary Programs .......coooveieeiiiieeiiieee e 37-55
AMETICANISM ..eiiiiiiiiie et 38, 46, 66, 67
American Legion Auxiliary Badger Girls State ........... 39-40, 44-45, 66, 67, 75, 86
Auxiliary Emergency Fund (AEF) ........ccccoceeviiieennnn 34, 40, 50, 66
Bowling (WALA Bowling Association, Inc.) ................ 55, 66, 67
Cavalcade of MeMOKES......ccoveeiiiiiiiiiiiiieee e, 48, 66, 82
Children & YOouth.........ccccceiviiiii i 41, 50, 66, 77, 79, 83, 86
Child Welfare Foundation .............cccoocvvveeiiniiiiiiennnnn, 41, 44, 66, 82
COMMUNILY SEIVICE......euiiiiiiiiieiiiieee e 42, 50, 66
Education (program, student loans, scholarships) .....40, 42-45, 48, 80
JUNIOr ACHIVILIES .o 46, 66, 67, 79
[T To [T 6 ] o SRR 46, 66, 67, 79
LegiSIatiVe ......uuveeiiee e 47, 66, 76, 79
MeEMDbBEISNIP ...vvviiieee e 32-35, 68, 80-81
MIUSIC ettt 47
National SECUNLY..........eeeiiiiiieiiiiiee e 47
Past Presidents Parley/Cavalcade of Memories ........ 44, 48, 82-83
POPPY - 26, 29, 41, 49-50, 83, 85
Public Relations ..........cccvvveiieiiiiiee e 51-52
Veterans Affairs & Rehabilitation.............ccccccoeviinnnen. 52-54, 67, 86
District Chairmen..........coooiiiiiiieiieeeee e 11
Christmas Gift ShOP ...cccoeeeiiiiiccccecccece e, 23,52, 86
Homeless Women Veterans ...........occcveeeeeeeeinnnes 53, 67
Hospital Volunteer Program...........cccccvvvvvvvivininnns 53-54, 67, 86
Service t0 Veterans......ccccovvveieeeeeee e 54, 67
Background ChecCKS ...........uuvuiiiiiiiiiiiiiiiiiiiiieieieieieininininnnnn, 79, 86
[2T0] oo 11T USSR 29, 30, 32,69, 78, 84
Bylaws (Department & UNit)........cccoceeeiiiiieiniiiee e 25,61-70
Calendar of EVENTS........ccvviiiiiiiiiiiiiiee e 89
Camp American LegiON.........occuvviieireeeesicieiieee e e e 23,54, 73
Children & Youth - District Chairmen...........cccccceeevveivnnen. 9
Conflict (Dispute) Resolution...........cccceevviieeiiniieeeiiiieeees 27
Constitution (Department & Unit) ..., 25, 56-60
Convention, Department .............coooeeeeieie e, 34,59, 62-66, 69, 72-74, 75-76, 82-85, 88
Convention, National.............oocviiiiiiiiiiniie e 59, 60, 64-65, 68, 69, 72-74, 109
County Organization .........cccoeeeveieie e, 27, 30-32, 84-85
County Presidents.......cccoooeeeieie e, 7
Department Chairmen & Committee Members................. 8-11, 37-55, 66, 67, 72, 74, 75, 77, 79
Department Executive Board ...........cccovcueveeiiiiee e 58,59,62,63,64,66,67,68,69,70,72-74,76,77,78,79,80,84
Department Headquarters/Employees.............cccvvveeeenn.. 4,70, 74
Department OffiCers ......ccouiviiiiiii e 6, 58, 62, 64, 69, 74, 77, 79
Duties and POWETIS...........cccccvveeeiiiiiieieeeee e 63-64
[ (STt 1o ] [ 62-63, 74-75
Residency Requirement ...............cccoooveiien, 62
Chaplain.........cooiiiiiii 64
Executive Secretary-Treasurer........cocceevveeeeeiiieeeennns 62,63,64,65,66,67,72-73,76,77-78,80-81,83,86
[ 153 (0] 1 = o 64, 68
Parliamentarian.........cccceeeeieiiiieeiiie e 58, 59, 62, 63,64, 72,73
President.........ocveeeiiiiie e 3, 58, 62, 63-68, 70, 72-74, 75-77, 78, 81, 82-86
Senior Vice President .......ccccccccviiii 58, 62, 64, 66, 67, 74, 78
ViCe Presidents.........uueuevvieieieiiieiiieininisinininnsisisnnnnnn. 58, 62, 63, 64, 66, 68
Department Pr es..de.nt.bs..Th8mde
Directory i Name/Address/Phone/Email.................c....... 18-23
Disbanding @ Unit..........cccooiiiiieiiiieeeceeee e 80-81
[T ESY o1 o] {1 1= 2SS 69-70, 76

District Organization ............ccuueeeeiieeiiiiiiiiieeeee e 57,58,59,63,64,65,66,68,710,75,78,80,81,83,84,85



DIStriCt PreSidents .....o.oovvevveeeiiieeeeeeee e 7,27,38,58,63,64-65,65-66,72,73,79,80,84-85

DOoNation FOMMIS.......ciiiiiiiiee e 26, 29, 50, 52
DUES ..ttt 27,30,34,35,37,47,58,59,66,69,81,82
Elections and Campaigns .........ccceeeiiiiiiieiieee e 27, 28, 62-63, 65, 73, 74-75, 85
Emblem, Use Of ... 32,36, 51
FOrEWOId ..o 4
Fundraising/SoliCiting ...........ccoveiiiiiie e 79, 84
GIftS/IMEMONIAIS .......evveee e 26,41,73,74,75,76,77,78, 82
Grave Markers (use of emblem) .........cccocoeeeiiiiiiiiinens 36
Honorary Life Membership......cccccccoviiiiiiee e, 35
Honor Guards (Shields) .......cccccceveeiiiiieeee e, 35
Hospital Representatives/Deputies........cccccveeevivcevvieeennnn. 12,76, 77, 86
TaToTo] g oTo] = 1110 ] o USSR 25,31
Junior Officers (HONOTary).........cccoveveeeeeiiiciiieeee e e 6
M. Louise Wilson Educational Loan Fund......................... 44, 45, 80
Membership
APPICALIONS ..o 33
BeNefitS......ceiieeii e 34-35
ClassificatioNS........ccceeiiiiiiiiieiee e 32,58
District Chairmen ... 10
ENGIDIlItY ....vveee e 32-33, 46, 57-58, 69
Lapsed/Dropped Members.........ccccccvvviviiiiiiiiiienccen, 34
Program ..o 32-35, 68, 80-81
PUFL, Life, ShieldS..........ccccceeiviiiieiiiiiee e 35
SUPPHIES ettt 30
Transfer Procedure..........ooccuveeeiiiiiiiiiiiieeee e 34, 35, 81, 85
Women Veterans..........coueiivieeiiiiiiiiieeeeeeeeiiee e 33
Mission of the American Legion Auxiliary .............ccceenee. 2
National OffiCerS.......cooviiviiiiieie e, 13, 59, 65, 74-75
Paid Up For Life (PUFL) Membership...........cccccoviirennnnn 35, 36
Past Departments Presidents from Wisconsin ................. 13-15
Past National Presidents from Wisconsin..............cccce...... 13
POPPY SNOP....ouiiiiiiiiiiiii 4,23,49,70, 83
Preamble of the American Legion Auxiliary .............ccc...... 2,57
Publications i Wisconsin & National ALA Magazine......... 27, 34,51, 67, 69
REA BOOK........viiieiiiiiie ettt 26, 27,78
Sales Tax EXemption .........ccoooeieiiiiiiii e, 30
Scholarships.......cooooeiiii i, 42-45, 48, 50, 82
Sons of the American Legion Officers ........c.ccoceeviiieeenns 17
Standing Committees (Department) ..........cccocveeerriineeenns 66-68
Standing Rules i Department & Units ........ccccceeeevvnnnnen. 26, 63, 67, 69, 71-86
Student Loans (M Louise Wilson Educational Loans) ...... 45, 80
Subsidiary Organizations ...........cccovcvveeeiiiiiee i 68, 83
Tax INformation ..........ccuveeeiiiiiii e 30-32
Unit Officers/Chairmen Instructions
Chaplain.......cccccvvvvieiiiii 35
HISTOMAN. ... 35
Membership Chairman ................ccccc, 32-35
President.. ... 26-28, 68 73, 78, 82, 85
SECIEIANY oottt 28
TTEASUIE «.ceniit ettt e e e e e e aans 29-30, 38, 91
UNit Organization ..........ccoooecvieeieeeesissiiieeeeee e sesnveeeeeeees 24-36, 68-69, 84-85
UNIt SUPPLIES v 29
Unit Transmittal FOrmMS.......coeviiiiiiiiiee e, 29, 34
Unit Year-End Reporting .......ccccoevvveeeiiiiine e 38, 85
Use of ALA Emblem/Name/Trademark............ccccvvvvvvnnnns 32, 36, 51-52
VA Hospitals & Veterans HOMES ...........ooocuvieeieieiiiiiinen, 23
Veterans Affairs & Rehabilitation District Chairmen ......... 11

Vision Statement of the American Legion Auxiliary .......... 2
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